NMOCTAHOBIJIEHUE
AOMUHUCTPALIMN KNEHOBCKOI'O CEJIbCKOI'O NMNOCEJIEHUA
XXWPHOBCKOIO MYHULIMMAJIbHOIO PAUOHA
BOJNITOrPACKON OBJIACTU

oT 27 auBapsa 2022 r. Ne 30

O6 yTBepXAeHUN afMUHUCTPATUBHOIO perfnaMmeHTa npegocTaBneHus
MYHULMNanbHON ycnyru «Bbiaavya BbINMCOK N3 NOXO3SAMCTBEHHbIX KHUT U
cnpaBoOK NO couMnanbHO-0bITOBLIM BONpocaMm»

Ha ocHoBaHun ®egepanbHoro 3akoHa oT 06 oktabps 2003 roga Ne 131-03 «O6
o6WKNX NpUHUMNAxX opraHM3auMm MEeCTHOro camoynpaBerneHuss B Poccuickon
depepauymnm», [lNoctaHoBneHna [lpasutenbctBa P® ot 16.05.2011 Ne 373 «O
pa3paboTke W yTBEPXAEHUN aOMUHUCTPATMBHLIX pPerfameHToB  UCMOSTHEHUS
rocyaapCTBEHHbIX (MYHKUMA M aAMWHUCTPATUBHBLIX pPerfiaMeHToB npeaocTaBeHus
rocygapcrBeHHbIX ycnyry, NoctaHoBneHuna MNMpaButensctea Bonrorpagckon obnactu ot
27.08.2013 Ne 424-n «O6 yTtBepxaeHun [lopsigka pas3paboTkMu U NPUHATUSA
aAMUHUCTPATUBHbBIX pPErNTaMEHTOB OCYLLECTBNEHUS MYHUUMNANbHOMO KOHTPOSis B
COOTBETCTBYHOLMX Cepax LeATENbHOCTUY», PYKOBOACTBYSACbL YcTtaBom KrneHOBCKOro
cenbckoro noceneHns XXMpHOBCKOro MyHuMuunanbHOro panoHa Bonrorpagckon
obnactn, agMuHUCTpaums KneHoBCKOro cenbCcKoro noceneHns

NOCTAHOBIJIAET:

1. YTBepanTb agMUHUCTPATUBHBLIN pernameHT npenoCTaBreHus
MyHUUMNanNbHOW ycnyrn «Bblgaya BbINMMCOK M3 MOXO3SANCTBEHHBIX KHUM U CMpaBOK MO
coumanbHO-6bITOBLIM BOMPOCaM».

2. O6HapO,D,OBaTb HacTtodllee MnocrtaHoBJieHNe B YCTaHOBJIEHHOM nopAanke, U
pPa3MeCTUTb Ha O(*)I/ILI,I/IaJ'IbHOM canTe B CETU MHTEpPHET.

3. KOHTpoOnb NcnorHeHnst HaCTOSLLIErO NOCTAHOBNEHNS OCTaBISAKD 3a COOOMN.

[(naBa KneHoBCKOro cenbCckoro noceneHust O.M. Qynumos



MpunoxeHue

K MOCTaHOBSIEHUIO
Ne 30 ot
27.01.2022r.

AOMWHUCTPATUBHLIN perfnaMmeHT

npefocTaBleHUsA MyHULMNanbHon ycnyru «Bbiaaya BbINMCOK U3
NOXO3ANCTBEHHbIX KHUT U CIPABOK NO COLMarbHO-ObLITOBLIM BONpocamM»

. Obwme nonoxeHus
1. MpeamMeT perynupoBaHusi agMUHUCTPATUBHOrO perfaMmeHTa

1.1. AOMUHUCTPATMBHBIN pPerfiamMeHT NpefocTaBfieHUs MyHUUUNanbHOW YCIyru
«Bblgaya BbIMMCOK U3 MOXO3SIUCTBEHHbLIX KHUI M CMNpPaBOK MO COLManbHO-ObITOBbLIM
Bornpocam» (ganee — AOMUWHUCTPATMBHBLIA pernamMeHT) onpegenser nopsaok wu
cTaHdapT npedocTaBneHns MyHUUMNAnNbHOM YCMyru, CPOKM W MocnegoBaTenbHOCTb
OEeNCTBUM NO €€ WUCMNOSIHEHWIO aaMuHUCTpauun KneHOBCKOro CenbCKoro rnoceneHus
YKnpHoBckoro panoHa Bonrorpagckon obnactu (ganee — OpraH).

