NMOCTAHOBIJIEHUE
AOMUHUCTPALIMN KNEHOBCKOI'O CEJIbCKOI'O NMNOCEJIEHUA
XXWPHOBCKOIO MYHULIMMAJIbHOIO PAUOHA
BOJNITOrPACKON OBJIACTU

oT 26 gaHBapa 2022 r. Ne 19

«O BHeceHUM HU3MEHeHUM B MNOCTAHOBNEeHWe agMUHUCTpauun KneHoBcCKoOro
cenbcKkoro noceneHusi JKNPHOBCKOro MyHuUMNanbHOro paMoHa Bonrorpagckowm
obnactmn Ne 5 ot 23.01.2020r. «O6 yTBepxAeHUU aAMUHUCTPaATUBHOIO
pernaMeHTa npepocTaBfieHUA MyHULMNANbHOM ycnyrn «[lpegocraBneHune
MMyLleCTBa, BKI/IOYEHHOr0 B MNepe4vYeHb MYHMLMNANbHOro UMYyLLEeCTBa,
CcBO6OAHOro OT NpaB TPeTbMX NUL (3a MUCKIYEHUWEM MMYLLEeCTBEHHbLIX NpaB
Cy6beKTOB Manoro u cpegHero npeanpuHMMarenbCcTBa), npeaHasHa4YeHHOro AnA
npenocTaBnieHUA BO BrnageHue u (Mnu) nonb3oBaHME CyObeKTam Manoro u
cpenHero npegnpuHUMaTenbCTBa U opraHM3aumumn, oopasyromnx MHpPacTpyKTypy
noanepXKKu cyoLeKToB Manoro u cpegHero npeanpuHUMaTenbcTBa»

B cooTtBeTcTBUM C¢ PepepanbHbiM 3akoHOM OT 27.07.2010r. Ne 210-903 «O6
opraHmsaumm npefocTaBfieHna  rocyaapCTBEHHbIX W MyHUUMNANbHbIX — YCRyr»,
noctaHosneHnem AgmumHucTpaumm Bonrorpaackon obnactm ot 11 gekabps 2021 r. Ne
678-n"O  nNpu3HaHuMM  yTpaTMBLUMM  CUSly  MNOCTaHOBMEHWA  AOMUHUCTpaUUn
Bonrorpagckon o6bnactu ot 09 Hosi6bps 2015 r. Ne 664-n "O rocynapCTBeHHOM
MHdopMaunoHHon cucteme “lopTan rocygapCTBEHHbIX WM MYHUUMMANbHLIX YCyr
(cdbyHkuun) Bonrorpagckon obnactu", pykoBoACTBYsiCb YcTaBoM  KneHOBCKOro
CeribCKOro nocerneHuns XXvpHoBckoro MyHuuunanbHoOro pavoHa Bonrorpagckon
obnactn, agMuHUcTpauma KneHoBCKOro cernbCcKoro nocenenuns,

NOCTAHOBIJAIO:

1. BHecTn cnegywwme U3MEHEHUA B aOMUHUCTPATMBHLIA  perfnameHT
npegocTaBneHns MyHuumMnanbHom  ycnyrm  «[lpegoctaBneHve  MMyLlecTBa,
BKIMOYEHHOrO B NepeYeHb MyHULMNanbHOro MMmyLectsa, CBOOOAHOro OT npaB TPeTbuX
iy (3a UCKIMYEeHUEM WMYLLECTBEHHbIX MpaB CyObekToB Marnoro W CcpegHero
npeanpvHMMaTensCcTBa), NpeAHasHayeHHoOro Ans npeaocTaBfieHWss BO BnageHue wm
(vnKn) nonb3oBaHWe cybbekTam Manoro W cpeaHero npeanpuHUMaTenscTBa U
opraHmsaumn, obpasylowmx WHMPPACTPYKTYpPy MNOAOEPXKKM CYOBEKTOB Manoro u
cpeaHero npeanpuvHMMaTtensCTBay», YTBEPXKOEHHbI NOCTaHOBNEHNEM aAMUHUCTpaL MK
KrneHosckoro cenbckoro nocernexus ot 23.01.2020 r. Ne 5:

1.1.1. nNyHKT 1 [JONOMHUTL TEKCTOM CrieadyroLlero CoaepXaHusi: «COrnacHo
NPUMNOXEHNIOY;



1.1.2. B nyHkTe 1.1. MNpunoxeHna nocne cnoB: «agMUHUCTpaunen KneHoBckoro
cenbckoro noceneHns >XUMPHOBCKOrO MyHuUMNANbLHOrO pawoHa Bonrorpagckon
obnactu» OONOMHUTL TEKCTOM Creaylowero cogepxaHus: «(ganee - agMUHUCTpaUmS,
OpraH)».

1.1.3. NyHKT 1.4. M3NOXNTb B criegyoLwen pegakunu:
1.4. Tlopagok nonyvyeHuss uwHGoOpMauum no  BonpocaMm  npefocTaBfieHus

MyHUUMNANbHOMW yCryrm W yCnyr, KOTOpble SBMSIOTCA HeobxoaMMbIMU U
obs13aTenbHbIMU ANS NPeAoCTaBNeHNS MyHULMNANbHOW YCIyru:

1.4.1 TNopagok nosyvyeHust MHdopMauun MNo Bonpocam NpenocTaBrieHns
MYHUUMNANbHOMW  YCRyrM W YCAyr, KOTOpble SBAAKOTCA  HeobxoaumbiMn U
obsazaTenbHbIMU ANA NpeaocTaBneHnss MyHULMNANsLHOM YCryrn:

