NMOCTAHOBIJIEHUE
AOMUHUCTPALIMN KNEHOBCKOI'O CEJIbCKOI'O NMNOCEJIEHUA
XXWPHOBCKOIO MYHULIMMAJIbHOIO PAUOHA
BOJNITOrPACKON OBJIACTU

OoT 26 gaHBapsa 2022r. Ne 3

O6 yTBepXAeHMM  aAMUHUCTPATMBHOINO  perraMeHTa  npeaocTaBneHus
MyHuUMNanbHon ycnyru «HanpaBneHue yBefOMNEHUsi O MIIAHUPYEMOM CHoce
obObeKkTa KanuTanbHOro CTPOUTENbLCTBA M YBEeAOMIEHUS O 3aBepLUeHUM CHoca
o6beKkTa KanuTanbHOro CTPoUTENbLCTBa»

Ha ocHoBaHun ®egepanbHoro 3akoHa ot 06 oktsiops 2003 roga Ne 131-03 «O6
o0WmMX npuHUMNax opraHuM3aumm MeCTHOro camoynpaeneHuss B Poccuiickon
®epepauyumn», [loctaHoBneHusa [lpaButenbctBa P® ot 16.05.2011 Ne 373 «O
pa3paboTke W yTBEPXAEHUN aAMUHUCTPATMBHLIX pPErfamMeHToOB  UCMOSTHEHUS
rocygapCTBeHHbIX (YHKUMA WU aAMUHUCTPATUBHBIX PerfameHToB NpeaocTaBrieHust
rocygapCTBEHHbIX  YCRyr», pPyKOBOACTBYACb YcTaBOM KneHOBCKOro  CenbCKOro
nocenexHna >XMPHOBCKOro MyHUUMNanbHOro panoHa Bonrorpagckon obnactu,
agMUHUCTpaumnsa KneHoBCKOro CenbCcKoro noceneHns

NOCTAHOBIJIAET:

1. YTBepaAuTb agMUHUCTPATUBHBLIA pernaMmeHT npeaocTaBneHus
MyHMUMNansHou ycnyrin «HanpaeneHve yBegoMieHUst 0 nNiaHMpyeMoM cHoce obbekTa
KanuTanbHOro CTpouTenbCcTBa W YBEAOMMEHWss O 3aBeplleHUMM cHoca OobObekTa
KanuTanbHOro CTPOUTENBLCTBAY.

2. O6HapopoBaTb HacTosllee MOCTaHOBIIEHWE B YCTaHOBMEHHOM Mopsigke, U
pasMecTuTb Ha onuManbHOM CanTe B CETU NHTEPHET.

3. KOHTponb McnosHeHMst HaCTOALLLErO NOCTAHOBNEHNS OCTaBISAK 3a COOOMN.

MaBa KneHoBckoro
cernbCKoro noceneHua AO.M. Qynumos



MpunoxeHue K
NOCTaHOBIIEHUIO FMNaBbl
agMuHucTpaumm ot 26.01.2022r. Ne3

AOMUHNCTPATMBHbIN PEFNAMEHT MPEQOCTABNEHUA MYHULMMANBHON
YCNYTU «HAMNPABJIEHWE YBEOOMITEHUA
O MIMAHNPYEMOM CHOCE OBBbEKTA KAMNTAJIbHOIO CTPOUTEINIBCTBA U
YBEOOMINEHMA O 3ABEPLLEHNM CHOCA OBBEKTA KAMUTAJIBHOIO
CTPOUTENBCTBA»

1. OOwme nonoxeHus

1.1. AOMUHUCTPATUBHBIA pernamMeHT NpefocTaBieHns MyHUUMNAnNbHOW YCryru
«HanpaBneHne yBegoMIneHMss O NMNAHUPYEMOM CHOce oOObekTa KanuTanbHOro
CTpOUTENLCTBA U YBEOOMSIEHMS O 3aBeplleHuM CcHoca ObbekTa KanuTarbHOro
cTpouTenbcTea» npeacrasngaeT cobon HOpPMaTUBHbIN npaBoBOM akxT,
yCTaHaBnMBawLWMA NOPAOOK NpefoCTaBfieHUs MyHUMUMNAnNbHOW YCryrn, cTtaHaapT
npeaocTaBneHns MyHUUMNANbHOW YCnyrn (ganee no TEKCTY — aAMWUHUCTPATUBHbIN
pernameHT).

AOMUHNCTPaTMBHLIN pernameHT paspaboTaH B LENAX MOBLILWEHUA Ka4vecTBa
npegocTaBneHnss M LOCTYMHOCTU pe3ynbTaToB NpeaoCcTaBfieHUs—MYyHUUMNAanbHON
ycnyru, cosfgaHns KOM@OPTHbBIX YCIIOBUA ANA nofiydatenen MyHUUunanbHOW yernyrn u
onpegenseT CPOKM N nocnefoBaTenbHOCTb AENCTBUN (aOMUHUCTPATMBHLIX Npoueayp)
npu NpegoCcTaBNeHNN MyHULMNANBHOW YCIYI.

AOMWHUCTPaTMBHLIN perfamMeHT He pacnpoCTpaHseTCda Ha crydam cHoca
obObeKkTa KanuTanbHOro CTPOUTENLCTBA B LENAX CTPOMTENbCTBA HOBOro ObOBLEKTa
KanutanbHOro CTPOUTENbCTBA, PEKOHCTPYKUMN OOBbEKTA KanuTanbHOro CTPOUTENbCTBRA.
CHoc oObekta kKanuTanbHOrO CTPOUTENbLCTBA  OCYLLECTBNSAETCA B MNOpsake,
yCTaHOBMeHHOM [naBon 6 [pagocTtpouTenbHoro kogekca Poccuiickon depepaunm
(nanee - N'pK P®) ans ctpoutenscTBa O6bEKTOB KanUTanbHOro CTPOUTENbLCTBA.

1.2. CBegeHus o 3aaBuTensix.

3asBuTenb — pun3n4ecKoe Unm puaMYeckoe nuLUo, ABNAILWEECH 3aCTPONLLMKOM
UM TEXHUYECKMM 3aKa3ymkom, nnbo Mx ynosIHOMOYEHHble npeacTaBuTenu (ganee -
3asBUTEND).

1.3. MNMopsipok MHOPMUPOBAHUS 3aaButenemn o] npegnocTaBneHnm
MYHULMNANbHOW YCRyru.

1.3.1. CBeoeHuss 0 MeCcTe HaxoXOeHud, KOHTaKTHbIX TenedoHax u rpaduke
paboTbl agmuHucTpauum  KneHoBckoro  cenbckoro  noceneHust  XXKMpHOBCKOro
MyHUUMNanbHOro panoHa Bonrorpagckon obnactu, opraHuMsaumin, ydacTBYHOLIUX B
npeaoCcTaBNeEHNN MyHUUMMNANBHOW YCIyrn, MHOroyHKLUMOHANbLHOro LiEeHTpa (ganee —
MoLL):

- MecTOoHaxoxaeHue agmuHuctpaumn: 403764 Bonrorpagckaa obnactb,
XKnpHoBckun panoH ceno KneHoska, ynvua lNpogoneHas, gom 4.

Mpaduk paboThbi:

[eHb Hegenn Bpemsi npyema 1 KOHCYIbTUPOBaHUSA
MoHeaenbHuk C 8-00 oo 16.00, nepepoiB ¢ 12-00 oo 12-48
BTopHuk C 8-00 po 16-00, nepepsiB ¢ 12-00 go 12-48
Cpega C 8-00 go 16-00, nepepsbiB ¢ 12-00 go 12-48
YeTBepr C 8-00 po 16-00, nepepsbiB ¢ 12-00 oo 12-48
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MNatHuua C 8-00 po 16-00, nepepsiB ¢ 12-00 go 12-48

Cyb6oTa BbixogHon aeHb

BockpeceHbe BbixogHOW OeHb

TenecdoH: 8 (84454) 67-2-10;

Apopec anekTpoHHom no4Tbl: admin.klenovka@mail.ru .

- MeCTOHaxoXxaeHmne M®LL: Bonrorpaackas obnacTb, r. > XnpHOBCK,
yn.JlomoHocoBa, 4.62

Mpuewm rpaxaaH: exxegHesHo - ¢ 9-00 go 18-00, kpome cy660Thbl U BOCKPECEHDSI.

MHdbopmaumio 0 mecToHaxoxaeHun un rpadukax padotel MOLL Takke MOXHO

Nnony4YnTb C UCMNOSIb30BaHNEM rOCY4apCTBEHHON MH(OPMALMOHHON CUCTEMbI «EAUHBLIN
nopTan cetn ueHTpoB un ocucoe «Moun dokymeHTbl» (MOLL) Bonrorpaackon obnactm»
(http://mfc.volganet.ru).

1.3.2. UHbopmauuio o nopsagke npefoCTaBfeHus MyHUUMNANbHOM  YCIyru
3asBUTENb MOXET NOSyYnTb:

HernocpeacTBEHHO B agMuHUCTpaumm KreHOBCKOro CenbCKOro noceneHus
YKvpHoBCKOro MyHuuunaneHoro pavioHa Bonrorpagckon obnactu (MHOPMaLMOHHbIE
CTeHObl, YCTHOe WH(opMmnpoBaHMe No TenedoHy, a TaKkKe Ha JIMYHOM npueme
MYHUUMNANbHLIMU CRyXalWmMMn agMuHucTpaumm KrieHOBCKOro cernbCKOoro noceneHuns
YKnpHoBCcKoro MyHuumnaneHoro panoHa Bonrorpagckon obnactu.);

Nno noyTte, B TOM YuCrie 3NEeKTPOHHOW (agpec 3MEeKTPOHHOM MNOoYThl), B Cryyae
NMCbMEHHOro obpalleHns 3aaBuTens;

B cetTu WVIHTepHeT Ha odwuumanbHOM canTe agMuHucTpaumm KrieHOBCKOro
cenbcKkoro noceneHuns XXMpHOBCKOro MyHMuunanbHoro pamoHa Bonrorpagckon obnactu
(kneHosckoe34.pgp), Ha EanHOM nopTtane rocygapCTBEHHbIX U MYHUUMMANbHbIX yCryr
(cbyHKUMRN), gaBnqaowemMca  denepanbHOM  rocyaAapCTBEHHOM  MHGOPMAaLMOHHOM
cuctemon, obecneymBaroller NpeaocTaBfeHne rocyfapCTBEHHbIX M MyHULMNANbHbIX
ycrnyr B 3neKTpOHHOW dopMe (ganee — EOuHbIMG nopTan rocyaapCTBEHHbLIX W
MYHUUMNAnbHbIX yCryr) (Www.gosuslugi.ru).

2. CTaH,D,apT npeaocTaBrieHUA MYHI/ILWIHaanOﬁ ycnyru

2.1. HanmeHoBaHe MyHULMNANLHOM YCIyru.

HaumeHoBaHMe MyHUUMNanebHOW ycnyrn: «HanpaBneHve yBedOMIEHUS O
nnaHMpPyeMoOM CHoce OObekTa KanuTanbHOro CTPOMTENbCTBA W yBEAOMMEHUS O
3aBepLUeHnn cHoca obbekTa KanuTarnbHOro CTPOUTENBCTBAY.

2.2. OpraHbl 1 opraHusauumu, yd4acTeyrloumMe B npefocTaBeHnm MyHUUMNansHoOm
yCryru.

2.2.1. OpraHoMm, npefoCTaBNSAKWMM  MYHUUMNANbHYO  YCriyry, sBnsieTcs
agMuHUcTpaunsa KneHoBCKOro cernbckoro noceneHns XXMpHOBCKOro MyHWUMNANbHOro
pavioHa Bonrorpaackon obnactu (ganee — ynosiHOMOYEHHbI OpraH).

2.2.2. lpn npegoctaBneHMn MyHULUNANbHOW YCNyrn ynosIHOMOYEHHbIA OpraH
B3aMMOAENCTBYET C OpraHaMun BNnacTu 1 opraHnsaumsMmn B nopsake, npegyCMOTPEHHOM
3akoHogaTenbcTBoM Poccumnckon denepaumn.

2.2.3. MexBegOMCTBEHHOE NHOPMaLMOHHOE B3anmoaencTeune B
npeaocTaBneHNN MyHUUMNANbHOW yCrnyrn OCYLLEeCTBMASETCS B COOTBETCTBUU C
TpeboBaHnammn PepgepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opraHusaumm
npeaocTaBneHns rocyaapCTBEHHbIX U MyHULMNAnNbHbIX yenyr» (danee - ®eaepanbHbIn
3akoH Ne 210-93).

2.3. PesynbTat npegoctaBneHns MyHULMNANbHOM yCnyru.

PesynbTaToM npegocTtaBneHns MyHUUMNAnNsHOW yCnyrn SBnaeTca:

Mpu paccmoTpeHun yBeaoMMAEHMS O NNIaHNPYEMOM CHOCe OObekTa KanuTanbHOro
cTpouTenbcTBa (ganee - yBedOMIIEHWE O MNIAaHMPYEMOM CHOCe) pesynbTaToMm
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npeaocTaBfieHns MyHULMNanbHOW YCIyru aBnseTcs:

- obecneyeHne pasmMeleHna YyBeOOMSIEHUA O MNaHMpPyeMoM CHoce U
AOKYMEHTOB, HeobxoauMMmbIX ANs NpefocTaBfeHns MyHUUMNanbHOW  ycnyrn, B
rocygapCTBEHHOM WHAOPMALMOHHON cucteMe obecneyeHnss rpagoCcTPOUTENBHOMN
aeatenbHocTu (ganee - TMCOrA);

- OTKa3 B obecrneyeHnn pasMelleHus yBeAOMIIEHUS O MNSIaHMPYEMOM CHOCe B
rmcorm.

[Mpn paccMmoTpeHun yBeaOMIEHMS O 3aBEPLUEHUN CHOCa OObeKkTa KanuTanbHOro
cTpouTenbCcTBa (ganee - yBedOMSIEHME O 3aBEPLUEHUN CHOCa) pesynbTaTom
npefocTaBfeHns MyHULMNAaIbHOW YCRyrn SBSIETCA:

- obecneyeHne pasmeLleHnst yBeaoMneHus o 3asepLieHnn cHoca B T’MCOIM.

2.4. Cpok npefocTaBneHms MyHUUUNanbHOM yCnyru:

- CO AHA NoNnyyYeHus yBeaoOMSEHNS O NfiaHMpyeMoMm cHoce — 7 paboumnx gHew;

- CO OH4 nony4vyeHund ysegomrieHnAa o 3aBepLieHnn cHoca — 7 pa60‘-IVIX OHEeNn.