Hactoawun AOMUHUCTPATMBHLIN pernameHT pa3paboTaH B LensiX NoBbILLEHMWS
KayecTBa NpegocTaBneHns n UCNONMHEHNS MyHULUMNAnbHOW yCrnyru, B TOM YuCre:

- YNopsiAoYeHNst aaMUHUCTPATUBHbLIX Npoueayp (aencreun);

- COKpallleHMs1 KOnu4yectTBa [OOKYMEHTOB, NPEeAOCTaBMsiEMbIX rpa)xaaHamu Ons
npeaocTaBneHnst MyHULMNanbHON ycryru;

- YCTaHOBMEHNS OTBETCTBEHHOCTU AOMKHOCTHbIX nmy OpraHa,
NPeoCTaBNALWMNX MyHMUMNANbHYK YyCnyry, 3a HecobniogeHne umu TpeboBaHwi
AOMWHUCTPATUBHOIO perfamMeHTa npu BbINOMIHEHUM aAMUHUCTPATUBHBLIX Mpouenyp
(oencrteun).

2. Kpyr 3asaBuTenen npu npeaoctaBneHUM MyHMLMNANbHOW YCyru

2.1. 3agBuTensaMuM Ha npeaocTaBneHne MyHULMNAnbHOM YCRyrn SBMASOTCA
duamyeckme 1 ropugudeckue nuua (ganee - 3asaBuTEnb).

OT vMeHn 3asaBuTENEn MOryT BbICTynaTb UX NpeacTtaBUTENK, SEWCTBYOLME B
COOTBETCTBUM C MOJSTHOMOYMAMM, MNOATBEPKAAEMbIMU B YCTAHOBIIEHHOM 3aKOHOM
nopsiake.

3. TpeboBaHua K nopsiaky WHPOPMUPOBaAHMA O npeaocTaBlieHUU
MyHULUNaNbLHOMU yCnyru

3.1. Tlopspgok nonyvyeHns wuHGOpMauuuM MNo BOMNpocaMm MNpeaocTaBrieHns
MYHUUMMNANbHONW  YCRyrM W YCRyr, KOTOpble SBAAKOTCA  HeobxoaumMbiMu 1
obs3aTenbHbIMY ANA NpeaoCTaBNeHNss MyHULMNANbHOW YCAYTi:



1) nybnnyHoe nUCbMEHHOE KOHCYNbTMPOBaHWE (MOCPEACTBOM pa3MeLleHus
MHopMaLnn):

- Ha odumumanbHoMm Beb - cante OpraHa u [ocygapCTBEHHOro GHKETHOro
ydpexaeHus Bonrorpagckomn obnactn «MHOroyHKLMOHaNbHbIN LeHTp
npeaocTaBneHnss rocydapCTBEHHbLIX UM MyHuuMnanbHbix ycnyr» (ganee — BY BO
«M®L»);

-B dhefepanbHON rocyaapCTBEHHOM WHAOPMaUUOHHOW cucteme «EanHbiv
nopTan rocygapCTBEHHbIX U MyHUUMNANbHbIX yenyr (PyHKkunin)» (ganee — EMIY) n B
rocygapCtBeHHOM  UMHQOpMauuoHHoM cucteme  «[lloptan  rocydapCTBEHHbIX W
MyHUUMNanbHbIX YCnyr Bonrorpaackon obnactuy» (aanee — PITY);

- Ha MHMOPMAaUMOHHbLIX CTeHAax, B MecTax npeaocTaBneHUsi MyHUUMNarbHOM
ycnyrn OpraHa u MHOrOgYHKLMOHANbHOMO LieHTpa NpeaoCcTaBeHns rocyaapCTBEHHbIX
N MyHULMNAnNbHbIX YCRyr (Aanee — MHOrOYHKLUMOHANbHbIA LEEHTP);