1) nybnnyHoe NUCbMEHHOe KOHCYNbTMpOBaHWe (NoCpeacTBOM pa3MelleHus
MHopMaLnn):

- Ha odmumanbHom Beb - cante OpraHa u ['ocygapCTBEHHOrO GHOIKETHOrO
ydpexaeHus Bonrorpagckom obnactn «MHOroyHKLMOHaNbHbIN LeHTp
npeaocTaBnNeHNst roCyaapCTBEHHbIX M MyHuuMnanbHbiXx ycnyr» (ganee — BY BO
«M®L»);

- B pefepanbHON rocygapCTBeHHOW MHopMauMOHHOW cucteme «EOuHbIN
nopTan rocygapCTBEHHbIX U MyHUUMNanNbHbIX yenyr (PyHkunin)» (ganee — EMIY) n B
rocygapcTBeHHOM WHGOpMaunoHHOM cucteme «llopTan  rocy4apCTBEHHbIX U
MyHUUMNanbHbIX Ycnyr Bonrorpaackon obnactu» (aanee — PITY);

- Ha MHPOPMALMOHHbIX CTEHAAX, B MecTax npeaocTaBneHnst MyHUUMNansHom
ycnyrn OpraHa u MHOrOYHKLMOHANbHOIO LieHTpa NpeaoCcTaBeHns rocyaapCTBEHHbIX
N MyHULMNAnNbHbIX YCyr (Aanee — MHOrOYHKLMOHAMNbHbIA LEEHTP);

2) vHOMBMAOYaNbHOE KOHCYfbTMPOBaHME MO ChpaBOYHbIM  TenedOHHbIM
HoMepam OpraHa n MHOroOyHKLNOHAaMNbHbIN LEHTP;

3) nHAnBMAYyarbHOE KOHCYIbTUPOBaHUE Mo no4yTe, B TOM YUCIEe NMOCPEeACTBOM
3MEeKTPOHHOM NOYThI (B Crydae NnocTynrieHnss COOTBETCTBYoLWero 3anpoca B OpraH unm
MHOIOYHKLNOHANNbHbLIN LEHTP);

4) nocpencTBOM UHAMBUAYaANIbHOMO YCTHOMO MHAPOPMUPOBAHWSI.

1.4.2. NybnnyHoe NMCbMEHHOE KOHCYNLTUPOBAHNE OCYLLECTBAAETCA NYyTEM pa3MeLLEHNS
MH(POPMALMOHHBIX ~ MatepuarioB Ha  MHOPMALMOHHbLIX CTeHgax B  MecTax
NPeaoCTaBeHnsa MyHULUMNanbHOW ycnyru, nyénukaumm nHOpMaLMOHHbIX MaTtepuanos
B CpeacTBax MaccoBOM MHdopMauuu, BKroyas nybnuvkauuio Ha oduumanbHOM canTte
OpraHa n 'BY BO «Mo®Uy», EMrY, PITY. KoHcynstupoBaHue nytem nybnukauum
MHOPMALMOHHBIX MaTepuanoB Ha oduunanbHbIX cauTax, B CpeacTBax MacCOBOW
NHOpMaLMN perMoHanbHOro YpoBHS ocyulecTanserca OpraHom.

Ha unHdopMaumnoHHbix cTeHaax OpraHa, B MecTax NpeaoCTaBreHUs MyHULMManbHowm
ycnyru, pasMmellaeTcs cneayowas MHopmaums:



- cYepnblBatoLas MHopMaLms o nopsiake npeaocTaBneHnst MyHULUMNanbHOM YCnyru;
- BblAEPXKM U3 AOMUHUCTPATUBHOIO perfiameHTa 1 NpUoXeHns K Hemy;

- HOMepa kabuHeTOB, B KOTOPbIX NpeaocTaBnseTcs MyHUUMnanbHas ycnyra; daMmunuu,
MMeHa, oT4yecTBa (MocriegHee - NpU  HanMMyYUW) W OOMMKHOCTM  COOTBETCTBYHOLLMX
AOMKHOCTHbIX NULL, PEXUM NpYeMa UMK 3asiBUTenen;

- agpec odumumansHoro canta 'BY BO «M®Ll», Ha KOTOPOM MOXHO y3HaTb agpec u
rpacovkun paboTbl otaeneHunn (LeHtpos) NBY BO «M®Lly;

- BblAEpPXKN N3 HOPMATUBHLIX TPaBOBbIX aKTOB IO Hanbonee 4vacTto 3ajaBaeMblM
BOMpocam;

- VIC‘-IepI'IbIBaI-OLIJ,I/IVI nepevyeHbo [OOKYMEHTOB, HeobGXoOuMbIX B COOTBETCTBUM C
HOPMaTUBHbLIMU MPaBOBbIMW aKTaMWn OA5nA npegoctaBieHnA MyHI/ILI,VII'IaJ'IbHOIZ yCcnyru,

- opMbI 3asiBNEHUN;
- NepeyeHb OCHOBaHUN A5 0TKasa B NpeJocTaBeHnn MyHULMNAanbHOW YCnyri;

- nNop4aaokK obxanoBaHus pel.lJeHVIVI, aenctemn unm 6e3gencTBusA OOSMKHOCTHBIX N,
npegocTtaBnArWnMX MyHULUMNAarbHYKO yCnyry.