2.5. NpaBoBble 0OCHOBaHWA ANA NpeAocTaBeHNa MyHULMNANBHOW YCIyru.

lMpepocTtaBneHne MyHULMNANbHOW YCRYyrn OCYyLLECTBNSAETCA B COOTBETCTBUM CO
cnegylowuMmM HOPMaTUBHBLIMU NPAaBOBLIMU aKTaMu:

- KoHctutyumsa Poccuinckon ®depepaummn  («Poccuickaa raseta», Ne 237,
25.12.1993);

- [papgocTtpoutenbHbin Kogekc Poccuinckon depepaumm ot 29.12.2004 Ne 190-
®3 («Poccuinckaa raseta», Ne 290, 30.12.2004, «CobpaHue 3akoHogaTenbCTBa
Poccuiickon ®epepauuny», 03.01.2005, Ne 1 (4actb 1), ct. 16, «[lMapnameHTtckas
razetar», Ne 5-6, 14.01.2005);

- ®egepanbHbin 3akoH oT 06.10.2003 Ne 131-®3 «O6 o06wux npuHUMNax
opraHu3aumm MeCTHOro camoynpasneHna B Poccuinckon dPepepaumm» («CobpaHue
3akoHogaTtenbcTBa Poccuiickon ®epepauumn», 06.10.2003, Ne 40, cT. 3822);

- ®epepanbHbii 3akoH OT 27.07.2006 Ne 152-03 «O nepcoHanbHbIX AaHHbLIX»
(«Poccunckas raseta», Ne 165, 29.07.2006, «CobpaHue 3akoHogaTenbCcTBa
Poccuiickon depepauuny, 31.07.2006, Ne 31 (1 4.), ct. 3451, «[lapnameHTckas
raseta», Ne 126-127, 03.08.2006);

- ®egepanbHbin - 3akoH  oT  27.07.2010 Ne 210-®3 «O6 opraHusaumm
npeaocTaBneHNs  rocygapCTBEHHbIX M MyHuuunanbHbiX — ycnyr»  («CoGpaHue
3akoHogaTtenbcTBa Poccuiickon ®epepauuny, 2010, Ne 4179, cT1. 31);

- ®egepanbHbii 3akoH oT 06.04.2011 Ne 63-03 «O6 3neKkTpOHHOW MoAnnCU»
(«MapnameHTckaga raseta», Ne 17, 08 - 14.04.2011, «Poccuiickaa raseta», Ne 75,
08.04.2011, «CobpaHue 3akoHogatenbcTBa Poccuiickon ®egepauumny», 11.04.2011, Ne
15, cT. 2036);

- noctaHoBrneHue [paButensctea Poccuinckon depepaummn ot 25.08.2012 Ne
852 «O6 ytBepxaeHun [MpaBuMn MCNONb30OBaHUS YCUIIEHHOW KBanvduunMpoBaHHOW
9NEKTPOHHOM nognucu npu  obpalleHnn 3a MNOoNyYeHUEeM rocyaapCTBEHHbIX U
MyHUUMNANbHbLIX YCAYr M O BHECeHUM wusMeHeHns B [lpaBuna paspabotku wu
YTBEPXAEHUS aQMUHUCTPATMBHbBIX PErnameHToB MNpeaoCTaBNeHNa rocyaapCTBEHHbIX
ycnyr» («Poccuickasa raseta», Ne 200, 31.08.2012, «CobpaHune 3akoHopaTenbcTBa
Poccunckon degepaunny, 03.09.2012, Ne 36, cT. 4903);

- noctaHoBneHue [paButenbctea Poccuinckon depepaumm ot 26.03.2016 Ne
236 «O TpeboBaHMAX K NpeaoCTaBMEeHNI0 B NEKTPOHHON hOpMe roCy4apCTBEHHbIX U
MyHUumMnaneHblx ycnyr» (OduunanbHbIn MHTEPHET-NOPTan NpaBoOBOM WHOpMaumn
http://www.pravo.gov.ru, 05.04.2016, «Poccunckas raseta», Ne 75, 08.04.2016,
«CobpaHue 3akoHogatenoctBa Poccuinckon ®epepauuny», 11.04.2016, Ne 15, crT.
2084);

- noctaHoBrneHue [llpaButenbctBa Poccuinckon ®epepauumn ot 26.04.2019 Ne
509 «O6 yTtBEpxaeHUn TpeboBaHWN K COCTaBy U COOEPXKaHUIO MpOeKTa opraHu3auum
paboT no cHocy obbekTa KanutanbHoro crpoutenscTBa» (OduumanbHbIi UHTEPHET-



noptan npaBoBoW WHdopmMauuun http://www.pravo.gov.ru, 30.04.2019, «CobpaHue
3akoHogaTenbcTBa Poccunckon ®epgepaumm», 06.05.2019, Ne 18, cT. 2245);

- npukas MuHUCTEpCTBa CTPOUTENBLCTBA U XKUMANLLHO-KOMMYHAaNbHOIO XO351MCTBa
Poccunckon ®depepaumm ot 24.01.2019 Ne 34/mp «O6 ytBepxaeHun hopm
yBEAOMSIEHUN O nMMaHUPyeMOM CHoce O6bekTa KanuTanbHOro CTpouTenbcTBa W
yBEAOMSIEHNA O 3aBepleHun CcHoca obbekTa KanuTanbHOro CTpoUTENbCTBa»
(OdbuumanbHbIM MHTEpPHET-NopTan npaBoBon WHdopMauun http://www.pravo.gov.ru,
22.02.2019);

- YctaB KneHoBcKoro cenbckoro noceneHunss XKMpHOBCKOrO MyHUUMNANbHOro
panoHa Bonrorpaackon obnacru.

2.6. NcuepnbiBatowmm nepeveHb OOKYMEHTOB, HeobXxoanUMbIX ans
npeaocTaBneHNs MyHULMNANbHOW YCAYTiA.

2.6.1.B uenax obecneyeHus pasmeweHns B [UVCOIL ysegomnenus o
naaHMpyeMoOM CHOCe 3asiBUTESTb CaMOCTOSTENbHO NpeacTaBngaeT:

1) yBegoMneHne O MraHUpyemMoM CHOce No oopMe, YTBEPXKOEHHOW MPUKasoMm
MuHUcTepcTBa CTpPOUTENbCTBA WM KUMULLHO-KOMMYHArNbHOro xo3ancrtea Poccunckon
depepaumm ot 24.01.2019 Ne 34/np «O6 yTBEpXKOeHUN (HOPM YBEOOMIEHUMA O
NnIaHMpyeMoM cHOCe OObeKkTa KanuTanbHOro CTPOUTENbCTBA WM yBEOOMSIEHMS O
3aBeplieHMn cHoca OObekTa KanuTanbHOro cTpouTenbCcTBa» (Janee — npukas
MuHcTposi Poccun o1 24.01.2019 Ne 34/np);

2) pesynbtatbl W MaTepuanbl obcnegoBaHust OObekTa  KanuTanbHOro
CTPOUTENBLCTBA (3a UCKMIOYEHNEM CIlyYaeB, YKasdaHHbIX B NyHkTax 1 - 3 yactu 17 ctatbu
51 'pK P®);

3) NpOeKT opraHu3aumm paboT No CHocy obbekTa KanuTarbHOro CTPOUTESNbLCTBA
(3a ucknoyeHnem cny4yaeB, ykasaHHbIX B NyHKTax 1 - 3 yactun 17 ctaten 51 NpK PO).

2.6.2. B cny4yae HenpeacTaBneHns OOKYMEHTOB, YKa3aHHbIX B nognyHktax 2, 3
nyHKTa 2.6.1 HacTosilwero agMUHUCTPATUBHOIO pPerfiameHTa, YrnoSIHOMOYEHHbIA OpraH
3anpalumBaeT uX y 3asBuUTens.

2.6.3. 3aaButenb B uenax obecnedenuns pasmewexms B N’MCOIN ysegomneHns

O NfaHMpyeMOoM CHOCe BrpaBe NpeAcTaBuTb N0 COOCTBEHHON UHMLMATMBE creayowmne
AOKYMEHTbI:

1) npaBoycTaHaBnMBaoLmne AOKYMEHTbI Ha 3eMeSbHbIN Y4acTok, B Criyyae, ecrnu
npaBa Ha Hero 3aperMcTpupoBaHbl B EAOMHOM  rocygapcTBeHHOM — peecTpe
HEeABWXMMOCTY;

2) NnpaBoyCcTaHaBnMBatoLLme AOKYMEHTbI Ha o6bekT KanuTanbHOro
CTpoMTENbCTBA, MNOAMEXalMh CHOcy, B CNy4ae, €ecnM npaBa Ha Hero
3aperncTpupoBaHbl B EQMHOM rocyapcTBEHHOM peecTpe HeaBMKUMOCTY;

3) Bbinucky w3 EAWHOro rocygapcTBEHHOrO peecTpa  puaNYEecKMX nul, o
IOPMANYECKOM NnLE, SBNSIOLLEMCS 3asBUTENEM;

4)BbinMCKy ©3 EAMHOrO rocygapCTBEHHOTO  peecTpa  MHAMBUAOYanbHbIX
npegnpuHumatenein o6  uMHOMBMAOYyanbHOM  NpeanpuHumaTtene,  SIBMsOLEMCS
3asBUTENEM.

[OKyMEHTbI (MX KOMUM WNN CBeOeHWsl, coAepXKallumMecsl B HUX), yKasaHHble B

HacTosILLEeM NyHKTEe, 3anpallnBaloTCsl YNOSTHOMOYEHHBIM OPraHOM B rOCyAapCTBEHHbIX
opraHax, B pacrnopsiKeHUn KOTOpbIX HaXoAsTCA yKasaHHble JOKYMEHThI, B Clly4ae, ecrnu
3as8BUTENb HE NpeAcTaBuUN yka3aHHbIe JOKYMEHTbI CAaMOCTOSITENBHO.

2.6.4.B uenax obecneyeHusa pasmeweHuns B [UVCOIL ysegomneHus o
3aBeplleHnn CHoca 3adBuUTeNlb CaMOCTOATENbHO MpeacTaBndeT yBeLOMIIEHME O
3aBeplleHun cHoca no dopme, yTBepXaAeHHou npukasom MwuHcTpos Poccun ot
24.01.2019 Ne 34/np.

2.7. OTBETCTBEHHOCTb 3a [JOCTOBEPHOCTb W MOMHOTY MNpeacTaBnsieMbiX
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CBEOEHUA W [OOKYMEHTOB, SBMISIIOLWMXCA OCHOBaHMEM AN NpefocTaBfeHus
MYHUUMNANbHOW yCnyru, Bo3naraeTcs Ha 3asBuUTens.

2.7.1. YNONHOMOYEHHLIN OpraH He Bnpase TpeboBaTb OT 3asBUTENS:

2.7.1.1. npegcrtaBneHna [OOKYMEHTOB UM WHOpPMauun WM OocyLlecTBreHNs
AENCTBUW, nNpeacTaBNeHne WM  OCYLLECTBIIEHME KOTOPbIX He npeaycMoTpeHo
HOPMaTUBHLIMW MPAaBOBbLIMU aKTaMW, PerynupylowmmMmm OTHOLLEHUS, BO3HUKalOLWMe B
CBS3M C NpefocTaBneHnemM MyHULMNanbHbIX YCyr;

2.7.1.2. npeacraBneHns OOKYMEHTOB W MHopMaumn, KOTOpble HaxogsTcs B
pacrnopsbkeHUn  opraHa, nNpefoCTaBNSAOWEro  MyHUUMMAnbHYH  YCIyry, WHbIX
rocygapCTBEHHbIX  OpraHoB, opraHoB MECTHOro camoynpasneHuss  nunbo
NnoaBeLOMCTBEHHbLIX  FOCYAApPCTBEHHbLIM  OpraHam  uUAM  opraHaMm  MeCTHOro
camoyrnpaBneHnsa opraHu3aumMin B COOTBETCTBMM C HOPMaTMBHLIMW NPAaBOBLIMU akTamMu
Poccuinckon ®egepaunmn, HOpmaTUBHBIMK NPaBOBbIMK akTaMn Bonrorpagckon obnacty,
MYHUUMNANbHLIMA NPAaBOBbLIMU akTaMu, 3a UCKMOYEHNEM OOKYMEHTOB, BKIHOYEHHbIX B
onpeeneHHbln YacTbto 6 ctatbn 7 PepepanbHoro 3akoHa Ne 210-O3, nepeyeHb
AOKYMEHTOB. 3asdBuTenb BNpaBe NpeacTaBUTb YKasaHHble JOKYMEHTbl U MHopMaLnto
no cobCTBEHHON MHMLMATUBE;

2.7.1.3. ocyLleCcTBNEHNS OEUCTBUIN, B TOM YMCIE COrfacoBaHuin, HEOH6XOaANMbIX
ANs NONyYeHUs TrOCYAApCTBEHHbIX WM MyHMUMNANbHbIX YCAYr WM CBA3a@HHbIX C
obpalleHnem B MHble rOCY0apCTBEHHbIE OpraHbl, OpraHbl MECTHOIO CaMOynpaBreHus,
opraHu3aumm, 3a UCKNIYEHNEM MONyYeHUs YCAyr M MOfyyYeHus AOKYMEHTOB U
WHoOpMauuKn, npedocTaBnsieMblx B pesynbTaTe MpefoCcTaBreHna Takux YCnyr,
BKIMIOYEHHBIX B MNepevYeHb, YTBEPXKOEHHbIM HOPMATUBHbIM  MPABOBbLIM  aKTOM
npeacTaBUTENBHOrO opraHa MeCTHOIro camoynpaBreHns;

2.7.1.4. npegctaBneHna [OOKYMEHTOB W WHopmauuun, oTcyTcTBue U (Unu)
HeOCTOBEPHOCTb KOTOPbIX HE YyKa3sblBanuCb MpW nepBOHa4yaribHOM OTKase B npueme
AOKYMEHTOB, HeobxoauMMbIX Ons nNpefoCTaBneHus MyHuuunanbHon ycnyru, nmbo B
npegocTaBneHnn MyHUUMNAaNbHOW YCNyrn, 3a UCKITIOYEHUEM CrneayoLwmnx criyvyaes:

- ©3MeHeHne TpeboBaHMM HOPMATMBHbLIX MPABOBbLIX aKTOB, KacaroLMXcs
npegocTaBneHns MyHUUUnNanbHOW yCryru, nocre rnepsoHavarnbHOM nofgayun 3asBreHus
0 NpeaoCcTaBfeHUM MyHULMNANbHOW YCIyru;

- Hannume owunboK B 3aABNEHNN O NpeaoCTaBNEHUN MyHULMNANBHOW YCNYru w
AOKYMeEHTax, MOAaHHbIX 3asiBUTENeM Mocfne MnepBOHayanbHOro OTKasa B Mpueme
AOKYMEHTOB, HeobxoauMMbiX ANA NpefoCTaBfeHUs MyHWUunanbHOW ycnyrn, nubo B
npegocTaBneHNn MyHUUMNANIbHOW YCNYrM U HE BKIOYEHHbIX B MPeACTaBfeHHbIN paHee
KOMMNIIEKT JOKYMEHTOB;

- UICTEYEeHne cpoKka AENCTBUS OOKYMEHTOB UM M3MEHEHME MHdOopMauumn nocne
nepBOHaYanbHOro 0Tkasa B NpMeMe AOKYMEHTOB, HEOOXOANMbIX ONs NpeaoCcTaBeHns
MYHUUMNANbHOW ycnyru, nnbo B NpefoCcTaBNeHn MyHUUMNAnNbHON YCIyru;

- BbIIBNEHNE  OOKYMEHTanbHO  noaTBepXAEeHHoro  hakta  (MpM3HaKoB)
OLWMBOYHOro MNU MNPOTMBOMpPAaBHOro AeuncTeusa (6e3nencTBud) OOMMKHOCTHOro nuvua
opraHa, npeaocTaBnsloWero MyHUUMNANbHY YCIyry, MyHUUMNANbLHOrO ChyXallero,
paboTHuka M®L|, paboTHMKa opraHusauun, NpegycMoTpeHHon Yacteto 1.1 ctatbn 16
depepanbHoro 3akoHa Ne 210-®3, npu nepBoHayanbHOM OTKa3e B Mpueme
AOKYMEHTOB, HeobxoauMMbIX Ons nNpefoCTaBneHus MyHuuunanbHon ycnyru, nmbo B
npegocTaBNeHnn MyHULMNAnbHOW ycryru, O YemM B MUCbMEHHOM Buae 3a Mnognucbto
pyKkoBOOMUTENSA OpraHa, NpPeaoCTaBMsOWEro MyHUUMNanbHY YCnyry, pykoBoauTens
M®Ll npu nepBoHayanbHOM OTKa3e B MpuYeMe [AOKYMEHTOB, HeobXxoauMmbix AN
npegocTaBneHns  MyHuuunanbHOW ycnyriM, nmbo pykoBOAUTENS  OpraHu3auuu,
npegycmoTpeHHon dacteto 1.1 cratem 16 PepepanbHoro 3akoHa Ne 210-93,
yBeOAOMNSAETCA 3asdBUTENb, a TaKkKe MNPUHOCATCA W3BMHEHUS 3a [OOCTaBfIEHHbIE
HeynobcTBa.