2) HanBMAyanbHOe KOHCYNbTUPOBAHUE MO CNPaBOYHbIM TeNe(OHHbIM HOMEpaMm
OpraHa n MHOroyHKLUNOHANbHbIN LEHTP;

3) nHanBMAyarnbHOE KOHCYIbTUPOBaHME NO Mno4vte, B TOM 4ucre nocpencTBOM
SMNEKTPOHHOWN MOoYTHI (B Criyyae nocTynneHus COOTBETCTBYOLEro 3anpoca B OpraH unm
MHOIOYHKLNOHANNbHBLIN LEHTP);

4) nocpeacTBOM MHAMBUAYANbHOMO YCTHOMO MHAOPMUPOBAHWSI.

3.2. TlybnnyHOEe nNUCbMEHHOE KOHCYNbLTUPOBAHWE OCYLLECTBNSAETCA MyTeM
pasmeLleHnss UHPOPMALNOHHBLIX MaTtepuanosB Ha MHPOPMALMOHHBIX CTEHOAX B MecTax
NpeaoCcTaBneHns MyHUUUNanNbHOW ycnyru, nyénukauum MHOpMaLMOHHbIX MaTepuarnos
B CpeacTBax MaccoBor MHopMaumn, BKAoYasa nybnukaumio Ha oduumansHOM caunTe
OpraHa n I'bY BO «M®Ly», ENIY, PrryY. KoHcynstMpoBaHuMe nyTem nyobnukaumm
MHPOPMALIMOHHBIX MaTepuanoB Ha oduunanbHbIX camTax, B CpeacTBax MaCcCOBOM
NMHpopMaLnn permoHaneHOro ypoBHs ocyulectansierca OpraHom.

Ha wuHdopmaumoHHbix cTeHgax OpraHa, B MecTax npeaocTaBeHus
MyHMLMNanbsHOM yCcryru, pasmMeLlaeTcs cregytoLlas nHopMaLums:

- McYepnbiBawLWas MHopMauus o nopsigke NPefoCcTaBneHnst MyHUUMNanbHOM
ycnyru;

- BblAEPXKAN N3 A,EI,MI/IHI/ICTpaTI/IBHOFO pernamMmeHTa n npunoxXeHnd K Hemy;

- HoMepa KabWHETOB, B KOTOPbIX MPedoCTaBMsieTCs MyHUUMNanbHas ycryra;
damunun, uvMeHa, oT4yecTBa (nocrnegHee - NpU  HanmUuMU) W OOMKHOCTU
COOTBETCTBYHOLLMX OOIMKHOCTHBIX fUL, PEXUM NpUemMa MMu 3asiBuTenein;

- agpec odwuumanbHoro canta BY BO «MO®L», Ha KOTOPOM MOXHO Yy3HaTb
agpec u rpaduku pabotbl otaeneHmin (LueHTpos) NBY BO «MdL»;

- BblAEPXXKN N3 HOPMATUBHbIX NPaBOBbLIX aKTOB MO Hanbornee 4YacTto 3agaBaeMbIM
BOMnpocam;

- MC‘-IepI'IbIBaI-OLLI,I/IIZ nepeyvyeHb OOKYMEHTOB, HeobXoaAuMbIX B COOTBETCTBUWN C



HOpMaTUBHLIMW NMPaABOBLIMM akTaMu AN NPeAoCTaBAeHUss MyHULUNANbHOW YCIyru;
- popMbI 3asIBrIEeHUI;
- MepeYyeHb OCHOBAHMWI A118 OTKa3a B NPeAO0CTaBNEHNM MyHULIMNANBHON YCIYTW;

- NOpPsiAOK obXxanoBaHWsA pelleHnn, OeNCTBUA unn 6e3gencTBnsa OOMKHOCTHbIX
nuuy, NpegoCcTaBnALWMX MyHULMNANBHYO YCNyry.