Ha WHpOPMAUMOHHBLIX CTeHOax MHOro(yHKUMOHANbHOro LUeHTpa, B  MecTax
npegocTaBneHna MyHUUMNaneHOM ycnyru, pasmellaeTcs crnegyrowas nHgopmaums:

- nepeyvyeHb MyHUUMMANbHbIX YCNyr, NPefoCTaBfieHME KOTOPbIX OpPraHM3oBaHO B
MHOropyHKLMOHANbHOM LIEHTpE;

- CPOKM npefocTaB/ieHNA MyHUUUMNAlbHbIX YCIYT;

- pa3mMmepsbl FOCWJ,apCTBeHHOIZ MOLSIMHBI U UHbIX NAaTexewn, ynnadmBaeMbiX 3adBUTENEM
npu nonyvyeHnn MmyHmMumnanbHbIX YCIyr, NOpAAO0K UX ynraTbl;

- nHdopmauua O AOMONHUTENbHBLIX (CONYTCTBYKOLWMX) ycryrax, a Takke o6 ycnyrax,
HeobxoanMbIX U oba3aTenbHbIX ANs NPefoCTaBNeHUs MyHUUMNanbHbIX YCyr, pa3smepax
N nopsaake ux onnarbl;

- nopsgok obxanoBaHust gencTBun  (6e3mencTBusl), a TakkKe peLeHun OpraHoB,
NpenoCTaBnAoLLIMX MYHUUMNAnbHbIe ycnyrum, MYHUUMNANbHbIX crny>aLumx,
MHOTrOgYHKLMOHANBHOIO LeHTpa, paboTHUKOB MHOMOMOYHKLMOHANBHOTO LIEHTPA;

- MHdopMaumMio O npenycMOTPEHHOW 3akoHopaTtenbcTBoM Poccuinckon Pepepaunn u
Bonrorpaackom obnactu OTBETCTBEHHOCTH AOIMKHOCTHbBIX nay, OpraHos,
NPeaoCTaBnAWNX  MyHUUMNANbHbIE  ycryrn, paboTHUKOB MHOrOMYHKLMOHANbHOMO
UeHTpa, paboTHWKOB MpuBNEKaemMbIX OpraHu3auun 3a HapylweHue nopsiaka
NpeaoCTaBneHnsa MyHUUMNanbHbIX YCNYT;

- H(bopMaLMIo O Nopsaake BO3MeELLEHNS Bpeaa, NPUYNHEHHOTO 3asiBUTENIO B pesynbraTe
HeHagnexawlero MCrNofHeHUs NMBO HEeWCnONHEHUS MHOrOMYHKUMOHANbHbIM LIEHTPOM
unn ero paboTHMKaMK, a TakkKe NpMBEKaeMbIM/U OpraHM3auusMn nnu nx paboTHMkamm
o0bs3aHHOCTEN, NPpeayCMOTPEHHbIX 3akoHoAaTenbcTBoM Poccuickon deaepauuu;



- PeXnm pa6OTbI M agpeca UHbIX MHOFOC*)yHKLl,I/IOHaJ'IbeIX LUEeHTPOB U MNpuBreKaeMbIX
OpFaHI/ISaU,I/IIZ, HaxogALWNMXCcA Ha TeEPPUTOPUN BOJ'IFOFpa,D,CKOIZ obnactu;

- UHYIO VIHCbOpMaLl,VI}O, HeO6XO,D,I/IMyl0 and nony4vyeHus MyHMLlMHaﬂbHOVI ycnyru.

1.4.3. NHomBMAayanbHoe KOHCYNbTUPOBaHME Mo TenedoHy He OOSMKHO NpeBblwaTh
10 muHyT. OTBET Ha TenedOHHbIN 3BOHOK OOIMKEH HayMHaTbCA C WHgopmauuun o
HanmeHoBaHun OpraHa, MHOrOQYHKLMOHANbHOIO LEHTpa, B KOTOPbIA MO3BOHWN
rpakgaHuwH, pamunuun, UMeHn, otyecTBe (NpU HanNUunm) N OOFMKHOCTU cneuuanucta,
OCYLLIECTBNAOLLEro MHANBMAYaNbHOE KOHCYbTUpoBaHMe no TenedoHy. KoHcyneTaumm
obuero xapaktepa (0 MecToHaxoXxaeHun, rpaduke paboTbl, TpebyeMbix OKYMEHTax)
Takke NpPeaoCcTaBnsAOTCA C MCNOMb30BaHWEM CPEeACTB aBTOMH(OpMUpoBaHMS (Npu
HanmMuum). Mpwn aBTOMH(OPMUPOBAHUN obecneunBaeTcsa KPYrnocyTo4yHoe
npegocTaBneHne cnpaBoYHOM MHOpMaLMN.

1.4.4. ingnBmayanbHOE KOHCYNbTUPOBAHUE MO NOYTE (MO SNEKTPOHHON NoyTe).

Mpn wHOMBUAOYaANbHOM KOHCYNbTMPOBAHUM MO MNOYTE OTBET Ha obpalieHune
3aMHTEePEeCOBAHHOrO fuua HarnpasnseTcs NoYTon B agpec 3auHTepecoBaHHOro nuvua.
OTtBeT HanpaBndeTcs B NMUCbMEHHOM BuAE, 3NEKTPOHHOW noyTton nmbo yepes Beb —
cant OpraHa B 3aBUCMMOCTM OT crnocoba obpalleHus 3anHTepPeCcOBaHHOIO nuua unm
cnocoba [JocTaBkM OTBETA, YKasaHHOrO B MUCbMEHHOM obpaleHun (B criyvae
obpawleHns B OpMEe IMEeKTPOHHOro [OKYMeHTa B CpOK, YCTAHOBMEHHbIN
3akoHogatenbctBoM Poccunckon ®depepaumn). [aton nonyyeHus obpalleHus
ABNseTcA  garta  peructpauum  Bxogswero  obpawenna B OpraHe — uvnu
MHOIrOYHKLMOHANBHOM LIEHTpE.