2.7.1.5. npegocTtaBneHnsa Ha ByMaxXHOM HOocUTeNe AOKYMEHTOB U MHopMaumn,
3NEKTPOHHbIE 06pa3sbl KOTOPbIX paHee Obinv 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2



yactn 1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-d3, 3a UCKNYEHNEM crnyyaes, ecrnuv
HaHeCeHne OTMETOK Ha Takme AOKYMEHTbl NIMbo nX n3bATne SABNAeTCA HeobBXOaAMMbIM
yCrnoBMeM npeaocTtaBneHns MyHULMNAnNbHOM YCyrn, N UHbIX CilyYaes, YCTaHOBMEHHbIX
deaepanbHbIMU 3aKOHaMM.

2.7.2. YBegomrieHue o nraHnpyeMom CHoce, yBeJOMSIEHME O 3aBEpPLLEHNN CHOCa
nogaeTtcs 3asiBuTenem (ero ynosIHOMOYEHHbIM MpeacTtaBuTenem) Ha OGymaxkHOM
HOCcKTEene NoCpPeacTBOM fIMYHOrO obpalleHns B YNONHOMOYEHHbIA OpraH, B TOM 4ucne
yepe3 MOLU, nnbo HanpaBnseTca B yNOMHOMOYEHHbIM OpraH NocpenCTBOM MOYTOBOMO
oTnpasneHus unm EanHoro noprana rocygapCTBEHHbLIX U MyHUUMNAbHbIX YCAYT.

2.7.3. YBegomrneHme o0 NnaHnpyeMoM CHOCe U JOKYMEHTbI, Npuraraemble K Hemy,
yBEAOMSIEHNE O 3aBepLUeHMM CcHoca MoOryT ObiTb HanpasBneHbl 3asBUTENEM B
YNOSTHOMOYEHHbIN OpraH B hOpMe 3MEKTPOHHbLIX AOKYMEHTOB, MOAMUCAHHLIX MPOCTON
9NEKTPOHHOM MOAMUCBbID U (UMW) YCUIEHHON KBaNUMUUMPOBAHHON 3NEKTPOHHOM
nognucbto (ganee — kBanuduuMpoBaHHad MNOAMNUCL), MOCPEACTBOM 3MEKTPOHHOIrO
HocuTena u  (Mnn)  UHOPMALNOHHO-TENEKOMMYHUKALUMOHHOM  ceTu  obuiero
nonb3oBaHud, BKovas ceTb MHTepHeT, B COOTBETCTBUM C AENCTBYIOLIUM
3aKoHOAAaTENbLCTBOM.

2.8. NcuepnbiBalowmi nepeyeHb OCHOBAHUIW Onsl OTKa3a B NpUemMe LOKYMEHTOB,
Heobxo4MMbIX A4S NPeaoCTaBNEHNA MyHULMNANbHOW YCAYTn.

OcHoBaHMa [fgna oTkasa B NpuemMe [OOKYMEHTOB, Heobxoaumbix Ans
npenocTaBneHns MyHULMNanbHOM yCNyru:

1)B pesynbTate npoOBEpPKU KBanNnUULUMPOBAHHOM  MOAMUCK  BbISBMEHO
HecobnioaeHne yctaHoBMEHHbIX cTaTben 11 degepanbHoro 3akoHa oT 06.04.2011 Ne
63-®3 «O6 anekTpoHHON noanucu» (ganee - ®epgepanbHbii 3akoH Ne 63-P3) ycrnosui
NPU3HaHUA ee OENCTBUTENbHOCTW, B Cryyae obpalweHuss 3a npegocTtaBieHneM
MYHULMNANBHOW YCyru B 3aNEKTPOHHON hopMme,;

2) yBegoMMeHMEe O NNaHUPYeMOM CHOCE WM OOKYMEHTbI, Nnpuraraemble K Hemy,
yBEOMSIEHNE O 3aBEpPLUEHNM CHOCA NOAaHbl B HEYNOSTHOMOYEHHbIV OpraH;

3) yegoMmneHne O nnaHupyemom cHoce nnbo yBedoMMeHME O 3aBepLueHUn
CHOCa He COOTBeTCTBYeT popme, YTBEpXOEeHHOM npukasom MuHcTpos Poccuum oT
24.01.2019 Ne 34/np.

2.9. VcyepnbiBaownm nepeyeHb OCHOBaHUA ONS NMPUOCTAHOBIIEHNA UMK OTKasa
B NpeJocTaBneHnn MyHULMNansHOM yCyru.

2.9.1. Cpok npefocTaBfieHMs MyHAUMNANbHOW YyCnyrM npu  NOCTYNSEHUU
yBeOMMEHNA O MNaHMPYyeMOM CHOCe MpuoCTaHaBnMBaeTCa B Criydae, ecnu
3agBuTENIEM He npeactasfieHbl JOKYMEHThI, yKa3daHHble B NognyHkTax 2, 3 nyHkTa 2.6.1
HacTosILEero agMMHUCTPaATMBHOIO perfnamMeHTa.

2.9.2. OcHOBaHMs ANs NPUOCTAHOBMNEHUS NPenoCTaBNEeHUs MyHULMNanbHOM
yCcryru npu NOCTynseHnn yBegOMIIEHMS O 3aBEPLUEHMM CHOCA OTCYTCTBYHOT.

2.9.3. OcHoBaHvsiMM Ona oTkasa B obecneyeHun pasmewenHns B TUCOIMAQ
yBEAOMIIEHNSA O MNMIAHMPYEMOM CHOCE W OOKYMEHTOB, yKa3aHHbIX B MOAMNyHKTax 2, 3
nyHKTa 2.6.1 HacToALEero agMMHUCTPATMBHOIO perfnamMeHTa, SBnsaTCs:

- OTCYTCTBUE JOKYMEHTOB, NPeAyCMOTPEHHbIX NMyHKTaMn 2.6.1, 2.6.3 HacTosLero
afMUHUCTPATUBHOIO pernamMeHTa W HenpeacTaBeHHbIX 3asiBUTeNeM Mo 3anpocy
opraHa MeCTHOro camoynpasneHusd. HenonyyeHne (HECBOEBPEMEHHOE MOSyYEHUE),
yKa3aHHbIX B NyHKTe 2.6.3 HacTosiwero agMUHUCTPATUBHOIO perfiaMeHTa LOKYMEHTOB,
3anpoLLEHHbIX B pamMKax MEXBEAOMCTBEHHOIO MHGOPMALMOHHOIO B3aMMOLENCTBUSA, He
SBISIETCA OCHOBaHWEM 1151 OTKa3a B NpeAoCTaBfieHUM MyHULMNANbHON YCIyru;

- CHOC 0ObeKkTa KanuTanbHOro CTPOMTENbCTBA MNfI@aHMPYeTCss Ha OCHOBaHWMU
peLlleHns nuua, He ABNALLErocs 3aCTPONLLNKOM U TEXHUYECKUM 3aKa3unKOM;



- yBEJOM/IEHME O MINaHMPyeMOM CHOCE MOAAHO WNN HanpasfeHO NMLOM, He
ABMSAOWMMCA  3aCTPOVLLMKOM UMW TEXHUYECKUM  3akasymkoMm, Nnbo  ux
YNOMHOMOYEHHbIM NpeacTaBUTENeM;
- yBEJOMIIEHME O MIaHMPYyeMOM CHOCe MoAaHO MeHee Yem 3a ceMb paboumx
[IHel 0o Havyana BbINONHeHNs paboT No CHOCy 06beKTa KanuTanbHOro CTPOUTENbLCTBA;
- YBEIOMIIEHME O MfaHNUPYEMOM CHOCE TMOAaHO B OTHOLIEHMM obbekTa

KanuTanbHOro CTPOUTENbCTBA, KOTOPbIA MMEET MPU3HAKM CamMOBOSIbHOW MOCTPOWKKN. B
cnyyae oTkasa B NnpedocTaBreHun MyHUUMNanbHOW ycryru no AaHHOMY OCHOBaHWUIO
3asBUTENb BrpaBe 00OpaTUTbCA C yBeOOMSIEHMEM O MNaHMPYeMOM CHOCE MOBTOPHO,
€Cnn BCTYNWUO B 3aKOHHYHO CUNY pelleHne cyaa ob oTkase B yOOBNETBOPEHMM UCKOBbIX
TpeboBaHMn O CHOCE CaMOBOJSIbHON NMOCTPONKN UNN ee NpUBEAEHUM B COOTBETCTBUE C
yCTaHOBEHHbIMU TpeboBaHUAMY;

- yBeOOMIIEHME O MNIIAHUPYEMOM CHOCE TMOA4aHO B OTHOWeEHun obbekTa
KanutanbHOro CTPOUTENbLCTBA, KOTOPLIN PacnofioXeH B rpaHuuax 30H C 0cobbiMu
YCMOBUSIMU UCMONb30BaHNA TEPPUTOPUU;

- yBEAOMIEHNE O MNfaHMPyeMOM CHOCE TMOA4AaHO B OTHOLWEHUM obbekTa
KanuTanbHOro CTPOUTENbCTBA, KOTOPbIN ABNAETCA 06BbEKTOM KyfbTYPHOIro Hacneans;

- yBEAOMIIEHME O NNIaHMPYEMOM CHOCE MOAaHO B LiENAX CTPOUTENbCTBA HOBOIO
obbekTa KanuTanbHOrO CTPOUTENbCTBA, PEKOHCTPYKLUMM OOBbEKTa KanutanbHOro
CTpouUTENbLCTBA.

2.9.4. OcHoBaHuA AnA oTkasza B obecrneyeHun pasmelleHnsa yBeLOMSIEHUS O
3aBeplieHumn cHoca B TMCOI[] oTcyTCTBYHOT.

2.10. MNepeyeHb ycnyr, HeobxoaMMbIX U 06A3aTeENbHbIX ANS NpeaocTaBnNeHns
MYHUUMNANbHOMW YyCRyrM, B TOM 4UCNe CBeAeHUs O [AOKyMeHTe (4OKyMeHTax),
BblJaBaeMoOM (BblAaBaeMblX) opraHnsauusMmn U ynosITHOMOYEHHbIMU B COOTBETCTBUU C
3akoHogatenbctBoM Poccunckon Pepepauum  akcneptamu,  yyacTBylLWMMKU B
npegocTaBneHnn MyHUUMNANsLHOW YCIyri.

Mpn npepocTtaBneHUN MyHUMUMNANBHOW  YCNyrM OKas3aHWe WHbIX  YCNyr,
HeobxoaMMbIX 1 06a3aTenbHbIX ANA NPeAoCTaBNEHNS MyHULMNANbHOW YCYrn, a Takke
y4yacTue MHbIX OpraHu3aumi 1 ynorHOMOYEHHbIX B COOTBETCTBUMN C 3aKOHOA4ATENBbCTBOM
Poccuiickon depepauumn SKCnepTtoB B NpedoCTaBNeHUM MYHUUMMNANbHOW YCIyrn He
npeaycMoTpPEHO.

2.11. MyHuumnanbHag ycnyra npegocrasnseTtcs 6ecnnaTHo.

2.12. MakcumarbHbIM CPOK OXUAAHUA B ovepenn npu nogade yBedOMIEHUS O
nnaHWpyemMomM CHoce, YyBeOOMSIEHUSI O 3aBeplueHUW CcHoca W npu  NonyvYeHun
pesynbTaTta NpeaocTaBieHna MyHULMNanbHOM YCNyru.

MakcumarnbHbI CPOK OXMAAHUS B o4vyepeau npuv nogaye yBeAOMIIEHUS O
NNaHMPyeMoOM CHOCe, YBEOOMSIEHMSI O 3aBEPLUEHUM CHOcCa W Npu  NOMyvYeHUn
pesynbTarta npeaocTaBfieHUss MyHUUMNAnbHOM YCIyrm He [[OrKeH npesbiwaTtb 15
MUHYT.

2.13. CpokK perucTpaumm JOKYMEHTOB COCTaBNAeT:

- Ha NIMYHOM Npueme rpaxgaH — He 6onee 15 MUHYT;

-Npy  NOCTYNSIEHUN YBEOOMSIEHUS O MMaHUPYEMOM CHOCE W [OOKYMEHTOB,
npunaraemblx K Hemy, yBeOOMSIEHUSI O 3aBEPLUEHMM CHOCa MO MoYTe, SNEKTPOHHOWN
noyrte, nocpeactsoM EgnHoro noptana rocygapCTBEHHbIX U MyHUUMNANbHBIX YCIYyr Uu
yeped ML — 1 pabounin oeHb.

2.14. TpeboBaHus K NoMeLLEeHUSM, B KOTOpPbIX npenocraBnseTcs
MyHUUMNanbHas ycrnyra, K 3any oXxugaHusi, Mectam Ons 3anofiHeHUs1 3asBfEHUN O
npeaocTaBnNeHNN MyHULMNANbHOW yCryrn, MHpOpMaUNOHHBIM CcTeHaam ¢ obpasuamu
MUX 3anoflHEHMS W NepevYHeM [OOKYMEHTOB, HeoOXoguMblix ANs npeaocTaBreHns
MYHUUMNANbHON YCNyru, B TOM 4Yucne K obecneyeHuto OOCTYNHOCTU ANs MHBaNWaoB
yKa3aHHbIX 00bEKTOB B COOTBETCTBMM C 3aKoHoAaTeNnbCcTBoM Poccunckon ®epepaunm o
couunanbHOM 3aliuTe NMHBaNMaos.



2.14.1. TpeboBaHMst K nNOMeWEeHUaM, B  KOTOpbIX  nNpeaocTaBnsieTcs
MyHUUMNaneHas ycnyra.

MomeweHns, B  KOTOPbIX MPeAoCTaBnseTcsa  MyHUUMnanbHasi  ycnyra,
obecneunBaloTca HeOOXoOUMbIMKM AN  NPefoCTaBneHus MYHULMNAnbHON  YCRyru
obopygoBaHMeM (KoMmnbloTEpPaMn, CpeacTBamMu CBA3WN, OPrTEXHUKOW), KaHUENAPCKUMU
NPUHAONEXHOCTAMU, UHPOPMALMOHHBIMU U CNPaBOYHbIMW MaTepuanamu, HarnsgHom
MHopmaunen, CTynbsaMm 1 CTonamm).

[MomeLleHns ynonHOMOYEHHOro opraHa AOJTKHbl COOTBETCTBOBATL CaHUTaPHbLIM
npasunam CI1  2.2.3670-20 «CaHuntapHo-anugemuonornyeckne TpeboBaHus K
yCrnoBusiM Tpyga», YTBEPXOEHHbIM MNOCTaHOBMNeHneM [NaBHOro rocygapCTBEHHOMO
caHuTapHoro Bpada Poccunckon Pegepaumm ot 02.12.2020 Ne 40, u ObITb
o6opyaoBaHbl cpeacTBaMU MOXaPOTYLLEHUS.