Ha I/IHCbOpMaLl,I/IOHHbIX cTeHgax MHOFObeHKLl,I/IOHaJ'IbHOFO LUeHTpa, B MecCTax
npenocraBneHnd MyHI/ILI,I/II'IaJ'IbHOIZ ycnyru, pasMmellaeTca cneagyroulad I/IHCbOpMaLl,I/IFIZ

- nepeyYeHb MyHUUMNanbHbIX YCRyr, NPeAoCTaBNeHne KOTOPbIX OpraHn3oBaHO B
MHOropyHKLMOHANbHOM LIEHTpE;

- CPOKM NpefocTaBneHnst MyHULMNANbHbIX YCIyT;

- pa3Mepbl rOCY4apCTBEHHOW MOLWIMHLI U MHbIX NNaTexen, ynnaynBaembix
3asBUTENEM NPW NOMYYEHUM MYHULMNANbHbLIX YCNYr, NOPSAOK UX ynnaThbl;

- MHcopMaunusi 0 AOMONHUTEMbHLIX (COMYTCTBYKOLIMX) ycrnyrax, a Tawkke o0
ycnyrax, Heobxoaumbix 1 obs3aTenbHbIX Anst NPeAoCTaBNeHNs MyHUUMMAnbHbIX YCIyT,
pa3Mmepax 1 nopsiake ux onnarbl;

- nopsaok obxanoBaHna gencteun (6e3nencTend), a Takke peLleHnn OpraHoB,
npenocTaBnsLWmx MYyHULMNanbHbIE ycnyrm, MYHMLUMNANbHbIX crny>awmx,
MHOrOOYHKLNOHANbHOIO LIEHTPa, PabOTHMKOB MHOrO(OYHKLMOHANBHOrO LIEHTPA;

- uHdopMauukw O nNpPedycMOTPEHHOW  3akoHogaTenbCTBOM  Poccumnckon
denepauunn n Bonrorpagckon obnactv OTBETCTBEHHOCTU LOMKHOCTHLIX FL, OPraHoB,
NpenocTaBnsalWmMX MyHMUMNAnNbHbIE YCNyrn, pPabOTHMKOB MHOrOQYHKLMOHANbHOIO
LeHTpa, pabOTHMKOB MNpUBMEKAEMbIX OpraHM3auMin 3a HapylleHne nopsiaka
npegocTaBreHnss MyHUUUNasbHbIX YCIyr;

- WHdopMaUUo O nopsiake BO3MELLEHUS Bpeda, NPUYMHEHHOrO 3asiBUTENO B
pesynesrate HeHaanexawero NCMNONHEeHns nnbo HeWCnosiHeHns
MHOTOQYHKLUMOHASbHBIM LIEHTPOM MWW ero pabOoTHMKaMK, a TaKkKe MpuBIEKaeMbIMU
opraHu3aumsmMm  unu  ux  paboTHMkamm  00A3aHHOCTEW,  NMPEQYCMOTPEHHbIX
3akoHogatenscTtBoM Poccunckon denepauuu;

- pexum paboTbl M agpeca WHbIX MHOTOMYHKUMOHANbHBLIX LIEHTPOB MU
npuBneKaeMbIx opraHM3aumi, HaxoasLWwnxcs Ha TeppuTopumn Bonrorpagckoii obnacTu;

- VHYI0 MH(OpPMaLMIO, HEOBXOAMMYIO AN NONYyYEeHUS MyHULMNANbHOW YCryriu.

3.3. lHguBuayarnbHoe KOHCYNbTUpOBaHWE Mo TenegoHy He OOSHKHO MpeBbiwaTh
10 MuHyT. OTBET Ha TenedOHHbLIN 3BOHOK OOMMKEH HayMHaTbCsA C WUHGOpMauuu o
HanmeHoBaHun OpraHa, MHOrOYHKLMOHANbHOIO LEHTpa, B KOTOPbIA MO3BOHWN
rpakgaHuwH, pamunuun, UMeHn, otyecTBe (NpPU HanNU4yMm) N OOSMKHOCTU cneuuanucta,
OCYLLEeCTBNALWEro MHANBMAYyanbHOe KOHCYbTUpoBaHue no tenedoHy. KoHcynbTaumm
obuiero xapaktepa (0 MecToHaxoXxaeHun, rpaduke paboTbl, TpebyeMblx AOKYMEHTaXx)
TaKke NpefocTaBnaAlTCa C UCMONb30BaHMEM CPeacTB aBTOMHGOPMUpPOBaHUSA (Npwu
HanmMuum). Mpwn aBTOMHOPMUPOBAHNN obecneynBaeTcs KpYrnocyTo4yHoe