1.4.5. Bpewms oXugaHusa 3aaBuTens npu nHaAMBMOyansHOM
KOHCYNbTUPOBAHUN NPU JIMYHOM OBpaLleHnM He A0SMKHO NpeBbiwaTb 15 MUHYT.

NHaonBmnoyanbHOE KOHCYNbTUPOBaHME MNpU FMYHOM ObpalleHun Kaxgoro
3asaBUTENs AOSMKHOCTHbIM nuuoM OpraHa unm paboTHUKOM MHOrOgYHKLMOHASbHOMO
LeHTpa He AormkHo npesbiwaTtb 10 MUHYT.

CekTtop MHGOPMUPOBAHUA B MOMELLEHUN MHOMOYHKUMOHANLHOIO LEeHTpa
COAEPXUT He MeHee OOHOro OKHa (MHOro cneumansHo obopyaoBaHHOro paboyero
MecTa), npefHasHayeHHoOro Ana  MHMOPMUPOBaHUS  3aaBUTENen O nopsake
npegocTaBneHnst rocyaapCTBEHHbIX U MYHUUMNANbHBLIX YCyr, O XO4e pacCMOTPEHUS
3anpocoB O NpeaoCTaBNeHNN rocyaapCTBEHHbIX U MYHULMNASBbHBIX YCNYr, a Takke ans
npegocTaBneHnss NHOU MHpopmaumn.

1.4.6. [domkHocTHoe nuuo OpraHa, NpefoCTaBSOWEro MyHUMUMNANbHYHO
ycnyry, paboTHMK MHOrogyHKLMOHANbLHOrO LEeHTpa, Npu OTBeTe Ha obpalleHus
3asBuUTEnen:

- MpK YCTHOM obpalleHun 3assutend (No TenegoHy nnu fiM4HO) MOryT AaTtb
OTBET CaMoCToATeNbHO. B cnyyasax, korga AormkHocTHoe nunuo OpraHa, paboTHWK
MHOIMO(YHKLMOHANbHOIO LieHTPa HE MOXET CaMOCTOSITENbHO OTBETUTb HA 3a[aHHbIN
npu TenedgoHHOM oObpalleHun BONpoc, TenedOHHbLIM 3BOHOK AOMKEH ObITb
nepeagpecoBaH (nepeseaeH) Apyromy OOSMKHOCTHOMY Ny Mnmn obpaTusBLLEMYCSA Ly



coobulaeTcs TenedOHHbIN HOMEpP, MO KOTOPOMY MOXHO MOMNy4YnTb HeobXoanmyto
MHopMaLno;

- NMpU OTBETE Ha TeJ'Ie(bOHHbIe 3BOHKU, YCTHblE N MUCbMEHHbIE 06pa|.|.|,eH|/|s=|
OOJIXHbI OTBEYaTb BEXITMBO N KOPPEKTHO;

- Npun OTBETE Ha TenedOHHbIE 3BOHKM OOMKHOCTHOE nuuo OpraHa, paboTHUK
MHOIFO(YHKLMOHANbHOrO LIEHTPa, OCYLLIEeCTBASALWME KOHCYNbTUPOBAHWE, [OOSDKHbI
Ha3BaTb (pamMunuoo, WUMs, OTYEeCTBO (nocnegHee - NpU  Hanuyun), 3aHUMaeMyro
OOIMKHOCTb U HammeHoBanve OpraHa. [lo pesynbTaTaM  KOHCYNbTUPOBaHWUA
AOJDKHOCTHOE NULIO, OCYLLECTBASOLEE KOHCYSTbTUPOBaHWE, OOMMKHO KpaTKO MOABECTU
NTOM N NEPEYNCTIUTDL 3asiBUTENIO Mepbl, KOTOpPble HEOBXOAMMO NPEeANPUHSATD;

- OTBETbI HA NMNCbMEHHbIE OOpalLEeHNsa JatTCsa B NPOCTOM, YETKOW M MOHATHOM
dopMe B MMCbMEHHOM BUAE M AOSMKHbI CoaepXaTb:

OTBETbl Ha NOCTaBIEHHbIe BOMPOCHI;

AOIMKHOCTb, (hbaMUnuIo U UHULManbI Nua, NoANUCcaBLIEro OTBET;
dhamununio 1 MHULUMarnbl UCNONHUTENS;

HaMMeHOBaHWe CTPYKTYPHOro noapasneneHns-UcnonHuTens;
HoMep TenedgoHa UCMONHUTENS;

- He BMnpaBe OCYLUEeCTBI1ATb KOHCYIIbTUPOBaAHNE 3asgBuTENeENn, BbiIxoasuee 3a
paMKn I/IH(bOpMMpOBaHI/IFI O CTaHOapTHbIX npouegypax M  YCNnoBUAX OKasaHuA
MyHI/ILI,I/II'IaJ'IbHOI7I ycnyrm mn Bnuawouwiee npamo UM KOCBEHHO Ha uHamMBuayalnbHble
peweHna 3asaBuUTENEN.