Bxog u BbIxoa 13 nomeLlleHnin 060pyayroTCa COOTBETCTBYIOLWNMMMY yKa3aTensMu.

Bxon B ynonHOMO4YeHHbI opraH obopyayetca MHOPMaLMOHHON Tabnuykon
(BbIBECKOM), copepKawen WHPOPMAUUKD O HaAUMEHOBAHWUWU, MECTEe HaxOXAEHUa U
pexunme paboTbl.

KabuHeTbl obopyaytoTcs WHOPMALMOHHON  Tabnuykomn (BbIBECKOMW),
cogepxallen nHpopmaumio 0 HaMMEHOBaHUN YNOSIHOMOYEHHOIO OpraHa (CTPYKTYPHOro
nogpasgeneHuns), OCyLLEeCTBAIOLWEro NnpeaocTasneHne MyHUUMnanbHoM ycnyri.

2.14.2. TpeboBaHuA kK MECTAM OXMUOAHUS.

Mecta oOXugaHuss OOSMKHbI COOTBETCTBOBATb KOMMOPTHBLIM YCrOBUAM  Af1S
3aaBuUTENEN U ONTUMArbHBIM YCMOBUAM pPaboTbl CrneumanucToB YNOSIHOMOYEHHOro
opraHa.

Mecta oxugaHusa [OOMkHbl ObiTb 060PYyAOBaHbl  CTYNbAMW, KpecenbHbIMU
CEKUNAMU, CKaMbSIMU.

2.14.3. TpeboBaHus K MecTam npmuema 3asBUTENEN.

Mpuem 3asBuTenen OocCywecTBNAeTCs B cneuuanbHO BblOENEHHbIX Ans 3TUX
uenen nomeLleHusX.

Kaxxgoe paboyee MecTo crneumanucToB YNOSIHOMOYEHHOIO opraHa gOmKHO ObITb
obopyaoBaHO MepcoHanbHbIM  KOMMbIOTEPOM C  BO3MOXHOCTbKO  [OCTyna K
HeobXoaMMbIM  MHPOPMALMOHHBIM BasaM [aHHbIX, MevyaTalwuM U KOMUPYIOLWUM
yCTpOMCTBaM.

Mpn opraHusaumm pabounmx MecT OorkHa ObiTb NpegycMoTpeHa BO3MOXHOCTb
cB0oOO4HOro BXo4a M BbIXo4a CNeunannuctoB YNoSIHOMOYEHHOIrO opraHa 13 NoMeLLeHus
npu He0BXO4MMOCTMW.

Mecta cgaum ¥ nonyvyeHUs [OOKYMEHTOB 3adABUTENSMW, MecTa [Ans
WHOPMUPOBAHNA  3asiBUTENEn U 3anofiHEHUA  HeobXOAWMbIX  AOKYMEHTOB
obopyaytTca cTynbamMu (kpecnamm) n ctonammn n obecneymsarotca nucyen Gymarom u
NMMCbMEHHbBIMU NPUHAANEXHOCTAMM.

2.14 .4, TpeboBaHUA K MHPOPMALIMOHHBbIM CTEHAAM.

B nomeLlueHnax ynonHOMOYEHHOrO opraHa, npefHasHayeHHbIX Ansi paboTbl C
3aaBUTENSAMK,  pasMellalnTcsa  MHGOPMALMOHHbIE  CTeHAbl, obecneyunBaroLime
nosiyyeHne nHpopmaunm o NpegocTaBNeHUM MyHULMNANbLHON YCIyTn.

Ha nHdopmaumoHHbIX CTeHaax, omumnanbHOM canTe YNONTHOMOYEHHOro opraHa
pa3smMeLyaroTcsa cnegyowme nHdpopMauoHHbIe MaTepuansi:

M3BNEYEHNs U3 3aKkoHOdATeslbHbIX W  HOPMATUBHbLIX MPaBOBbLIX aKTOB,
coaepxalmx HOpMbI, perynupyowme AeaTefibHOCTb MO UCMOMHEHNIO MyHULMNANbHON
ycnyru;

TEKCT HACTOSALWEro agMUHUCTPATUBHOIO perfiaMmeHTa;

MHopMaLnsa 0 NopaaKe UCMONHEHNS MyHULMMANbHOW YCNyru;

nepevyeHb OOKYMEHTOB, HeobXoAuMmbIX ANA NpeaoCTaBfieHUst MyHUUMNanbHOW
ycnyru;

dopMbl 1 06pa3Lbl AOKYMEHTOB AS 3anOSTHEHWS;

CBeQeHMs 0 MeCcTe HaxoxaeHunsa u rpacuke paboTbl yNOTHOMOYEHHOrO opraHa u



MoL;

crnpaBoYHble TenedOoHbl;

agpeca 9nekTpoHHOW NoYThl U agpeca NHTepHeT-canTos;

MHpopMaUmMa O MeCTe JIMYHOro npuema, a Takke 00 YCTaHOBMEHHbIX ANd
NINYHOrO NpMema OHsSIX U Yacax.

Mpn wun3amMeHeHUN WHMOPMaLUM NO WUCMOMHEHUIO MYHULMMNANbHON  YCNyru
OCYLLECTBMSAETCS ee nepuoanyeckoe obHoBeHme.

BusyanbHaga, TekctoBas w  MynbTUMeOuMMHAs UWHQOpMauus O nopsake
npegocTaBneHns MyHULMNansHOM yCrnyru pasMmeLlaeTcs Ha MHOOPMaLOHHOM CTeHae
nnn MHAPOPMaUMOHHOM TepmuHane (ycTaHaBnmMBaeTcs B ygoOHOM Ons rpaxaad
mMecTe), Ha EguMHOM nopTtane rocygapCTBEHHbIX W MYHUUMNANbHBLIX — YCRyr
(www.gosuslugi.ru), a Takke Ha oduunanbHOM canTe YNONIHOMOYEHHOro OpraHa
(kneHosckoe34.pgh).

OdopmneHne BU3yarnbHOW, TEKCTOBOW WM MYyNbTUMEAUWHOW uHGOpMaumm o
nopsgke npeaocTaBfieHMst  MyHUMUMNANbHOW  YyCryrm  [OSMKHO  COOTBETCTBOBATb
ONTUManbHOMY 3pUTESIbHOMY W  CIYXOBOMY BOCMPUATUIO 3TOW  MHpopmaumnm
rpakgaHamu.

2.14.5. TpeboBaHus K  obecneyeHnto  OOCTYMHOCTU npegocTaBneHns
MYHUUMNANbHOW yCnyru Ans UHBanuMaos.

B uenax obecneyeHns ycnoBun AOCTYMHOCTUM ONS UHBaNWAoOB MyHULMMNANbHOM
ycnyrn OSmMKHO ObITb o6ecneYveHo:

- OKasaHue creumnanucTtaMmu MOMOLUM WHBanugam B rnocagke B TPaHCMOPTHOEe
CpeacTtBo WM BbiCagKe W3 Hero nepeg  BXOAOM B MNOMELLUEHWUHA, B KOTOPbIX
npegocTaBnseTcs MyHuUMnanbHasa ycnyra, B TOM 4YuCrie C UCMOfb30BaHWEM Kpecna-
KONSCKM;

- BecnpenaTCTBEHHbIN BXO4 UHBaNMAOB B NOMELLEHUE U BbIXOA U3 HErO;

- BO3MOXHOCTb CaMOCTOSATENIbHOIrO MNepeaBuKeHUs MHBanNMaoB Mo TeppuTopumn
opraHu3aumm, NOMeLLEeHUs, B KOTOPbIX OKa3blBaeTCA MyHULUNArbHas yCryra;

- CONPOBOXAEHWE WHBANMOoOB, MWMEKLWNX CTOMKUE pacCTpoMCTBa (PYHKLMN
3pEeHUs] N CaMOCTOSATENBHOrO NepeaBwKeHns, U OkaszaHue UM MOMOLLN Ha TeppuTopumn
opraHu3aumm, NOMeLLEHUS, B KOTOPbIX OKa3blBaeTCA MyHULMUNANbHas ycnyra;

- Hagnexawiee pasmeleHne obopyaoBaHUA W HocuTenen WHdopMauumn,
HeobxoauMbIX Ans  obecnevyeHna 6GecnpenaTCTBEHHOro AOCTyna WHBANMAOB B
NOMELLEHUS U K yCryram, C y4eTOM OrpaHUYEHUN X XU3HeOesaATeNbHOCTH;

- oybnvpoBaHve HeobGXoOMMOW ANs MHBaANWOOB 3BYKOBOWM W 3pUTESNbHOM
WHoOpMaUuK, a TakkKe Haanucen, 3HaAKOB W MHOW TEeKCTOBOM W rpadouyeckomn
MHGOpMaLNKM 3HaKaMu, BbINOSTHEHHBLIMU penbeHO-TOYeYHbIM WpnudToM bpanns;

- Jonyck cypaornepesoayurka u TudrnocypaonepeBoaymnka;

- gonyck cobakn-npoBOAHMKA NPU HanMuMM OOKYMeEHTa, MOATBepXaatowero ee
cneumanbHoe obyyeHne 1 Bbi4aHHOMO Mo hopme 1 B Nopsake, KOTOpble ONpeaenstTcs
denepanbHbIM OPraHOM UCMONHUTESNbHON BIiaCTU, OCYLIECTBASOWNM YHKUMX NO
BblpaboTKe M peanu3aumm rocyaapCTBEHHOW MNOSIMTUKM U HOPMAaTMBHO-NPaBOBOMY
perynupoBaHuio B coepe coLmanbHOM 3allnTbl HACENEHNS;

- NpeaocTaBneHne npy Heob6XoANMMOCTIM YCAyrn NO MeCTY XUTENbCTBa MHBanMaa
U B ANCTaAHLMOHHOM pPEXNME;

- OKasaHuMe crneyuanMctamm WHOM HeobXoauMOoM MOMOLLUM WHBanNugam B
npeofoneHnn 6apbLepoBs, NPENSTCTBYHOLWMX MOYYEHUIO UMW YCAYr HapaBHe C OPYrnMMu
nuuyamu.

2.15. lNokasaTtenamm AOCTYMHOCTU MU KayecTBa MyHULMNANbLHON YCIyrn ABNSOTCS
npegocTtaBneHne  MyHUUunanbHOW  YCNyrM UM OCYLEeCTBNEeHue  OTAerbHbIX
aAMUHUCTPATUBHBIX Mpoueayp B 3NEKTPOHHOM opMme, MnosfydYeHne 3asiBUTENeM
WHoOpMaUnnM O xode npeaoCTaBreHNs MyHULMManbHOW YCIyrm C MCMNOSfib30BaHUEM
cpeacts TenedOHHOM CBA3W, 3ANIEKTPOHHOIO WMHAOPMUPOBAHUA, COBMOOEHME CPOKOB
npeaocTaBneHNs MyHULMNAnbHON YCIyrn, OTCYTCTBME Xanob n NpeTeH3nin Co CTOPOHbI
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3asBUTENS, a Takke CcyaebHbIX akTOB O MPU3HAHUN HE3AaKOHHbIMU pPeLUEeHUA, OENCTBUIA
(6e3pencTBmsl) YNOSTHOMOYEHHOrO OpraHa WM AOSMKHOCTHbIX JML  YNOSIHOMOYEHHOIo
opraHa.

2.16. IHble TpeboBaHWsa, B TOM 4uUCne yuyuTbiBawowme OCOBEHHOCTU
npegocTaBneHnst MyHULMNanbHbIX YCNYr B 3fieKTpoHHOM coopme n MOLL.

Ocob6eHHOCTN OCyLLeCTBMEHMA OTAENbHbIX agMUHUCTPATMBHLIX nNpouenyp B
3NEeKTPOHHOM dopMe U npefocTaBfieHns MyHuumMnanbHon ycnyrm depes Mol
yCTaHOBIEHbI B pa3gene 3 HacToALWero agMMHUCTPaTUBHOIO pernamMeHTa.

3. CocTaB, nocnefoBaTeNbHOCTb U CPOKU BbINOMTHEHUA aAMUHUCTPATUBHbIX
npouenyp, Tpe6oBaHMA K NOPAAKY UX BbINOMTHEHUSA, B TOM YUCIle 0COGEHHOCTH
BbINONMHEHUs aAMUHUCTPATUBHbIX Npoueayp B 3NIeKTPOHHON hopMe, a Takxke
0COGEHHOCTU BbINOJIHEHUSI aAMUHUCTPATUBHbIX Npoleayp B
MHOroyHKLMOHaNbHbIX LIeHTpaxX

3.1. NpepocTtaBneHMe MyHUUMNanNbHOW YCRyrn BKIoYaeT B cebs cnepyrowimne
aZIMUHUCTpATUBHbIE NpoLeaypsbl.

3.1.1. Mpun noctynneHnn yseaoMsieHna o niiaHMpyemMomMm CHOCe U npuraraemMbix K
HeMy JOKYMEHTOB OCYLLECTBMSATCA cnegyowmne aaMUHUCTpaTUBHbIE npouenypsbl:

a) NpyeM u pernctpauuns yseLoMeHns o NnaHnpyemMoM CHoce U npunaraemMbix K
HEMYy [OOKYMEHTOB NubGo oOTka3 B MpUMEME K pPacCMOTPEHMIO YBEAOMIIEHUSA O
nnaHMpyemMoM CHoce 1 npunaraemMbiX 4OKYMEHTOB;

6) NpnocTaHoBEHME CpoKa NPeAOCTaBNEHNA MYHMLMNANbHOW YCAYTH;

B) HanpaeneHne MeXBEOOMCTBEHHbIX 3anpoOCOB B oOpraHbl (opraHu3aumn),
yyacTByloLMe B NpefoCcTaBieH MyHULUNAanbHOW yCryru;

r) obecneyeHne pasmelleHns yBeOOMMEHUs O [MfaHMpyeMoM CHoce U
npunaraemblx K Hemy pokymeHtoB B [MICOI] nubo oTka3 B obecneyeHun Takoro
pasmeLLeHus.

3.1.2. [pn noctynneHum yBedoMIeHNa O 3aBepLUEeHUN CHOCa OCYLLEeCTBNAKTCA
cnegyowmne agMMHUCTPaTUBHbIE MpoLeaypbl:

a) NpyeM n peructpauus yBeAOMSIEHUS O 3aBepLUEHUM cHoca NMbo OTKas B
npueme K paCCMOTPEHUIO TaKOro yBeAOMIIEHUS;

6) obecneveHne pasameLleHnsa yBeaomneHus o 3aBepLueHnn cHoca B T’MCOIT.

3.2. BbinonHeHue aAMUHNCTPATUBHbIX npouenyp npu NoCTynneHnn
yBeOMIIEHUS O NSIaHUPYEMOM CHOCE U npunaraemMblX K HeMy JOKYMEHTOB.

3.2.1.MNpuem wun pernctpauus yBeOOMIIEHMA O MSIAHUPYEMOM CHOCE W
npunaraembix K HeMy [OOKYMEHTOB nnbo oTka3 B NpuemMe K pPacCMOTPEHUIO
yBeZJOMSIEHNS O MMaHUPYEMOM CHOCE 1 NpunaraeMblX JOKYMEHTOB.