npegocTaBneHne crpaBo4YHON MHopMaumu.
3.4. HanBmayanbHOe KOHCYNbTUPOBaHME MO NoYTe (MO ANEKTPOHHOW NoyTe).

Mpn wnHAMBMAOyanNbHOM KOHCYNbTUPOBaHMM MO MoYTe OTBeT Ha obpaleHve
3anHTEpPecoBaHHOMO nuua HanpaenseTcs NoYTON B agpec 3avHTepecoBaHHOro nuvua.
OTBeT HanpaBnseTcs B NMUCbMEHHOM BUAE, SMNEKTPOHHOW mnoyTon nnbo yepes Beb —
cant OpraHa B 3aBUCMMOCTM OT crnocoba obpalleHus 3anHTepPeCOBAHHOIO nuua unm
cnocoba [JocTaBkM OTBeTa, YyKasaHHOro B MMCbMEHHOM obpalleHnn (B criyyvae
obpawieHns B opmMe SNEKTPOHHOro [OKYyMeHTa B CPOK, YCTaHOBMEHHbIN
3akoHogaTenbcTBoM Poccunckon depepauun). [OaTtor nonydeHus obpalyeHus
ABNSeTCA  gata  peructpaummM  Bxoasuwero  obpaweHus B OpraHe — unu
MHOrOgYHKLMOHANbHOM LIeHTpeE.

3.5. Bpemsi oXkvgaHust 3asiBUTENs Npy MHOUBMAYANbHOM KOHCYIbTUPOBaHUM Mpu
NMYHOM obpalleHUn He O0MKHO NpeBbIwaTb 15 MUHYT.

MHauBuayanbHoe KOHCYNbTUpOBaHWE MNpU  NIMYHOM  OOpalleHun  Kaxgoro
3aaBUTENsa AOSMKHOCTHbIM nmuoMm OpraHa mnyv paboTHUMKOM MHOrodyHKUNOHANbHOro
LeHTpa He A0ImkHo npesbiwaTtb 10 MUHYT.

CeKkTop WH(OpMMPOBaAHMS B MOMELLEHUN MHOrOOYHKLMOHANBHOMO LeHTpa
COAEPXUT He MeHee OOHOro OKHa (MHOro cneumansHo obopyaoBaHHOro paboyero
MecTa), npegHasHa4YeHHOro And WHPOPMUPOBaHUS  3asBUTENnenm o nopsagke
npefocTaBneHns rocygapcTBEHHbIX U MYHUUMMANbHLIX YCIyr, O Xo4e pacCMOTpeHus
3arnpocoB O NpefoCTaBNeHNN rocyAapCTBEHHbIX U MYHULMNAIBHBIX YCNYr, @ Takke Ans
npegocTaBneHnss NHoU MHpopmaumn.

3.6. JomkHocTHOe nuuo OpraHa, NpegocTaBnAlLWero MyHULMNAaNbHY yCnyry,
paboOTHNK MHOrOQYHKLMOHANBHOIO LIEHTPA, NPU OTBETE Ha obpaLleHns 3asaBUTENEN:

- Npyn ycTHOM obpalleHun 3assutens (No TenedoHy WNM NUYHO) MOrYyT AaTb
OTBeT camocTodATenbHOo. B cnyyasx, korga gomkHocTHoe nuuo OpraHa, paboTHMK
MHOrOQYHKLMOHANLHOIO LEHTpa He MOXEeT CaMOCTOATEeNbHO OTBETUTb Ha 3afdaHHbIv
npu TenedgoHHOM oOOpalleHun BONpPoC, TenedOHHbLIM 3BOHOK AOMMKEH ObITb
nepeagpecoBaH (NnepeseaeH) Opyromy AOMKHOCTHOMY nuuy unv obpaTtusLuemMycs nuuy
coobLwaeTcss TenedOoHHbIM HOMEP, MO KOTOPOMY MOXHO MOSy4nTb HEeobxoanmyto
MHdOpMaLNIO;