1.4.7. Ha EIrY, Py n odomumnansHom cante OpraHa pa3meLlaeTcs crneayrowas
MHopMaLns:

1) ncyepnbiBalOLWNA NepedeHb AOKYMEHTOB, He0bXxoaMMbIX ANs NpeaocTaBeHus
MyHUUMNansHoOM ycnyru, TpeboBaHns K 0pOpMIEHMIO YKa3aHHbIX AOKYMEHTOB, a Takke
nepeyeHb LOKYMEHTOB, KOTOpble 3asiBUTENb BrpaBe NPeAoCTaBUTb MO COOGCTBEHHOM
NHMUNaTUBE;

2) Kpyr 3asButenen;
3) CpOK NpefocTaBreHs MyHULUNANsHOW YCIyru;

4)  pesynbTatbl  NpefoCTaBfeHWst  MYHUMUMMNANbHOM  ycnyrn,  MOpsiAoK
npeacTaBrieHnst  OOKYMeHTa,  SIBMSIOWEerocss  pesynbTaTtoM  npeaocTaBreHust
MyHULMNANbHOW YCyru;

5) pasmep rocygapCTBEHHOW MOLWMWHbLI, B3MMAaemMoW 3a npenocTaBneHne
MYHULMNANbHON yCnyru;

6) ucyepnbiBaOLWNN NepedeHb OCHOBaHUM ANS NPUOCTAHOBMEHUA UM OTKa3a B
npegocTaBneHnn MyHUUMNANbLHOW YCIyru;



7) o npaBe 3asiBUTENdA Ha gocyaebHoe (BHecynebHoe) obxkanoBaHWe LENCTBUN
(be3pencTBys) U pelleHur, NMPUHATBIX (OCYLLEeCTBNAEMbIX) B Xo4e npefocTaBreHus
MYHULMNANbHOW yCryru;

8) dopmbl 3aaBneHnn (yBegoMneHun, coobLieHurn), UCNofb3yemble npwu
npegocTaBneHnn MyHUUMNANbLHOW YCIyrn.

MHdopmaumna Ha ENIY, PrY o nopsgke w cpokax npenocTaBreHus
MYHUUMMANbHON YCIyrM Ha OCHOBAHWW CBEOEHUN, cofepXalumxca B doefeparibHOw
rocygapcTBeHHON NHGOPMaLMOHHON cucrteme «PenepanbHbIn peecTp
roCyAapCTBEHHbIX U MyHMUMNANbHbIX yCryr (PYHKUUA)», NpegocTaBnseTca 3asBUTenNto
B6ecnnaTHo.

Hdoctyn K uWHopMaumMm O cpokax W nopsgke npenocTaBreHus  yenyru
ocyulecTBnsgeTca 6e3 BbIMOMHEHNSA 3asBUTENEM Kaknx — nnbo TpeboBaHun, B T.4. 6e3
NCNonb30BaHUSA nporpaMmMHOro obecnevyeHnsi, YCTaHOBKA KOTOPOro Ha TEeXHU4Yeckue
cpencTtea 3aaBuTens TpebyeT 3aknoyeHus NMULEH3NOHHOMO UITM MHOMO COrMalleHus C
npaBoobnagarenem nporpaMMHoro obecneyeHus, npegycMaTpuBaloLWEro B3vMaHue
nnatbl, PerucTpauuio wWnu aeBTOPU3ALMIO 3asiBUTENS UMM NPEeAOCTaBlEHNE UM
nepcoHanbHbIX AaHHbIX.

1.4.8. CBegeHuss o xode NpedocTaBfeHUs MyHULMNANbHOW YCNyrn 3asaBuTENb
BNpaBe Nnony4nTb Npu NMYHOM, NUCbMEHHOM obpalleHun B OpraH, npegoCTaBNALNNA
ycnyry, a Takke nocpeactBsoM TtenedoHHon ceasm OpraHa. Kpome Toro, cBegeHus o
Xofe npeaocTaBfeHuUss MyHUUMNANbHOMW  YyCryru 3asBuTESb  BMpaBe  MNosyunTb
nocpeacteom ENMIY, PMIY (ons 3aseneHun, nogaHHbix nocpeactsom PIIMY),
aneKTpoHHoM noyTbl OpraHa.

1.4.9. CnpaBoyHas mHopmauus noanexuTt obssatenbHomy pasmMewieHuto Ha EMIY,
Py, odpuvunansHom cante OpraHa, NPeaoCTaBnaoWero MyHMUMNansHy yenyry n aBnseTcs
JoctynHou ons 3aasutend. OpraH, npefoCcTaBnAsowWmMiA MyHUUUnansHyto ycnyry obecneumsaeT
pasMeLLeHne U akTyanu3aumilo CrpaBOYHOW MHOpMaLMM B 3NEKTPOHHOM BuAe MOCpenCTBOM
EMry, PMAIY, odpuynansHoro canta OpraHa.

K cnpaBo4HOM nHopMauum OTHOCUTCS:

- MEeCTO HaxoXaeHus u rpadpumkn pabotbl OpraHa, npegoCcTaBnAsOWEro MyHULMNanbHY
yCcrnyry, ero CTPYKTYpHbIX noapasgeneHuin, npefocTaBnAlnwWwmMx MyHUUMNANbHY yCnyry,
rocydapCTBEHHbIX W MyHMUMNAnbHbIX OPraHoB W oOpraHuM3auui, obpalieHue B KOTopble
HeoOXoaMMO Ansi MONMYYEeHWss MyHUUMNAnbHOW YCNyrn, a Takke oTaeneHun (LEeHTpOB)
MHOrOOYHKLMNOHANbHOMO LEHTPA;

- CnpaBoOYHble TenedoHbl CTPYKTYPHbIX nogpasgeneHun OpraHa, npegoctaBnstowero
MYHULMNANbHYIO YCRyry, OpraHv3auui, y4acTBYHOLWMX B MNPefoCTaBfeHUM MyHMUMNanbHON
ycnyru, B TOM Yncrne Homep TenedoHa-asTonHgopmaTopa (Npy Hanmuum);

- agpeca odumumanbHoro canta OpraHa, npegoCcTaBnSALWEro MyHUUMNAnbHY YCnyry,
pacnonoxeHHoro Ha NMopTtane lNpaButenscTBa Bonrorpagckon obnactu, a Takke 3NeKTPOHHON
noyTbl 1 (Mnn) bopmbl 0GpaTHOM CBA3N B CETU «VIHTEPHETY.