3.2.1.1. OcHoBaHMeM [ONs Havana agMWHUCTPATMBHOM npoueaypbl SBseTcd
NoCTynsfieHne B YNOSIHOMOYEHHbIN opraH nnubo B MOL|, yBegomneHnss o nrnaHMpyemom
CHOCe U1 npunaraemMblX K HeMy JOKYMEHTOB.

3.2.1.2. lpnem yBegoMsnieHna O niaHUPYeMOM CHOCE W npunaraembiX K Hemy
AOKYMEHTOB OCYLLECTBNSAET creumanucT YNOfIHOMOYEHHOro opraHa nmbo cneuwanuct
MoLL.

Cneuwanuct MOL| nepepaeTr B YMNOMHOMOYEHHbLIN OpraH YyBeAOMSIEHME O
nnaHMpyeMoM CHoOCe U npunaraemMble K HeMy AOKYMEHTbI, MOMy4YeHHble OT 3adBuTenNs, B
AeHb NX Nony4YeHns.

3.2.1.3. lNonyyeHne yBeOoMNeHUs O MNNaHUPYEMOM CHOCE U Mnpunaraemblx K
HEeMy [JOKYMEHTOB MOATBEPXKAAeTCA YMONHOMOYEHHbIM OpraHoM nyTeM Bblgayu
(HanpaBneHuns) 3adaBUTENO PacMUCKX B NOSTyYEHUN JOKYMEHTOB.

B cnyyae npegctaeneHna [okymeHToB 4Yepe3d MOLL pacnucka Bblgaetca
ykaszaHHbIM MOL].



3.2.1.4. locne Bblgauyn (HanpaBreHUs) 3asBUTENO PaCnUCKM B MNOSTyYEeHUN
AOKYMEHTOB  UINM  MNOCTYNMeHUs Taknx JokymeHtoB w3 MOL  cneuywanuct
YNOSTHOMOYEHHOIO OpraHa OCYLLECTBISET UX PErMcTpauuio.

B cnyyae npeactaBneHna OoKyMeHTOB 4Yepe3d MOL| cpok npepocrtaBneHus
MYHULUMNANBbHOW YCIYrn UCHYUCIISIETCA CO AHS perncTpaumm gokymeHTos B MOLI.

3.2.1.5. Cneumanuct ynoriIHOMOYEHHOrO opraHa B TeyeHue 1 paboyero OHSA C
MOMEHTa pernctpaumm AOKYMEHTOB npoBepseT Hanuyue OCHOBaHWN,
npegyCcMOTPEHHbIX NYHKTOM 2.8 HacTosLWero agMMHUCTPaTMBHOIO perfnameHTa.

Mpn nocTynneHun yBeaoMIIeHNs O MaHUPYEMOM CHOCE B 3NIEKTPOHHON dhopme
crneumanucT yrnoriHOMOYEHHOro opraHa B TedeHuve 1 pabodero gHA C MOMEHTa ero
pernctpauumn npoBoAUT Npoueaypy NPOBEPKN OENCTBUTENbHOCTU KBanNnnduULMpoOBaHHOM
noanuncu, ¢ MCNonb3oBaHMEM KOTOPOW MOAMNUCAHO yBeAOMIIEHME (NaKeT 3MEeKTPOHHbIX
AOKYMEHTOB), MpeaycMaTpuBaloLLy0 MPOBEPKY COBMOOEHUS YCNOBWUIW, YKasaHHbIX B
ctatbe 11 ®enepanbHoro 3akoHa Ne 63-03.

B cnyyae ecnu B pesynbTaTe NpoOBEpKU KBanMuuUMpoBaHHOW nognucu byaet
BbISIBNIEHO HECOOM0AEHNE YCTAHOBMEHHbIX YCNOBUI NPU3HAHUA ee AeACTBUTENbHOCTH,
YNOSTHOMOYEHHbIN OpraH B TEYEHNe Tpex OHEeN CO OHS 3aBepLUEHUs NPoBeLEHUST TaKon
NPOBEPKN NPUHUMAET peLleHne o6 oTkase B NpMeMe K paCCMOTPEHUIO YBEAOMIIEHMUS O
naaHMPyeMOM CHOCE M HanpasfisieT 3aaBUTENIO yBegoMIieHne 06 3TOM B 3fIEKTPOHHOM
dopme ¢ ykaszaHnem nyHKToB ctatbu 11 PepepanbHoro 3akoHa Ne 63-D3, koTopbie
NOCAYXWUINN OCHOBaHMEM [ONSA MPUHATUA yKa3aHHOro pelleHusi. Takoe yBegomrieHve
nognucbiBaeTca KBanuUUMPOBaHHOW MNOAMUCBHI0 PYKOBOAUTENSA YNONTHOMOYEHHOrO
opraHa wunu ynoriHOMOYEHHOro MM OOSMKHOCTHOrO fnvua M HanpasnsieTcs no agpecy
9NEKTPOHHOM NOYThbl 3aaBuTENns nMbo B ero nuyHbin kabuHeT Ha EgvHom noptane
rocygapCTBEHHbIX U MyHULMNANbHbIX YCAYT.

Mpn Hanuuun ocHoBaHUW, NPefyCMOTPEHHbIX NoanyHkTamu 2, 3 nyHkta 2.8
HacTosIWEero agMUHUCTPATUBHOIO perflaMeHTa, YnosIHOMOYEHHbI OpraH HanpasnseT
3aaBuTENt0 yBegomrieHne o6 OTkase B MPUHATUM JOKYMEHTOB K PaCCMOTPEHUIO C
00OCHOBaHMEM MPUYUH, KOTOPbIE MOCIYXXUIM OCHOBAHWEM ANS NPUHATUSA YKa3aHHOro
peLueHuns.

3.2.1.6. MakcumManbHbI CPOK BbIMOSIHEHUS afMUHUCTPATUBHOW Npouenypbl:

- NpY NNYHOM npueme — He Bonee 15 MUHyYT;

- NP NOCTYNSIEHUN YBEAOMIIEHUS O NIAHUPYEMOM CHOCE U npuraraemMbiX K Hemy
OOKYMEHTOB MO MOYTe, 3SIeKTPOHHOM MoyTe, nocpeactsom EamHoro noptana
rocygapCTBEHHbIX U MyHULMNAnbHbIX yCcnyr nnu yepe3 MOL| — 1 pabounn geHb.

YBegomneHne o6 oOTkasze B MpuveMe K pacCMOTPEHUIO YBEAOMISIEHUA O
naaHMpyeMOM CHOCE M npunaraemMbiX K HEMY JOKYMEHTOB B Cllydae BbISIBIIEHUS B X04e
NpoOBEPKN KBanNMUUMPOBAHHON NOAMNUCK 3asBUTENS HECOOMNAEHNS YCTaHOBIIEHHbIX
YCNOBUI NMPU3HaHUS ee OENCTBUTENbHOCTU HanpaBnsaeTcs B TeyeHue 3 gHen CO OHA
3aBepLleHns NpoBeaeHUsI Takon NPOBEPKU.

3.2.1.7. Pe3ynbTaTtoM BbINOMIHEHUS aAMUHUCTPATUBHOWN Npoueaypbl ABNSETCS:

- NpueM 1 perucTpaums yseaoMrneHnsa o niaHMpyemMoMm CHOCe U npunaraemMbix K
HEeMy [OOKyYMEHTOB, Bblgaya (HanpaBneHue B 3MEKTPOHHOM Buae, MNOYTOBbLIM
OTNpaBfeHWEM) PacnuCKM B MONyYEHUN YBEAOMIIEHMS O MNAHUPYEMOM CHOCE W
npunaraembiX 4OKYMEHTOB;

- HanpasBneHwe yBegomneHuss 06 oOTkasze B nNpuemMe K pPacCMOTPEHUIO
yBEAOMSIEHUS O NSIaHUPYEMOM CHOCE U npunaraemMbiX JOKYMEHTOB.

3.2.2. lNpnocTaHoBeHne cpoka npegoCcTaBneHns MyHULMNansHOM yCyru.

3.2.2.1. OcHoBaHMEeM AN Havana BbINOSIHEHUS aAMUHUCTPATMBHOW npouenypbl
ABISAETCA OTCYTCTBME [OOKYMEHTOB, YyKasaHHbIX B NOAMyHKTax 2, 3 nyHkta 2.6.1
HacTosILEero agMMHUCTPaATMBHOIO perfnamMeHTa.

3.2.2.2. B cny4ae ecnu 3aaBuTeneM He npeacraBreHbl JOKYMEHTbI, yKka3aHHbIe B
nognyHktax 2, 3 nyHkta 2.6.1 HacTosWwero aaMUHUCTPATUBHOIO perfamMeHTa,
YNONMHOMOYEHHbIA  OpraH npuUHMMaeT pelleHMe O NPUOCTaHOBMEHUM  Cpoka
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npegocTaBneHns MyHUUMNanbHOW YCRAyrM U HanpaensieT [MpUHATOE pelleHue
3asBUTEnIo.

Cpok obecnedeHus pasmeweHus B NMCOINL yBegomneHna o nfaHMpyemMom
CHOCe npuocTaHaBnMBaeTCsa A0 MONyYeHUss OpraHoM MECTHOro camoyrnpaBreHus
AOKYMEHTOB, YyKasaHHbIX B nognyHktax 2, 3 nyHkta 2.6.1 HacTosLwero
aZMWUHUCTPATUBHOIO pernamMmeHTa.

3.2.2.3. MakcumanbHbI CPOK BbIMOSIHEHNA agMUHUCTPATMBHOM npouenypbl - 1
pabounMii OeHb CO [AHA NOCTYNMeHMs YBEAOMSIEHMS O MfaHMPyeMOM CHOCE W
npunaraembix K HeMy JOKYMEHTOB B YMNOHOMOYEHHbIN OpraH.

3.2.2.4. Pe3ynbTaTOM BbIMOMHEHNA aAMUWHUCTPaATMBHOW npoueaypbl ABNAeTCs
NPUOCTAHOBIIEHNE CPOKa MPeaoCTaBfeHUs MyHULMNAnbHOW YCIyrn U HanpasrieHue
NPUHATOrO peLleHns 3aaBUTENIO.

3.2.2.5. B cny4yae ecnu 3agsutenem npencraBneHbl BCe JOKYMEHThI, yKa3aHHble
B nognyHktax 2, 3 nyHKTa 2.6.1 HacTosiwero agMMHUCTPATMBHOINO perfiameHTa,
crneuvanucT  YrNonMHOMOYEHHOIo OpraHa nepexoauT K UCMOSTHEHUIO  criefytoLlen
afMUHUCTPATUBHOW npoueaypbl, NpegyCMOTPEHHOW nyHKTOM 3.2.3 HacTosLero
aAMUHUCTPATUBHOIO perflaMmeHTa.

3.2.3. HanpaBneHne MeXBeOOMCTBEHHbIX 3arnpoCOB B OpraHbl (opraHusauumn),

yyacTByoLLMe B NpeaoCTaBNEeHNN MyHULMNANbHON YCNyru.

3.2.3.1. OcHoBaHMeM s Hayana BbINOMHEHNA agMUHUCTPaTMBHOMW npoLeaypbl
ABNSAETCA NONyyYeHne cneunannucToM ynosIHOMOYEHHOrO opraHa 3apermcTpupoBaHHOroO
B YCTaHOBJIEHHOM MOpSAKe YBEOOMSIEHUS O NIaHUPyeMOM CHOCe U npuraraembiX K
HeMy JOKYMEHTOB.

B cnyyae ecnu 3aaButeneMm camoCTOATENbHO NpeacTaBfieHbl BCe AOKYMEHTHI,
HeobxoouMMmble LN NPefoCTaBfeHMs MYHUUMMNANbHOW YCAyrM M B PacropsiKeHUn
YNOSIHOMOYEHHOIO OpraHa uMmeeTcs Bcs UMHGopmauus, Heobxogumaa ans ee
npegocTaBneHunsl, cneumanuct ynosIHOMOYEHHOrO opraHa nepexoauT K BbINOSTHEHUIO
cnefywowen aaMUHUCTPATUBHOW npoueaypbl, MNpeaycMoTpeHHoM nyHkTom 3.2.4
HacTosLWero agMMHUCTPaATUBHOIO perfnamMeHTa.

3.2.3.2. Ecnn poKkymeHTbl, MNpegyCMOTPEHHbIe MNyHKTOM 2.6.3 HacToswero
aAMUHUCTPATUBHOIO perrameHTa, He ObiNM  npeacTaBneHbl  3asBuTENeM Mo
CcOBCTBEHHON MHMUMATMBE creumanuicT YNOfHOMOYEHHOro oOpraHa ocyllecTBnsaeT
HanpaBfieHne MeXBe4OMCTBEHHbIX 3anpoCOB:

-B OpraH rocygapCTBeHHOW BracTu, OCYyLWeCTBNAWNN BegeHne EauHoro
rocygapCTBEHHOro peecTtpa HeaABMXUMOCTU, 06 06bekTe HeABMXMMOCTU (O 3E€MESTbHOM
yyacTke);

-B Hanorosblh OpraH O nMpedocTaBneHun  BbINMUCKM U3 EamHoro
rocy4apCTBEHHOro peecTpa lpuanyeckux nvu unu EgmHoro rocyaapCTBEHHOro
peecTpa nHanemnayarnbHbIX NpeanpuHuMmaTenen o sassuTene.

3.2.3.3. MakcumanbHbIN CPOK BbIMOMHEHNA afMUHUCTPaTUBHOW npouenypbl — 1
pabounMii OeHb CO [AHA MNOCTYNNeHuMs YBEeAOMISIEHUS O MfaHUpyeMoOM CHOce W
npunaraembix K HeMy JOKYMEHTOB crneumnarnumcTy yrnosIHOMOYEHHOro opraHa.

3.2.3.4. Pe3ynbTaTOM BbINOSIHEHNA aAMUHUCTPATUBHOM MNpoLenypbl SABMSETCA
HanpaBfeHne MeXBEeJOMCTBEHHbIX 3anpoCoB B OpraHuM3aumu, ydacTeylline B
npeaocTaBneHNN MyHULMNANbHON YCNyru.

3.2.4. ObecneyeHne pasMeleHns yBEAOMIIEHMS O MNaHMPyeEMOM CHOCE U
npunaraemblx K Hemy pokymeHtoB B MCOI nnbo oTkaz B obecnevyeHun Takoro
pasMeLLeHus.

3.2.4.1. OcHOBaHMEM [ONA Hayana agMWHUCTPaTMBHOM npoueaypbl SBMseTcH
nonyyeHne cneunanmcToMm YMNONHOMOYEHHOIO OpraHa yBeAOMISIEHUS O MMaHUPyeMOM



CHOCe W npunaraemblXx K HeMy [OOKYMEHTOB, B TOM 4uUCNEe TMOSfyYeHHbIX MO
MeXBeJOMCTBEHHbIM 3anpocam.
3.2.4.2. Cneumanuct ynosIHOMOYEHHOrO opraHa obecneyvMBaeT pasMelleHne B

MCOI'] ysegoMneHns O NraHMpPyeMOM CHOCE M npunaraembiX K HEMY OOKYMEHTOB,
unn B Criydyae YCTaHOBIIEHUA OCHOBaHWW, MPefyCMOTPEHHbIX MyHKToM 2.9.3
HacTosero aAMWHUCTPATUBHOIO pernaMeHTa, roToBMT nNUCbMO 006 oOTKase B
obecneveHnn pasmelleHus Takoro yesegomneHns B TMCOI ¢ ykasaHMEM MpUYuH
NMPUHATOrO peLleHns, n nepegaeT Ha NOANUCH YNONMHOMOYEHHOMY OOSDKHOCTHOMY InLly.