- Npu oTBeTe Ha TenedoHHble 3BOHKW, YCTHble W MUCbMEHHble obpalleHus
[AOMKHbl OTBEYaTb BEXIMBO U KOPPEKTHO;

- Npu oTBeTe Ha TenedoHHble 3BOHKM AOMKHOCTHOe nuuo OpraHa, paboTHUK
MHOropyHKLMOHANbHOr0 LEHTPa, OCYLUECTBNSOLWMNE KOHCYNMbTUPOBaHWE, [OOSKHbI
HasBaTb (aMunuio, WUMSl, OTYECTBO (MOcnegHee - MpU  Hanuuuu), 3aHUMaeMyto
AOMKHOCTb UM HamMmeHoBaHve OpraHa. [lo pesynbTaTaMm  KOHCYSbTUPOBaHUS
[AOMMKHOCTHOE NULIO, OCYLLECTBMSAIOLWEE KOHCYNbTUPOBaHME, LOJMKHO KpaTKO MOABECTM
UTOM 1 NEPEYNCNUTL 3asiBUTENIO Mepbl, KOTOPble HEOGXOANUMO NPEANPUHAT;

- OTBETbl HA NMUCbMEHHbIE OBpalleHna OarTCa B NPOCTOM, YETKON M MOHSTHOW
dopMe B MMCbMEHHOM BMAE M AOIMKHbI COaepXaTb:



OTBETbI Ha NOCTaBMNEHHbIe BOMPOCHI;
AOIMKHOCTb, haMuUnnio 1 MHULManbI Nivua, NOANUCaBLLEro OTBET;
damMununio 1 MHMUManbl UCNONHUTENS;

HauMeHOBaHWe CTPYKTYPHOro noapasneneHus-UcrnonHUTens;
HoMep TenedoHa UCTMONHUTENS;

- He BMpaBe OCYLWECTBIIATb KOHCYIbTUPOBaHUE 3aaBUTENEN, BbIXoasdllee 3a
PaMKun I/IHCbOpMMpOBaHVIFI O CTaHOapTHbIX npoueaypax wu  yCcrnoBudax OKa3aHUA
MyHI/ILI,VII'IaJ'IbHOIZ ycnyrm m Brnvdawwiee npamMo WUiMm KOCBEHHO Ha WHAOMBUAYallbHbIE
pelweHna 3asaBuTENEN.

3.7. Ha EINrY, PMry v odpuymansHom cante OpraHa pasmMellaeTcsa crneayrowias
MHdopMaums:

1) ncyepnbiBalOLWMIA NepeYeHb JOKYMEHTOB, HEOOXOANMbIX ANA NpeaoCcTaBneHus
MyHUUMNansHoOM ycnyru, TpeboBaHns K 0poOpMIEHMIO YKa3aHHbIX JOKYMEHTOB, a Takke
nepeyeHb OOKYMEHTOB, KOTOpble 3asiBUTENb BrpaBe NPeAocTaBUTb MO COGCTBEHHOM
NHMUMaTMBE;

2) Kpyr 3asBuTenen;
3) CpOK nNpefocTaBreHs MyHULUNAnsHOM yCIyru;

4) pesynbTaTbl NPEeOOCTaBMEHUs  MYHUUMMANbHOW  yCryrn,  MNOpsSiAoK
npeacTaBrieHnst  OOKYMeHTa,  SIBMSIOWErocss  pesynbTaTtoM  npeaocTaBleHust
MyHULMNANbHOW YCnyru;

5) pasmep rocygapCTBEHHOW MOLWUHbLI, B3UMaeMoW 3a npenocTaBneHne
MYHULMNANbHOW yCRyru;