MHdopmauns o npegoctaBneHMn MyHMLMNANbHON yCnyrn OofmkHa ObiTb AOCTyNHa Ang
WNHBaNMaoB».

1.1.4. NyHKT 2.6.3. 3NOXuUTb B criegyrowen pegakuuu:
2.6.3. OpraH, npegocTaBnaWmMi MyHLMNAaNbHY ycnyry He Bnpaese TpeboBaTtb OT

3adaBuTend.

1) npeacTaBneHust OOKYMEHTOB U MHpopMaLMM UK OCYLLIECTBIEHUS OEUCTBUN,
npeacTaBrieHne WM OCYLLECTBIEHME KOTOPbIX HE MpedycMOTPEHO HOPMaTUBHbIMU



npaBoBbiIMKA aKTamMu, perynmpyrowimMmm OTHOWEHUA, BO3HMKawWwne B CBA3N C
npegocrtaBneHnemM rocyaapCTtBeHHbIX U MyHUUMNANbHbLIX YCNYT,

2) npencTaBreHns OOKYMEHTOB M MHOpMauuMnM, B TOM YMCRe NOATBEPXKAAKLLMX
BHECEHMe 3asiBuTenemMm nnatbl 3a NpefoCTaBfeHMe  roCydapCTBEHHbIX U
MYHAUMNANbHbLIX  YCIYr, KOTOPble  HaxogAaTCcA B PacnopsKEHUW  OpraHoB,
NpeaoCcTaBNALWMX  rOCyQapPCTBEHHbIE  YCMyrk,  OPraHoB,  NPeaoCTaBNSIOLLNX
MyHUUMNAnNbHbIE YCAYIW, WHbIX [OCYQAPCTBEHHbIX OpraHoB, OpraHoB MECTHOro
camoynpasneHnst Nnbo NoaBeaOMCTBEHHbIX FOCY4apCTBEHHbIM OpraHam WM opraHam
MECTHOro CaMOynpaBfieHuUs  OpraHuM3auumn, Yy4acTBYKOLWMX B  NpenocTaBreHun
npegycMOTpeHHbIX YacTbio 1 ctatbn 1 ®egepanbHoro 3akoHa ot 27.07.2010 Ne 210-$3
‘O6 opraHuszauMmM npenocTaBfieHNs rocyfapCTBEHHbIX M MyHUUMNANbHbLIX ycnyr’
rocyAapCTBEHHbIX W MyHUMUMNAmNbHbLIX YCRyr, B COOTBETCTBUM C HOPMATUBHbIMU
npaeBoBbIMK akTamu Poccunckon Pepepaumm, HOpMATUBHLIMK MPaBOBLIMW aKTaMm
cybbektoB Poccunckon ®degepauun, MyHUUMNanbHbIMW NPaBOBbLIMM  akTaMu, 3a
WUCKINIOYEHNEM [OOKYMEHTOB, BKIMIOYEHHbLIX B OMpefeneHHbln 4YacTbio 6 cratbn 7
depepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 “O6 opraHusaumm npeaocTaBreHns
rocyAapCTBEHHbIX U MyHULMNAMbHbIX YCyr” nepeyYeHb AOKYMEHTOB. 3aaBUTENb BrpaBe
npeacTaBuTb yKasaHHble OOKYMEHTbl U MHAOPMAaLMIO B OpraHbl, npegocrasnsioLlune
rocyaapCTBEHHbIE YCMyrn, U opraHbl, NpeaoCcTaBnsAwoLWmMe MyHUUUNanNbHbIe yCrnyrn, no
coBCTBEHHON MHULMATUBE;

3) ocywecTBneHna AOeNCTBUK, B TOM YUCIE€ COrfacoBaHun, Heobxoaumbix Ans
Nosly4YeHUs1 roCyAapCTBEHHbIX U MyHULMNANbHbIX YCAYr U CBA3aHHbIX C obpalieHnem B
WHble rOCYyAapCTBEHHbIE OpraHbl, OpraHbl MECTHOrO CamMoyrnpaBfieHUs, opraHn3aunm, 3a
UCKNIOYEHNEM MOMy4YeHuUs yCnyr W MorfiyvdeHus [OOKYMEHTOB W WHopmauuu,
npegocTaBnsAeMbix B pesynbTaTe NpeaoCTaBrneHuss TakuxX YCRyr, BKIHOYEHHbIX B
nepeyHn, ykasaHHble B Yactn 1 ctatbn 9 degepansHoro 3akoHa oT 27.07.2010 Ne 210-
@3 “O6 opraHmsauumn npeaocTaBeHNst FOCYyAAaPCTBEHHbIX U MYHULMNANbHbBIX YCRyr’;

4) npegcrtaBneHUs  OOKYMEHTOB W WHdopmauuu, oTcyTctBue U (unu)
HEeJOCTOBEPHOCTb KOTOPbIX He YyKa3blBanMCb Mpu NepBoHavyanbHOM OTKase B npueme
AOKYMEHTOB,  HeoOxoguMMmbIX  Onsi  NpefocTaBfeHus  rocyaapCTBEHHOM — unu
MyHMUMNaAnbHOW  ycnyrkM, JnuMbo B  NpeaocTaBneHUW  rocyfapCTBEHHOW — UNnu
MYHULMNANbHOW YCNYru, 3a UCKITIOYEHNEM CreayroLLnX Crnyyaes:

a) Wu3MeHeHMe TpebGoBaHWM HOPMATUBHLIX MNPaBOBbLIX aKTOB, KacatoLMXcs
NpefoCTaBneHUss  FOCYyQapCTBEHHOW  WAM MYHWUMMNAnbHOW  ycryru,  mocne
nepBoHa4anbHOW noJayn 3asiBNeHWst O NpefoCTaBieHWM T[oCy4apCTBEHHOW WK
MYHUUMMANbHON YCNyru;