3.2.4.3. MakcumarbHbIA CPOK BbINOSIHEHUA agMUHUCTPATUBHOW npouenypbl — 1
pabouni OeHb CO [OHA MONydYeHuss CrneumannucTtoM  YnofIHOMOYEHHOro OpraHa
AOKYMEHTOB, B TOM u4uCne npeacTaBrieHHbIX B MOpsgke MeXBeAOMCTBEHHOro
B3aMMOJENCTBUA.

3.2.4.4. Pe3ynbTaToOM BbINOSIHEHUA aAMUHUCTPATUBHOM NpoLenypbl ABNSeTCA:

- obecneyveHune pasmelleHusa B TMCOIM yBegomneHust 0 nnaHMpyeMoMm cHoce r
npunaraemblx K HEMy JOKYMEHTOB;

- HanpaeneHue (Bpy4YyeHue) 3asiBuTento nucbMa 06 oOTkase B obecnevyeHuu
pasmelleHns yBeOMMEHUS O MMaHMPyeMOM CHOCe W npunaraemblX OOKYMEHTOB B
rncorg.

3.3. BbinonHeHue aAMUHUCTPATUBHbIX npouenyp npu NocCTynneHnm
yBeJOMIIEHUS O 3aBEePLUEHUN CHOCa.

3.3.1. lNpuem un perncTpaums yBeaoMneHus o 3aBepLleHnn cHoca nnbo oTkas B
npuemMe K pacCCMOTPEHUIO TaKoro yBeJOMIEHUS.

3.3.1.1. OcHoBaHMEM ANs Hayana agMWHUCTPATMBHOW Npoueaypbl SBMseTcH
NOCTynneHne B YMOSTHOMOYEHHbIN opraH nnbo B MLl yBegomneHna o 3aBepLieHUn
cHoca.

3.3.1.2. prem yBeaOMIMEHNA O 3aBepLUEHUN CHOCA OCYLLEeCTBASeT crneumanuct
YNOSTHOMOYEHHOro opraHa nméo cneuymanuct MOLL.

Cneuynanuct MOL| nepepaeTr B YMNOMHOMOYEHHbLIN OpraH YyBeAOMSIEHME O
3aBepLUEHUN CHOCA, NOMy4YeHHOe OT 3aABUTENS, B eHb €ro Nosly4yeHus.

3.3.1.3. NonyyeHne yBedoOMMeHNA O 3aBepLleHMM CHOca MNOoATBepXaaeTcd
YNONHOMOYEHHbLIM OpPraHoOM MyTeM Bbldayun (HanpaBneHus) 3agBUTENO Pacrucku B ero
NnosTly4eHun.

B cnyyae npepcrasneHna yBeOoOMMEHUS O 3aBeplUeHuM cHoca 4vepes ML
pacnuvcka BblgaeTcs ykazaHHbiM ML,

3.3.1.4. lNocne Bblgaun (HanpaBneHWsl) 3asBUTENIO PACMUCKA B MOMYyYEHUN
AOKYMEHTOB  UNX  MNOCTYNfMIeHMs Taknx OoKymeHtoB w3 MOL  cneuywanuct
YNOMHOMOYEHHOIO OpraHa OCyLLEeCTBNSAET UX perncTpauuio.

B cnyyae npeactaBneHna OOKyMeHTOB 4Yepe3 MOL| cpok npepocTtaBneHus
MYHULMNANBHOW YCIYrn NCYUCIISIETCA CO OHA perncTpaunmn gokymeHTos B MOL.

3.3.1.5. CneumanncT ynonHOMOYEHHOro opraHa B TedyeHue 1 paboyero gHA C
MOMeHTa perncTpauumn AOKYMEHTOB nposepsieT Hanu4ne OCHOBaHWN,
npeayCcMOTPEHHbIX NYHKTOM 2.8 HacTosLWwero agMMHUCTPaTMBHOIO perfnamMeHTa.

Mpn noctynneHun yBeLOMIEHUS O 3aBEpPLUEHUM CHOCA B 3NEKTPOHHOM hopme
crneumanucT yrnoriHOMOYEHHOro opraHa B TedeHue 1 paboyero gHA C MOMEHTa ero
perncTpauun NpoBOANUT NpoLeaypy NpOBEpPKN OENCTBUTENBHOCTN KBannguumpoBaHHON
nognucn, ¢ UCNonNb3oBaHNMEM KOTOPOW MOAMNMCaAHO yBedoMIieHWe (NakeT 3NEeKTPOHHbIX
AOKYMEHTOB), npefycMaTpuBatoLLyt0 MPOBEPKY COONOOEeHUA YCNOBUW, yKa3aHHbIX B
ctatbe 11 ®eaepanbHoro 3akoHa Ne 63-93.

B cnyyae ecnu B pesynbTaTe NpoOBEpKU KBanuduuMpoBaHHOW nognucu byaet
BbISIBNIEHO HECOOM0AEHNE YCTAHOBMEHHbIX YCNOBUI NPU3HAHUA ee AeACTBUTENbHOCTH,
YNONHOMOYEHHbIN OpraH B TEYEHWEe Tpex AHEen CO OHA 3aBepLleHUs] NPpOoBeaeHUs] Takoun
NPOBEPKN NPUHUMAET peLueHne 06 oTKase B NpMeMe K paCCMOTPEHUIO yBEAOMIEHMUS O
3aBepLUEHMN CHOCA M HanpasnseT 3asBUTENO yBeLOMSeHNe 06 3TOM B 3fIEKTPOHHOM
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dopmMe C ykasaHuMeM nyHkToB cTtatbm 11 PepepanbHoro 3akoHa Ne 63-P3, koTopble
NOCMYXWUINN OCHOBaHMEM [ONdA MPUHATUA yKa3aHHOro pelleHusi. Takoe ysedomIieHve
nognucbiBaeTca KBanuUUUMPOBAHHOM MNOAMUCBHID PYKOBOAUTENS  YNOSTHOMOYEHHOIO
opraHa wusnu yrnormHOMOYEHHOro MM OOSMKHOCTHOrO Invua M HanpasnsieTcs no agpecy
3MIEKTPOHHOM MOYTbI 3aABUTENS NMBO B €ro NU4YHbIN KabuHeT Ha EanHOM noptane
rocygapCTBEHHbIX U MyHULMMANbHbIX YCIYT.

Mpn HanuuMm OCHOBaAHWIW, MNPEeAYCMOTPEHHbIX MOAMNyHKTaMu 2-4 nyHkta 2.8
HacTosWero aAMUHUCTPATUBHOIO pernamMeHTa, YnoSIHOMOYEHHbI OpraH Harnpasnset
3asBUTEN0 yBeJOMSeHMe 06 oTKase B MPUHATUM K PACCMOTPEHUIO YBEAOMIIEHUSA O
3aBepLUeHMn cHoca ¢ OBOCHOBAHMEM MPUYUH, KOTOPbIE MOCAYXXWUMW OCHOBaHWEM And
NPUHATUSA YKa3aHHOIO peLLEHus.

3.3.1.6. MakcumanbHbI CPOK BbIMOSIHEHUA aAMUHUCTPATUBHOW Npouenypbl:

- NP NIMY4HOM Npueme — He bonee 15 MUHYT

- Npy NOCTYNMNEeHUN yBeAOMIEHNSA O 3aBepLUEHMM CHOCa MO Nno4yTe, SNeKTPOHHON
no4yTte, nocpeactsomM EgnHoro noptana rocyfapCTBEHHbIX U MyHUUMNANbHbBIX YCIYr Unn
yepe3d ML — 1 pabounin oeHb.

YBegomneHne o6 oOTkaze B MNpuemMe K pacCMOTPEHUIO YBEOOMIIEHUS O
3aBepLleHun CHoca, B Cryyae BbISIBIIEHUS B XO4e MNPOBEPKN KBanvMULMpOBaHHON
nognucn 3aaBuUTENs HECOONIAEHNA YCTAHOBIEHHbIX YCMOBUMWA MPU3HAHUA ee
AEeNCTBUTENbHOCTU HanpaBnaeTcs B TedeHne 3 AHeN Co OHSA 3aBepLUeHUsi NpoBeaeHUs
TakoW NPOBEPKW.

3.3.1.7. Pe3ynbTaTtoM BbINOMHEHUS aAMUHUCTPATUBHOW Npoueaypbl ABNAETCS:

-nNpueM W perucTpauusi yBeOMSIEHMSI O 3aBepLleHUMM CHoca, Bblgada
(HanpaBneHwe B 3NEKTPOHHOM BUAE, MOYTOBLIM OTNPaBEHNEM) PACIUCKN B NOSTyYEHUN
yBEAOMSIEHUS O 3aBEPLUEHNN CHOCA;

- HanpaeneHne yBeaoMseHWss 006 OTkase B MNpueMe K pPacCMOTPEHUIO
yBEAOMSIEHUS O 3aBEPLUEHUN CHOCA.

3.3.2. Ob6ecne4veHve pasMeleHns yBeAOMIIEHMS O 3aBeplleHMM CcHoca B

rmcorq.

3.3.2.1. OcHoBaHveM ONA Hayana aAMUHUCTPATUBHOW Mpouenypbl sBnseTcs
nonyyeHne creumanmcTtom YnofIHOMOYEHHOrO opraHa yBeOOMSIEHUS O 3aBepLueHUn
cHoca.

3.3.2.2. Cneumanuct ynoriIHOMOYEHHOro opraHa obecneymBaeT pasMelleHne B

MCOr ysegomneHnsa o 3aBepLUeHUN CHOCa.

3.3.2.3. MakcmanbHbIA CPOK BbINOSTHEHUA agMUHUCTPATMBHOW npoueaypbl — 1
pabouni OeHb CO [OHA MONyyYeHuss CneunannucTtoM  YrNoSTHOMOYEHHOro  opraHa
yBeIOMSIEHNS O 3aBepLUEHNN CHOCa.

3.3.2.4. Pe3ynbTaTOM BbINOMIHEHUS aAMWHUCTPATUBHOW nNpoueaypbl SABNseTcs
obecneyeHne pasmelyeHnsa B FTMCOIM ysegomneHust 0 3aBepLUEHMM CHOCA.

4. ®opMbl KOHTPOSSA 32 UCMOSTHEHUEM aAMUHUCTPATMBHOIO pernamMeHTa

4.1. KoHTponb 3a cobntogeHMeEM YMNONHOMOYEHHbIM OpraHoM, AOSMKHOCTHLIMU
nuyamm YNONMHOMOYEHHOTO opraHa, y4yacTBYyHOLLMMHU B npegocTaBneHnm
MYHULMNANBbHOW YCRyrK, MOMOXEHUN HAaCTOAWEro agMWHUCTPATMBHOINO pernamMeHTa
OCYyLEeCTBNAEeTCA AOSDKHOCTHLIMM NMLAMKU  YNOSTHOMOYEHHOIO OpraHa, cneyunanbHO
YNOSTHOMOYEHHBIMW  Ha  OCYLLUECTBIIEHME [AHHOrO  KOHTPOSNS, pyKoBOAUTENEM
YNOIMTHOMOYEHHOrO opraHa M BKoYaeT B cebsa npoBedeHWe MPOBEPOK MOMHOTHI M
KayecTBa nNpenoCTaBNeHUs MyHuumMnanbHoW ycnyrn. [1naHoBble M BHeMmaHoBble
NPOBEPKN NPOBOAATCH YMNOMHOMOYEHHbIMU OOMMKHOCTHBIMU NMLAMN YNOSTHOMOYEHHOIO
opraHa Ha OCHOBaHWUW pacrnopsiKEHNA PpyKoBOAMTENS YNOMHOMOYEHHOrO opraHa.

4.2. lNpoBepka MOMNHOTbLI U KadecTBa NpPedoCTaBiEHUs MYHULMNANbHOW YCryru
OCYLLEeCTBMSAETCSA NyTEM NPOBEAEHUS:


consultantplus://offline/ref=8F6EFCEBD78D73945BB09737A027B4142E33081DC130F502F77E0E3DD8F195EB1B53B1CE58D9EE82C8o9N

4.2.1. NnaHoBbIX NPOBEPOK COBMOAEHNSA U UCMOMHEHNSA OOMKHOCTHBIMU NULaMM
YNONMHOMOYEHHOro opraHa, y4acTBYHOLWMMU B NpeaoCTaBfieHUM MyHULUNANbHOW YCyru,
NOSIOXKEHNA HaCcTOSWEro agMUHUCTPATMBHOIO perfameHTa, HOPMaTUBHbLIX MPaBOBbIX
aKToB, perynupyowmnx AedaTenbHOCTb No NpeaoCTaBeHNi0 MyHULMNANbHOW yCnyru npu
OCYLECTBMEHNUN OTAENbHbIX aAMUHUCTPATMBHLIX Mpoueayp W npegocTtaBneHus
MYHUUMNANbHOW YCNyru B LIENOM.

4.2.2. BHennaHoBbIX MPOBEPOK COOMNOAEHUS U WUCMOSTHEHUS OOSMKHOCTHLIMMN
nmuyaMy - YrNorTHOMOYEHHOrO0  opraHa,  y4acTBYHOLMMU B  npegoctaBneHun
MYHUUMNANbHOW YCNYrn, MNOSIOXKEHWA HaCTOSALWEro agMUHUCTPATUBHOIO perfiameHTa,
HOPMaTMBHbIX MPAaBOBbIX AKTOB, PErynvpylowux AeATerlbHOCTb No NpeaoCcTaBlieHuIo
MYHUUMNANbHOMW  YCryrM MNpW  OCYLLECTBIIEHMM OTAENbHbIX  agMWHUCTPATUBHbIX
npoueayp v NpeaocTaBieHUss MyHULMNANbHOW YCIyrn B LLESIOM.

4.3. [MnaHoBble MNPOBEPKM OCYLLECTBIEHUS OTAENbHLIX AAMUHUCTPATUBHBIX
npoueayp nposoasatca 1 pa3 B nonyroguve; NOnHOTbHI M KavecTBa npenocTaBneHus
MYHUUMNANbHOM yCcryrn B Uenom - 1 pas B rof, BHENmaHoBbLIE - MPU MOCTYNSIEHUN B
YNOMMHOMOYEHHbBIA OpraH Xanobbl 3asBUTENA HA CBOEBPEMEHHOCTb, MOSIHOTY W
Ka4yeCcTBO NpeaocTaBneHns MyHULMNanbHOM YCnyru, Ha OCHOBaHUM MHbIX JOKYMEHTOB U
CBedEHUN, YyKasblBalOLWMX Ha HapyWeHUs  HacTodAwero  aAMWUHUCTPATUBHOIO
pernamMmeHTa.

4.4. Mo pesynbTaTaM NpOBEAEHHOW NPOBEPKU COCTaBNSAETCH aKkT, B KOTOPOM
OTPaXalTCA BbISBMEHHbIE HapPYLWEHUS W MNPeafioKeHUs Mo MX YCTpaHeHuto. AKT
nognucbiBaeTCca JOMMKHOCTHLIM NULOM, YMONTHOMOYEHHbLIM Ha NpoBeeHNe NPOBEPKN.