6) I/IC‘-IepI'IbIBaPOU_l,I/IIZ nepeyeHb OCHOBaHu Ons NPUOCTaHOBIIEHUA UITN OTKa3a B
npenocrtaBlieHNn MyHI/ILI,I/II'IaJ'IbHOI7I ycnyru,

7) 0 nNpaBe 3asBUTENNA Ha gocyaebHoe (BHecyaebHoe) obxanoBaHue AeNCTBUM
(6e3pencTBmsl) U pelleHu, NPUHATBIX (OCYLLECTBNSAEMbIX) B Xo4e npeaocTaBfeHus
MYHMLMNANbHON yCnyru;

8) dopmbl 3aaBneHun (yBe4OMIIEHMA, COOOLEHUI), UCNOMb3yeMble Mpu
npeaocTaBneHNN MyHULMNANbHON YCNyru.

MHdopmauna Ha ENIY, PrY o nopsgke wn cpokax npegoctaBneHus
MYHUUMNANBHOW YCNYrm Ha OCHOBaHWW CBELEHWW, coaepXawuxcsa B deneparnbHoun
rocyfapcTBeHHOW MHGOPMaLIMOHHON cucrteme «PenepanbHbiv peecTp
rocyAapCTBEHHbIX U MyHUUMMANbHbIX yCnyr (PYHKUURA)», NpegocTaBnseTcs 3asaBuUTento
BecnnatHo.

Hdoctyn K wHpopmMaumm O cpokax W nopsgke npeaocTaBfeHna  ycnyru
ocyulecTBngeTcs 6e3 BbIMOMHEHNSA 3asBUTESNEM Kaknx — nubo TpeboBaHun, B T.4. 6e3
NCNonb30BaHMs MNpPOrpaMMHOro obecrnedyeHusi, yCTaHOBKA KOTOPOro Ha TeXHUYeckue



cpeacrtea 3adaBuUTeNA Tpe6yeT 3aKnyeHuna nMMueH3nMoHHOro Ui MHoro corfaweHmna C
npaBoo6nap,aTeneM nporpamMmmMmHoro obecneyeHus, npegycmMmartpmearowlero B3mMMaHume
nnartbl, perucTpaunto win aBTopu3auunio 3aaBUTENA WM  NpegocTtaBlieHne UM
nepcoHarnbHbIX AAaHHbIX.

3.8. CBegeHus o xoge npenocTaBfieHUss MyHUUMMAnbHOW YCryrn 3adBuTenb
BMpaBe Mony4nTb NPy IMYHOM, NMMCbMEHHOM obpatlueHnn B OpraH, npegocTaBnaoLmnin
ycnyry, a Takke nocpeactBoM TenedoHHon ceasnm OpraHa. Kpome Toro, cBeeHuns o
Xoge npeaocTaBfieHUst MyHUUMNANbHOW  yCNyrn 3asiBuTenb BnpaBe MnoslyyvTb
nocpeactesom ENMIY, PMIY (gns 3aseneHun, nogaHHbix nocpeactsom PIIMY),
3NEeKTPOHHOM No4Tbl Oprana.

3.9. CnpaBo4yHas MHOpMaLMs Noanexut obsa3aTerlbHOMY pasMeLLeHuo Ha
EMry, PMry, oduvumansHom cante OpraHa, NpefocTaBnfAloWero MyHUUMNANbHYH
ycnyry wn sBnsieTcsa  OoctynHon ans  3assutens. OpraH, npeaocTaBnsaowmin
MyHUUMNanbHy0 ycnyry obecrneymBaeT pasMelleHne U akTyanu3auuilo CrpaBoOYHOMN
nHdopMaunn B anekTpoHHOM Buae nocpegctsom ENMNY, PMTY, odguumnaneHoro canta
OpraHa.