6) Hannune owWnboK B 3aABNEHUN O npenocrtaBlieHNN rocy,u,apCTBeHHon nnn
MyHMLlMHaﬂbHOVI ycnyru 7 OOKYMEHTAaX, NnoAaHHbIX 3adaBuUTenem nocrie
nepsoHa4aJjibHOro oTkasa B npunemMe OOKyMEHTOB, HeobxoauMbIX Ans npenocrtaBlieHnA
FocyﬂapCTBeHHOVI nnn MyHMLlMHaﬂbHOVI ycnyru, nn6o B npegocraBlieHNn
rocyuapCTBeHHon nnn MyHI/ILI,I/IFIaJ'IbHOIZ yCcnyrm n He BKITHOYEHHbIX B I'Ipe,El,CTaBJ'IeHHbII‘/'I
paHee KOMNMEeKT AOKYMEHTOB;

B) ncredyeHne cpoka nencTeus OOKYMEHTOB WM NU3MEHEHNE I/IH(bOpMaLl,I/II/I nocne
nepBoHa4YasrnibHOro oTkasa B npunemMme OOKYMEHTOB, Heob6xoauMbIX Ons npenocrtaBneHnd



rocyuapCTBeHHon nnn MyHI/ILl,I/II'IaJ'IbHOIZ ycnyru, nmoéo B npenocrtaBlieHnn
FOCWJ,apCTBeHHOIZ nnn MyHI/ILl,VII'IaJ'IbHOﬁ YCInyru;

r) BbiiBNEHWE OOKyMEeHTanbHO MOATBEPXAEHHOro hakta (Npu3HaKoB) OLUMBOYHOro
UnNn nNpoTMBOMpPaBHOro Aencteua (6e3pencTBns) LOMKHOCTHOrO fiMua Oprala,
npeaocTaBnAwLWEro rocyJapCTBEHHYIO YCryry, WM opraHa, npeaocTaBnsowero
MYHUUMNANbHYK  YCNyry, rOCYAapCTBEHHOMO WAW  MYHULMNANbHOMO  CRyXalero,
paboTHWMKa MHOIO(YHKLMOHaNLHOro LueHTpa, paboTHMKa opraHusaumn,
npegycMoTpeHHon YacTtbio 1.1 ctaTbn 16 PegepanbHoro 3akoHa ot 27.07.2010 Ne 210-
®3 “O6 opraHusaunm nNpegocTaBneHnsa rocyaapCTBEHHbIX U MYHULMNANbHLIX YCryr’,
npu nepBOHayarbHOM OTKa3e B MpuMeMe [OOKYMEHTOB, HeobxoaumbiX AN
npeaocTaBneHns  rocyfapCTBEHHOW  WNU  MyHUMUMNanbHoW  ycnyru, nubo B
npegocTaBneHNnN rocyaapCTBEHHOM UMM MyHMLMNANbHOW YCIyru, O YeM B MUCbMEHHOM
BMAE 3a NOoANUCbI0 PYKOBOAMTENS oOpraHa, NpefoCcTaBsoWeEro rocygapCTBEHHYIO
ycryry, unu opraHa, npegocTaBnsioolWero MyHUUMNanbHy YCryry, pykoBoauTens
MHOIO(YHKLMOHANBHOIo LeHTpa nNpy nepBoHayaribHOM OTKase B npueme OOKYMEHTOB,
Heobxo4MMbIX ANA NpefocTaBfeHUs rocygapCTBEHHOW MMM MYHULMNANbHOW yCnyru,
nmbo pyKOBOAUTENS OpraHu3auumm, npeaycMoTpeHHon 4Yacteto 1.1 cratem 16
depepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 “O6 opraHusaumm npeaocTaBreHns
rocyAapCTBEHHbIX W MyHUUMNANbHbIX YCNyr’, yBeAOMIISieTCA 3asBuUTeNb, a Takke
NPUHOCATCHA N3BMHEHUS 32 AOCTaBMNeHHble HeyaobCcTBa;

5) npepoctaBneHnss Ha OymMaxXHOM HoOcUTENe [LOOKYMEHTOB W MHGOpMauuu,
3NEKTPOHHbIE 00pa3bl KOTOPLIX paHee ObINM 3aBepeHbl B COOTBETCTBUMU C MYHKTOM 7.2
yactu 1 ctatbm 16 PenepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O6 opraHmsaumm
npeaoCcTaBneHns rocygapCTBEHHbIX WM MYHUUMMNANbHBIX YCIYr», 3a WCKIYEHUEM
cnyyaeB, €CN HaHeCEHNEe OTMETOK Ha TakMe OOKYMEHTbI, MO0 nX n3baTue aBnseTcs
HeobXoaMMbIM YCNOBMEM NPEeLOCTaBNEeHUs roCcy4apCTBEHHOM MAW MyHMUMNANbHOWN
YCRyru, U UHbIX Cry4aeB, yCTaHOBIEHHbIX dheaepanbHbIMU 3aKOHaAMW.

1.1.5. Pasgen 3 gononHuTb NyHKTOM 3.6. crieayrowero cogepxaHuns

3.6. lNMopsagok ucnpaBneHns OOMyLWEeHHbIX OnevYaTok M OWKWOOK B BblAAHHbLIX B
pesynbTate NpefocTaBneHns MyHUUUNansHOM yCryru AOKyMeHTax.