4.5. [omkHOCTHble nuua  YMNONIHOMOYEHHOro opraHa, YyyacTBywlwine B
npegocTaBnNeHnn MyHULMMNanbHOW YCnyru, HeCyT NnepcoHanbHyr OTBETCTBEHHOCTb 3a
cobniogeHne CpoKoB WM MOCNeAoBaTENlbHOCTM  UCMOMHEHUS  agMWHUCTPATUBHbIX
OENCTBMA U BbINOMHEHUA  agMUHUCTPATMBHbLIX  Mpouenyp, NpegyCMOTPEHHbIX
HacTOAWMM aAMUHUCTPATUBHBIM pernameHToMm. [lepcoHanbHasi OTBETCTBEHHOCTb
3aKpennseTca B [AOJDKHOCTHbIX MHCTPyKUuMsx. B cnyyae BbISIBeHUS HapyLlleHun
BWMHOBHbIE  HECYT  OTBETCTBEHHOCTb B  COOTBETCTBMW  C  OENCTBYIOLUM
3akoHogaTenbcTBOM Poccuiickon ®enepaunn n Bonrorpagckon obnactw.

4.6. CamocTosaTenbHOM (OPMON KOHTPOMSA 3a WCMOSTHEHMEM MONOXEHUN
afIMUHUCTPATUBHOIO perfiaMeHTa HABMAETCH KOHTPOMb CO CTOPOHbl rpaxgaH, WX
00beANHEHNN W oOpraHM3aunn, KOTOPbIA OCYLLECTBSIETCA MNyTEM HanpasBfeHus
obpaLleHnn n xanob B ynonIHOMOYEHHbIN OpraH.

5. ocynebHbIN (BHECYyAeOHbIN) NOPAAOK 06KanoBaHUA peLleHUN
n gencrteumn (bespgencrTens) agMMHUcTpauum KneHoBCKOro cenbCKOro nocerieHns
XunpHoBCcKOro myHuuunanbHoro pamoHa Bonrorpagckon oé6nactu, M®L,
opraHmsaummn, ykasaHHbIX B 4actu 1.1 ctatbu 16 ®egepanbHoro 3akoHa Ne 210-
®3, a TakkKe UX AOMKHOCTHbIX UL, MyHULMNAaNbHbIX CNyXawmx, paboTHUKOB

5.1. 3agButenb MoXeT 0b6paTuTbCA C XanobonW Ha peleHus U OEeNCTBus
(6espencTBme) ynonHomMo4eHHoro opraHa, MOL|, opraHnsaumin, ykasaHHbIX B 4actn 1.1
ctatb 16 ®depepanbHoro 3akoHa Ne 210-03, a Takke MX AOMMKHOCTHbLIX §nu,
MYHULUMNANbHbIX CAy>XaLunX, paboTHMKOB, B TOM YUCHE B Ceayowmnx crnyyasx:

1) HapylweHue cpoka perucrtpaumm 3anpoca 3asBuTenst O NpeaocTaBneHnn
MYHUUMNANbHOW yCnyrn, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egepanbHoro 3akoHa Ne
210-03;

2) HapylweHne cpoka NpedoCcTaBfeHust MyHuuMnanbHoW ycnyrn. B ykazaHHOM
cnyyae gocynebHoe (BHecyaebHoe) obxanoBaHue 3asBUTENEM peLleHUn 1 OEeNCTBUN
(6espenctBust) MOL|, paboTtHmka MOL| BO3MOXHO B crydae, ecnv Ha ML, peleHns n
aenctems  (6e3gencTBme)  KOTOporo  obxanylTcs, BO3foOXeHa  YHKUMA Mo
NpeaoCTaBneHNo  MyHUUMNANbHOM  ycrnyrm B MNONHOM obbemMe B nopsiake,
onpegeneHHoM YacTtbto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-03;
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3) TpeboBaHue y 3aaBUTENA  OOKYMEHTOB unuv  WHpopmaumm  numbo
OCYLLIeCTBMNEHNSs OENCTBUWA, NpeAcTaBfneHne WM  OCYLLEeCTBIIEHWE KOTOPbIX He
npeaycMoTpeHO HOPMaTMBHbIMW MpaBoBbiIMM  akTamn Poccuiickon  Pepepauuu,
HOpMaTUBHBIMM MNPaBOBbIMW akTamu Bonrorpagckon obnactv, MyHMUMNANbHBIMK
NpaBOBbIMW akTaMu AN NPeAoCTaBNEHNS MyHULMNANbHOW YCRyru;

4) oTka3 B npueme [OOKYMEHTOB, NMpeaoCTaBfeHuMe KOTOpbIX NpeayCMOTPEHO
HOpMaTUBHbLIMW MpaBoBbiMM akTamu Poccuiickon Pepgepaumm, HOPMATUBHbIMU
npaBoBbIMK akTamu Bonrorpagckon obnactn, MyHUuunanbHbIMM NPaBOBbLIMW aKTamm
AN NpeaocTaBneHnss MyHUUMNanbHOM yCcnyru, y 3asaBuTens;

5) oTka3 B npegocTaBneHnn MyHULMNANbHON YCIyru, eCnn OCHOBaHUSA OTKasa He
npeaycMmoTpeHbl deaepanbHbIMU 3aKOHAMU UM MPUHATLIMWA B COOTBETCTBUM C HUMM
WHBIMW HOPMAaTMBHbIMU MNpaBoBbIMK akTamu Poccuinckon degepaummn, 3akoHamn U
NHBIMK HOpMaTUBHbLIMMU NpaBoOBbIMU akTamu Bonrorpagckon obnactn,
MyHMUMNAnNbHbIMKM  NPaBOBbIMM  akTamn. B ykasaHHOM cnyyae pocynebHoe
(BHecynebHoe) obxanosaHue 3asBuTenem pelleHnn n gencteum (besgenctang) MoL,
paboTHnka MOPL| Bo3mMOXHO B crnyyae, ecnm Ha MOL, peweHus u pencreus
(6e3pencTBmne) kotoporo o6xanyrTcd, BO3NOXeHa (YHKUMS No npeaocTaBieHUIo
MyHUUMNANbHON ycnyrm B NonHOM obbeme B nopsgke, onpefeneHHoM Yactbio 1.3
ctatbn 16 ®eagepanbHoro 3akoHa Ne 210-P3;

6) 3aTpeboBaHMe C 3asBUTENSA NMpU NPeaoCTaBNEHUN MYHULMNANbLHOW YCyrn
nnatbl, He nNpPeayCMOTPEHHOW HOpMaTMBHLIMM MpPaBOBbIMM akTamu Poccunckon
depgepaumm, HoOpMaTMBHbLIMW  MpaBoOBbIMM  akTamu  Bonrorpagckom  obnactw,
MYHMLUMNANbHbIMX NPABOBbLIMU aKTaMu;

7) OTKa3 YMNOfIHOMOYEHHOro OpraHa, AOMKHOCTHOMO fvua YNoSIHOMOYEHHOro
opraHa, MoLl, pabotHuka MOLl, opraHnsauun, NnpegycMOTpPeHHbIX YacTblo 1.1 cTaTbu
16 ®epepanbHoro 3akoHa Ne 210-®3, wnm wux paboTHMKOB B WUCNpaBreHun
AONYLLEHHbIX UMK OnevYaTok M OWMBOoK B BblAaHHbIX B pe3ynbTaTte npeaocTaBneHus
MYHULUMNANbHON YCNyrM AOKYMEHTax nmbo HapylleHne YCTaHOBMEHHOro CpoKa TaKuUx
ucnpasneHnin. B ykaszaHHOM cnydyae pocynebHoe (BHecyoebHoe) obkanoBaHue
3aaBuTenem pelweHnn n gencteun (6esgencteng) MoLL, pabotHuka ML, BO3MOXHO B
cnyyae, ecnn Ha M®L|, peweHua n genctena (6esgencrame) KOToporo obxanyrorcs,
BO3M0OXeHa (PyHKUMS MO NpegoCcTaBeHNI0 MyHUUMNANbHOM yCryrn B NONHOM obbeme B
nopsiake, onpegeneHHomM vactbto 1.3 ctaten 16 ®PegepanbHoro 3akoHa Ne 210-P3;

8) HapyweHue cpoka unuM nopsgka Bblgadv OOKYMEHTOB MO pesynbTatam
npeaocTaBneHns MyHULMNanbHOW yCnyru;

9) npuocTaHOBMEHUE NPeAoCTaBNEHNA  MYHUMUMMANbHOW  yCryrn, ecnuv
OCHOBaHWSA MNPUOCTAHOBMNEHNS He npeaycMOTpeHbl deneparnbHbIMX  3aKOHaMU 1
NPUHATBIMA B COOTBETCTBUM C HUMM WHBIMWA HOPMATMBHbIMW MPaBOBbIMW aKTamu
Poccuiickon depepaumn, 3akoHaMM M MHbIMM HOPMAaTMBHBLIMW MPABOBbLIMU aKTaMm
Bonrorpagckon obnactu, myHuumnanbHbIMU NpaBoBbIMK akTamu. B ykazaHHOM crny4vae
pocynebHoe (BHecynebHoe) obxanoBaHue 3asiBUTENEM peLeHurn W OeNCTBUK
(6espenctBust) MOL|, paboTtHmka MOL| BO3MOXHO B crydae, ecnv Ha ML, peleHns n
aenctems  (6e3gencTBme)  KOTOporo  obxanylTcs, BO3foOXeHa  YHKUMA Mo
NpeaoCTaBneHNo  MyHUUMNANbHOM  ycrnyrm B MNONHOM obbemMe B nopsiake,
onpegeneHHoM YacTtbto 1.3 ctaTbkn 16 ®PegepanbHoro 3akoHa Ne 210-P3;

10) TpeboBaHvne y 3aaBUTENS Npu MNPeaoCcTaBieHUM MYHUUMNANbHOW YCnyru
AOKYMEHTOB WMNN MHdOpMaLMK, OTCyTCTBME U (MNM) HEOOCTOBEPHOCTb KOTOPbLIX HEe
yKa3sblBanucb npu nepBoHavanbHOM OTKa3e B Npueme JOKYMEHTOB, HeOOXoauMbIX Ang
npeaocTaBneHns MyHUUMNanbHOM ycnyrn, NMbo B NpeaocTaBreHuM MyHUMUMMNanbHON
yCrnyru, 3a WUCKIKYEHNEM ChnydaeB, NPeayCMOTPEHHbIX MYyHKTOM 4 4actm 1 ctatbun 7
®epepanbHoro 3akoHa Ne 210-d3. B ykasaHHOM criydyae gocyaebHoe (BHecyaebHoe)
obxanoBaHue 3asBuTenem peweHun un pgencteun (6esgencrtems) MOL, paboTHuka
M®L| Bo3aMOXHO B cnyyae, ecnv Ha MOL|, peweHna wn pencteua (6esgencrene)
KOToporo obGxanykTcs, BO3noxeHa @YHKUMA N0 NPedoCTaBfEHUIO  OaHHOW



MYHUUMNANbHOW YyCryrM B MNOSIHOM obbemMe B Mopsiake, onpefeneHHoMm 4vactbio 1.3
ctatbn 16 ®enepanbHoro 3akoHa Ne 210-93.

5.2. XXanoba nogaetcs B nucbMeHHoM popme Ha BymaxHOM Hocutene, B
9NEKTPOHHOM (popme B YMNONMHOMOYEHHbIN opraH, M®L, nnbo B agmuHUCTpauumio
KneHoBckoro cenbckoro noceneHnst XKMPHOBCKOrO  MyHMUMMANbHOrO  parnoHa
Bonrorpagckon obnactn, sasnawowmica ydpeautenem MOL, (nanee - yypegutens
Mo®Ll), a Takke B opraHmsauuu, npenycMoTpeHHble 4Yacteto 1.1 crtatbm 16
®epepanbHoro 3akoHa Ne 210-d3. JKanobbl Ha pelleHns n genctens (6esgencreuve)
pabotHuka MO®Ll nogatotca pykosogutento atoro MOLL. XXanobbl Ha peleHus u
pencteus (6esgenctame) MOLL nogatotca yupeamtento MOLL nnu gomkHOCTHOMY nuuy,
YNOSITHOMOYEHHOMY  HOPMAaTMBHbLIM  MPaBOBbIM  akToM  cybbekta  Poccuiickon
®epepaumn. XKanobbl Ha peweHns wn pgencteua  (6esgenicteue) pabOTHUKOB
opraHusaumn, npeaycMoTpPeHHbIX YacTbto 1.1 ctaTbn 16 ®egepanbHoro 3akoHa Ne 210-
®3, nogarTca pyKoBOAUTENSM 3TUX OpraHnu3auni.

XKanoba Ha peweHna n gencteusa (6esgenctene) ynorIHOMOYEHHOro opraHa,
AOIDKHOCTHOIMO  NMUA  YMOSTHOMOYEHHOrO0  OpraHa, MYHWUMNAnNbHOro  CryKallero,
pykoBoguUTENS  YMNOfIHOMOYEHHOro  opraHa  MoxeT  ObITb  HanpasneHa
no noyte, yepes ML, c ucnonbzosaHeMm MHHPOPMaLMOHHO-TENEKOMMYHUKALMOHHOM
cetn «HTepHeT», opunumnansHOro canta opraHa, NpeaocTaBnAwLLEro MyHULMNANIbHYO
yCrnyry, eQuHoOro noprtana rocygapCTBEHHbIX U MyHUUMMANbHbIX YCNYr, @ Takke MOXEeT
ObITb NPUHATA NPU TINYHOM NpUemMe 3asBUTENS.

XKanoba Ha peweHus n gencteus (6esgenctemne) ML, paboTHnka MOLL moxeT
ObITb HanpasneHa no noyre, C  MCNosfib3oBaHWEM NHPOPMaLIMOHHO-
TeNeKkoMMyHUKaUNoHHON ceTn «UHTepHeT», oduuymanbHoro camta MOL, eguHoro
noprtana rocyaapCTBEHHbIX M MyHUUMNANbHbLIX YCMyr, a Takke MOXeT OblTb NpuHATa
npv NNYHOM MpUEMe 3asiBUTENS.

Kanoba Ha peweHna wun  pgencteua  (6esgencteme)  opraHusauun,
npeaycMoOTpeHHbIX YacTbio 1.1 ctatbn 16 depepanbHoro 3akoHa Ne 210-d3, a Takke
ux paboTHUKOB MOXeT ObiTb HanpaBneHa nNo noyte, C WCNOSIb30BaHUEM
MHPOPMALMOHHO-TENEKOMMYHUKAUNOHHON ceTun «VIHTepHeT», oduumnanbHbIX CcanToB
3TUX OpraHu3auun, eaMHOro nopTtana rocyAapCTBEHHbIX M MyHULUMNANbHbLIX YCNyr, a
TaKke MOXEeT OblTb NPMHATA NPY NMNYHOM MpUEME 3asBUTENS.

5.3. XKanobbl Ha peweHna n genctemsa (besgenctene) pykoBOAUTENSA OpraHa,
npeaocTaBnAwLIEro MyHALMNANbHY YCryry, NOAATCA B BbILWECTOSALWNA opraH (npu
ero Hanunymm) nMbo B crnyyae ero OTCYTCTBMS paccMaTpuBatoTCsl HENOCpenCTBEHHO
pyKoBOAUTENEM OpraHa, NpeAoCTaBnAsaoWEero MyHULMNaneHy yCnyry.

5.4. YKanoba gomkHa cogepartb:

1)  HaumMeHOBaHWE  YMOSIHOMOYEHHOro  OpraHa,  OOSMKHOCTHOro  nuvua
YNONMHOMOYEHHOMO opraHa, unu MyHuuunanbHoro cnyxawero, MO®Ll, ero pykosogutens
n (nnn) paboTHuKa, opraHusaumi, nNpeaycMOTPEHHbIX 4YacTbto 1.1 ctatbm 16
depepanbHoro 3akoHa Ne 210-$3, nx pykosogutenen n (unu) paboTHUKOB, peLleHns u
aencteus (besgenctaune) KOTopbix obxanyTcs;

2) hamunuio, M4, OTYECTBO (MOCregHee - npu Hanuuum), CBeEeHUs 0 MecTe
XUTenbCTBa 3aaBuTENs - (hmsmyeckoro nuua NMbo HaumeHoBaHWe, CBEAEHUSI O MeCcTe
HaxOoXOeHUs 3asiBUTENs - LPUOANYECKOro nvua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 3neKTPOHHOM NOoYTbI (MPYU HaNMYMM) 1 NOYTOBLIN aapec, Nno
KOTOpbIM AOSMKEeH ObITb HanpaBneH OTBET 3asiBUTENIO;

3) cBegeHns o6 obxanyemblx pelweHusax W aencTeuax (6esgencteum)
YMNOIMMHOMOYEHHOr0 opraHa, AOMMKHOCTHOrO nuua  YnorHOMOYEHHOro opraHa, nmbo
MyHULUMNANbHOro criyxawiero, ML, paboTHuKa ML, opraHusaumn,
npegycMoTpeHHbIX YacTtbio 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-03, ux
pabOTHMKOB;

4) poBOAbl, HA OCHOBaHMM KOTOPbIX 3asBUTENb HE cCOrfnaceH C pelleHnem wu
pencteuamn  (6esgenctenmemM)  yNnormHOMOYEHHOTO  OpraHa, [OOJPKHOCTHOro  nuua
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YNONMHOMOYEHHOIO OpraHa unM MyHuumnansHoro crnyxawero, M®Ll, pabotHuka MOLI,
opraHusaumn, npeaycMoTpeHHbIX YacTbio 1.1 ctatbmn 16 PepepansHoro 3akoHa Ne 210-
®3, ux paboTHukoB. 3asBuTenem MoryT ObiTb npeacTaBneHbl OOKYMEHTbl (rpu
Hanuuun), noaTBeEpPXaatoLime AoBOAbI 3aaBUTENS, NMMBO NX KOMUMK.

3asgBuTenb WMeeT MNpaBO Ha MOfyyYeHue uHdopmMauMm W OOKYMEHTOB,
HeobxoaMMbIxX 4151 060CHOBAHNS U PaCCMOTPEHUS XKanoobbl.

5.5. OcHoBaHueM gns Hayana npoueaypsbl gocyaebHoro obxanoBaHus saBnsieTcs
noctynneHune xanobbl 3aaBuTens. Peructpauma xanobbl  ocyliecTBnsieTcs
YNOSTHOMOYEHHbIM  CNeuManmncToM YrnorTHOMOYEHHOrO opraHa, paboTHukamu MOL,
opraHusaumn, npeaycMoTpeHHbIX YacTbio 1.1 cTtatbmn 16 PepepansHoro 3akoHa Ne 210-
®3. B TeUeHne Tpex AHEN CO AHA ee NOCTYNNeHus.

XKanoba, noctynueluas B yNOMHOMOYEHHbIM opraH, MOL|, yupeantenio ML, B
opraHusaumm, npegycMoTpeHHble YacTbto 1.1 ctatbun 16 PepgepanbHoro 3akoHa Ne 210-
®3, noanexuT paccMOTPEHMIO B TeyeHue ndatHaguaty paboynmx gHerW CO AOHS ee
peructpauun, a B cnyyae obxanoBaHus OTka3a YnosIHOMOYEeHHOro opraHa, MOLl,
opraHusaumn, npeaycMoTpeHHbIX YacTbio 1.1 cTtatbmn 16 PepepanbHoro 3akoHa Ne 210-
@3, B npueme JOKYMEHTOB Y 3asiBUTENA NMOO B CNpaBfieHMM A0NYLEHHbIX ONeYaTokK U
ownbok mnn B criydae oO6XanoBaHus HapyLEeHUs YCTaHOBIIEHHOIO CpokKa TaKux
ncnpasneHnin - B TeyeHne natu paboumx gHen co gHsS ee pernctpaumn.

5.6. B cny4ae ecnu B xanobe He ykasaHbl (haMnnunsa 3asBuUTenNs, HanpasBuBLLETO
Xanoby, un (Mnn) NOYTOBLIN aapec, MO KOTOPOMY AOSMKEH ObITb HanpaBfeH OTBET, OTBET
Ha »xanoby He gaeTcs.

Ecnn B ykaszaHHOM Xanobe cofepxaTcd CBeAEeHWs O MoAroTaBfIMBaEMOM,
COBEpLUaeMOM WM COBEPLLUEHHOM MPOTMBOMPAaBHOM [esiHUM, a Takke O nuue, ero
nogroTaBnMealoLLEM, COBepLUAKLEM UM COBEpLUMBLUEM, Xanoba noanexur
HanpaBnNeHUIo B rOCyAapCTBEHHbIN OpraH B COOTBETCTBUN C €ro KOMMNeTeHUNen.

HomkHocTHOe nuuo, paboTHUK, HafeneHHble NOSTHOMOYMSIMMN
no pacCcMOTpPeHuo Xanob B COOTBETCTBUM C NyHKTOM 5.2  HacTodwero
aAMWUHUCTPATUBHOIO perriameHTa, npu nonyyYeHnn xanobbl, B KOTOPOW coaepxartcs
HeUeH3ypHble NUBO0 OCKOPOMTENbHbIE BbIPAXEHUS, Yrpo3bl >KWU3HW, 300POBbLID W
UMYLLIECTBY OOSMKHOCTHOIO LA, a Takke YrieHOB ero CeMbW, BrpaBe OCTaBUTL anoby
6e3 oTBeTa NO CyLLEeCTBY MOCTaBIIEHHbIX B HEW BOMPOCOB M COOBLNTL 3adBUTENO O
HeLonyCTMMOCTM 3110ynoTpebneHns npaBom.

B cnyyae ecnu TekcT xanobbl He NogaaeTcs NPOYTEHUIO, OHA ocTaBnseTcs 6e3
oTBETa, 0 YeM B TeYeHue ceMm AHENn CO AHA perucTpauuu xanobbl coobuiaeTcs
3asBUTENNIO, eCrn ero hammnmna 1 NOYTOBbINM aapec NOAJAKTCA NPOYTEHUIO.

Ecnun oTBeT no cyuwlecTtBy NoCTaBfieHHOro B anobe Bonpoca He MoOXeT ObiTb
AaH 6e3 pasrnaweHus CBeAdeHWr, COCTaBNAOLWMX rOCYAAPCTBEHHYID UMM UHYIO
oXpaHaemyl egepanbHbiM  3aKOHOM TaWHy, B Te4yeHue ceMun [JHen CcO [JHSA
pernctpauun xanobbl 3asaBUTENt0, HanpasBuBlleMYy Xanoby, coobwaetca o
HEBO3MOXHOCTM AaTb OTBET MO CyLLECTBY MOCTABIEHHONO B HEW BOMpoOca B CBSA3U C
HeJOonMyCTUMOCTbIO pa3rnalleHunsi yKa3aHHbIX CBEAEHUN.

B cnyyae, ecnu TekcT Xanobbl He MO3BOMSET OonpedenuTb CyTb obpalieHus
3a8BUTENS, OTBET MO CYLLECTBY Xanobbl He JaeTcs, O YeEM B TEYEHWEe CeMU AHEN CO
OHSA perncTpaunm xanobbl coobliaeTcs 3asBUTENIO.

B cnyyae ecnu B xanobe obxanyetcsa cyaebHoe pelleHune, Takas xanoba B
TeYyeHMe ceMnm [Hen CO [HSA €€ perucTpauMm BO3BpallaeTcs  3asBUTENIo,
HanpasuBLLEMY >anoby, ¢ pasbAcCHeHNeM nopsaka obxanoBaHua gaHHOro cyaebHoro
peLueHuns.

Ecnn B xanobe cogepXuTcsi BOMPOC, HA KOTOPbIN 3asiBUTENIO HEOAHOKPATHO
AaBanucb MNUCbMEHHbIE OTBETbl MO CYLWECTBY B CBS3M C paHee HanpasfisieMbiMU
Xanobamu, 1 npu 3ToM B xanobe He NpMBOAATCA HOBbIE AOBOAbLI UM 0B6CTOATENLCTBA,
AOJDKHOCTHOE NULO, PabOTHUK, Haf4eNeHHbIE MOSTHOMOYUAMU NO PACCMOTPEHUIO Xanob
B COOTBETCTBMMU C MYHKTOM 5.2 HacToSALWero agMUHUCTPATUBHOIO pernamMeHTa, Bnpase
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NPUHATL peweHne o 6e30CHOBaTENbHOCTU OYepedHON Xanobbl W npekpaweHun
nepenucku ¢ 3asBuUTenem no JaHHOMY BOMPOCY NPU YCIOBUK, YTO yKaszaHHas xanoba un
paHee HanpasnsieMmble Xanobbl HanpaBNANUCb B OAMH U TOT e YNONIHOMOYEHHbIN
opraH WnM OAHOMY W TOMY e [OOMKHOCTHoMmy nugy. O [gaHHOM  pelueHum
yBeAOMNSAETCS 3asBUTENb, HAaNpPaBUBLLNIA Kanoby.

5.7. Mo pesynbTatam pacCMOTPEHUS Xanobbl NPUHUMAETCA OQHO U3 CreayrLwmnx
peLLUeHnn:

1) xanoba ypoBneTBopsieTCsl, B TOM u4ucrne B (POpMe OTMEHbl MPUHATOrO
peLlleHns, ncnpaeneHnsa OOnyLEeHHbIX oneyYaTok U oWnBOoK B BblgAaHHbLIX B pe3ynbTaTte
npegocTaBneHns  MyHMUMNanbHOW  ycnyrM OOKYMeHTax, BoO3BpaTta 3asiBUTEro
AEHEXHbIX CpeacTB, B3MMaHMe KOTOPbIX He npegyCMOTPEHO HOpMaTUBHbLIMU
npaBoBbIMW akTamn Poccuinckon degepaumm, HOPMATUBHBIMU MPaBOBbLIMU aKTamu
Bonrorpagckon obnactu, MyHMumMnanbHbIMU NPaBoOBbIMU aKTaMu;

2) B yOoBNeTBOpPEHUM xanobbl 0TKasbiBaeTCs.

5.8. OcHoBaHUAMM A5t OTKa3a B YAOBNETBOPEHUM Xanobbl ABNAKTCA:

1) nNpu3HaHWe npaBOMEpPHbIMU pelleHna u (unun) gencteui (6es3gencTeus)
YNONMHOMOYEHHOIO  OpraHa, [OOSPKHOCTHbIX — NUL,  MYHUUMNAnbHbIX  CRYXalmx
YNONMHOMOYEHHOro opraHa, M®L|, pabotHnka MOL,, a Takke opraHmsauun,
npeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-®3, nnun unx
pabOTHWMKOB, y4aCTBYHOLLNX B NPeAoCTaBNEHNN MYHULMNANBHON yCnyri,

2) Hanu4mne BCTYNUBLLENO B 3aKOHHYIO CUMY peELLEHNs cyda no xanobe o ToMm xe
npegMmeTe 1 Nno Tem e OCHOBaHUSAM;

3) nogaya xanobbl NMLOM, MOSTHOMOYMST KOTOPOrO HE NOATBEPXAEHbI B Nopsiake,
yCTaHOBIIeHHOM 3aKoHodaTenscTBoM Poccunckon degepaumn.

5.9. He nosgHee aHs, cnegyowlero 3a AHEM MPUHATUS PELLEHUs, 3adBUTENIO B
NMUCbMEHHON DOPME M MO XXEeNaHUK 3asBUTENSA B ANIEKTPOHHOM (hopMe HanpasrisieTcs
MOTMBMPOBaHHLIN OTBET O pe3yfibTaTaX PacCMOTPEHUS Xanobbl.

B cnyyae npusHaHus kanobbl nognexaiwien yOooBMEeTBOPEHUIO B OTBETE
3asBUTEND AaeTcs MHopMauus O AEUCTBUSAX, OCYLLECTBASEMbIX YNOHOMOYEHHbLIM
opraHom, M®L, nmnbo opraHusaumen, npegycMmoTpeHHonm uYactbto 1.1 cratem 16
depepanbHoro 3akoHa Ne 210-03, B uUenax He3amMeanuTenbHOro yCTpaHeHus
BbISIBNIEHHbIX HAPYLUEHWI NPU OKa3aHuM MyHUUUNAnNbHOW YCIyru, a Takke NpuHOCATCA
N3BMHEHUS 3a AOCTaBrieHHble Hey[obCcTBa M yKasbiBaeTCa MHGOpMauus O AanbHenLwmnx
OENCTBUSX, KOTOpble HEeOoBXoOUMO COBEPLUMTL 3asBUTEMD B LENsx MnonyyYyeHns
MYHMLMNANbHON yCnyru.

B cnyyae npusHaHusa xanobbl He nognexaiwen yooBrEeTBOPEHWIO B OTBETE
3asBUTEN0 [AlTCA  apryMEeHTUMPOBaHHbIE pPa3bsiCHEHUS O MpPUYMHAX MNPUHATOro
peLleHuns, a Takke nHdopmMaums o nopsake o6xanoBaHusi NPUHATOrO peLUEHUS.

5.10. B cny4ae yctaHOBneHWa B xo4e WM Mo pesynbTaTtaMm pacCMOTPEHUS
anobbl NpM3HaKoB COCTaBa aAMUHUCTPATMBHOIO NpaBoOHAPYLUEHUSI UK NPEeCTYNNeHns
AOJHKHOCTHOE NULLO YNOSTHOMOYEHHOIrO opraHa, paboTHUK, HaAeNeHHbIEe MOTHOMOYUAMUN
no pacCMOTPEHuo Xanob B COOTBETCTBUM C MNyHKTOM 5.2  HacTosLwero
aAMUHUCTPATUBHOIO pernamMeHTa, HesamegnuTenbHO HanpaeBnawT  MMmetowmecs
MaTepuarbl B OpraHbl NpoKypaTypbl.

511. 3asasutenu BnpaBe obXanoBaTb  peLeHusi, MpPUHATbIE  Npu
npeaocTaBneHNN MyHMLMNANbHON ycnyrn, oencteuns (6esgencTeme) JOMKHOCTHBIX Ny,
MYHUUMNANbHbLIX CAYXalWwmnX YNONMHOMOYEHHOI0 OpraHa, AOSMKHOCTHbIX vy MOL,
pabOTHNKOB OpraHu3auun, npegycMOTpeHHbIX Yactblo 1.1 ctatbm 16 denepanbHOro
3akoHa Ne 210-93, B cyaebHOM nopsake B COOTBETCTBUM C 3aKOHOAATENbCTBOM
Poccunckon degepaunn.

5.12. TlonoxeHuss HacTosiwero pasfgena, YycTaHaBnNuBawlne MopsaokK
paccMoTpeHust Xanob Ha HapylweHus npaB rpaxgaH W OpraHu3auum npwm
npegoCcTaBNeHUN MyHUUMNANbHOW YCNYrn, He pacrnpoOCTPaHATCSA Ha OTHOLLEHWS,
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perynupyemble ®PepeparnbHbiM  3akoHoM oOT 02.05.2006 Ne 59-03 «O nopsagke
paccMoTpeHnsa obpalleHun rpaxgaH Poccuiickon degepaummy.
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