3.6.1. OcHoBaHveM Ans Hadana agMUHUCTPATUBHOW npouenypbl ABNAeTcs
npeacTaBneHne (HanpasneHwe) 3asBuTenemMm B aAMWHUCTPAUUIO B MNPOU3BOSIbHOWN
dopme 3asBrieHus o6 ucnpasreHuMn oneyaTok M (Mnn) owuboK, OONYLEeHHbIX B
BblAaHHbIX B pe3yrnbTaTte NpeaocTaBneHnss MyHUUunanbHOM yCryrn AOKyMeHTax.

3.6.2. [OmKHOCTHOE nUUO CTPYKTYPHOro noapasgernieHns agMuHUCTpaumu,
OTBETCTBEHHOE 3@ nNpedoCTaBfieHNne MyHUUMnanbHOW YCNnyru, paccmatpvsaeT
3asBrieHve, npeacTaBrieHHoe 3asiBUTerieM, U MNpPOBOAUT MPOBEPKY YKa3aHHbIX B
3asiBNIEHNN CBEAEHUN B CPOK, HE NMpPeBbIALWNA 2 paboumnx OHEN C AaTbl perncrpaumnm
COOTBETCTBYHLLEIO 3asiBIIEHWS.

3.6.3. Kputepnem nNpuHATUA peLUeHns No agMUHUCTPATMBHOM npoueaype
SABMSETCA HaNu4ne unm OTCyTCTBUE TaKMX oneyaTok n (Mnun) owmnbok.

3.6.4. B cnyyae BbISIBNEHMST OONYLLEHHbBIX OneYaTok 1 (Mnn) owmnbok B BblAaHHbIX
B pes3ynbTaTe nNpefocTaBfieHUss MyHUUMNANbHOW YCNyrn AOKYMeHTax [OOSMKHOCTHOEe
MU0  CTPYKTYPHOro  noapasgenenHna  agMuWHUCTpauunW,  OTBETCTBEHHOE  3a
npegocTaBneHne MyHUUMNanbHOW YCyrn, OCYLLECTBISET WUCMpPaBfieHne W 3aMeHy
yKa3aHHbIX [OOKYMEHTOB B CPOK, He npeBbllawwmn 5 pabounx OHEN C MOMEHTA
perncTpaunmn cooTBETCTBYHOLLEIO 3asiBIIEHUS.



3.6.5. B cnyyae oTcyTCcTBUSA oneyvaTtok U (Mnn) owmboK B OKYMEHTaXx, BblOaHHbIX

B pe3ynbTate npefoCTaBNeHUs MyHULMNanbHOW YCryrn, [OOJPKHOCTHOE  InLo

CTPYKTYPHOro nogpasgerneHvs agMUHUCTpaunn, OTBETCTBEHHOe 3a npefocTaBrieHue

MYHUUMNANbHOW YCNyrn, NUCbMEHHO coobliaeT 3asBuTernto 06 OTCYTCTBUM TaKuX

oneyatok u (Mnn) owmnboK B CPOK, He npeBblWawwmin 5 paboumx OHEN C MOMEHTa
perncTpauum CoOoTBETCTBYIOLLIErO 3asBNIEHUS.

3.6.6. PesynbTtaToM agMuHUCTpaTUBHOM npouedypbl SABNAETCA BblAaya

(HanpaBneHwe) 3asBUTENO WUCNPaBNEHHOrO0 B3aMeH paHee BbIOAHHOrO [OOKYMEHTa,
ABNAOLWErocs  pesynbTaTtoM  NPefoCTaBfieHNs  MYHULMNANbHOW  yCnyrn,  Wmu
coobuleHne 06 OTCYTCTBMM Takux ornevyaTtok u (unu) owmnbok. B crnyyae BHeceHus
N3MEHEHUN B BbiAHHbLIA NO pesyrnbTatamM NpefoCcTaBfeHUs MyHULMNanbHOW YCnyru
AOKYMEHT, HanpasneHHbl Ha wucnpaeneHne ownboK, [ONyLWEHHbIX Mo BUHE
agMUHUCTPaUMKU, MHOTOMYHKUMOHANbHOrO LUeHTpa W (unn) [OIMKHOCTHOro nuvua
agMuUHUCTpaumn, paboTHUKa MHOroYHKLMOHANbLHOro LeHTpa, nraTta Cc 3asBuTens He
B3MMaeTcs.

2. HacTtosiwee nocTaHoBfieHME BCTynaeT B 3aKOHHYKD CWUY C MOMEHTa
noanncaHna M NOANEXUT pasMelleHuo Ha oduuuanbHOM cante AOMWHUCTpaLUn
KneHoBckoro cenbckoro noceneHnst XKMpHOBCKOrO  MyHMUMMANbHOrO  paroHa
Bonrorpagckon obnactm B cetn «MHTepHET», a Takke B PeErmoHanbHOM peecTpe
rocygapCTBEHHbIX U MyHULMNanbHbIX yenyr (yHkunin) Bonrorpagckon obnactu.

3. KoHTponb 3a WCMOMHEHWEM HaCTOSILLEro MOCTAHOBMEHUSI OCTaBNsAl 3a
cobon.

[(maBa KneHoBCKOro cenbckoro noceneHust O.M. lynumos



	1.1.2. в пункте 1.1. Приложения после слов: «администрацией Кленовского сельского поселения Жирновского муниципального района Волгоградской области» дополнить текстом следующего содержания: «(далее - администрация, Орган)».