K cnpaBoyHOM MHGOpMaLmMmM OTHOCUTCS:

- MECTO HaxoxaeHums u rpadukm pabotbl OpraHa, npeaocTaBnsaoLIErO
MYHUUMNANbHYK YCIyry, ero CTPYKTYpPHbIX nogpasfeneHvui, npeaocTaBnsiomx
MYHUUMNANbHYO YCIyry, roCy4apCTBEHHbIX U MYHULUNAIbHbLIX OPraHoOB 1 OpraHn3aumm,
obpalleHne B KoTopble HeO6X0AMMO ANSA NONy4YeHUs MyHULMNanbHOW yCnyru, a Takke
oTaeneHun (LeHTPOB) MHOrOYHKLMOHAITbHOIO LIEeHTPa;

- cnpaBouYHble  TeneoHbl  CTPYKTYpHbIX  noapasgeneHu  OpraHa,
npeaocTaBnAwLWEero  MyHUUMNANbHY  ycryry, opraHusauumi, Yy4yacTBYKOLMX B
npefocTaBneHuM  MyHUUMNANbHOW ycryru, B TOM 4ucre Homep TenedoHa-
aBTonHdopMartopa (Npy Hanuyum);

- agpeca oduvumanbHoro canta OpraHa, npefoCTaBnAKLWEro MyHULMNANbHYO
ycnyry, pacnonoxeHHoro Ha [lMoptane [NpaButenbctBa Pecnybnuku Kpbim, a Takke
3NEKTPOHHOM NOYThI U (M) PopMbl OBpPaTHOWN CBA3M B CETU «IHTEPHETY.

MHdopmaumss O npenoctaBfeHun MyHUUMNAnNbHOM YCRyru AofmkKHa ObiTh
AOCTynNHa Ansl MHBanNnaos.

Il. CranpapT npegocTaBrieHUA MyHMLUNANbHOWN yCIyru
4. HanmeHoBaHue MyHULUNANbLHOMW yCIyrn

4.1. Bblgaya BbIMMCOK M3 MOXO3ANCTBEHHbLIX KHUI M CMNpaBOK MO CoumanbHO-
ObITOBbLIM BOMpOCaM.

5. HaumeHoBaHue opraHa, NnpeaocTaBAOLWEro MyHMLMNAaNbHYO YCIyry
5.1. MyHuuumnanbHyto ycnyry npegocraBnseT agmuHucTpauus KneHoBckoro
cenbckoro nocenexHnsa XXMpHoBCKoro paroHa Bonrorpaackon obnactu.
Mpn npegoctaBneHnn MyHuumnansHom ycnyrn OpraH B3auMogencTByeT C:
MexpawnoHHass MGHC Poccum Ne  no Bonrorpaackon obnactu;
XKupHoBcknm  otaenom  ['ocygapCcTBEHHOro KOMMTETa MO rocygapCTBEHHOW
perncTpauumn n kagacTpy.



5.2. MyHI/ILI,I/II'IaJ'IbHaﬂ ycnyra MOXeET NpenocTaBnATbCA B MHOFObeHKU,I/IOHaJ'IbHOM
LEeHTPE B 4YaCTu:

- rnpuema, perncTpaumMn un nepegjadyn B OpraH 3adaBneHna 1 [OOKYMEHTOB,
HeobxoaMMbIX Ans npegocrtaBneHnA MyHVILI,VII'IaJ'IbHOVI ycnyru;

- BblAayum pesynsrata npefocTaBneHns MyHULMNanbHOM yCrnyri.

5.3. 3anpelweHo TpeboBaTb OT 3asBUTENsS OCYLLECTBNEHUS OEACTBUW, B TOM
yucre cornacoBaHUM, HeoOXoAMMbLIX ANs MNOSYYEHUST MYHMUMMNANbHOW YCnyrm wu
CBA3aHHbLIX C ObpalleHMeM B WHble rOCy4apCTBEHHbIE OpraHbl M OpraHu3aumm, 3a
UCKMIOYEHNEM MOSTYYEHUSA YCMYyr W MNOSMyYEHUSA OOKYMEHTOB WU  MHopmaumu,
npegocTaBnsieMbiXx B pe3ynbTaTe NpeaoCTaBNEeHUs TaKuX YCIyr, BKIOYEHHbIX B
nepeyHun, ykasaHHble B YacTu nepeoun ctatbn 9 ®enepanbHoOro 3akoHa ot 27 nonga 2010
roga Ne 210-03 «O6 opraHmsaumMm NpenocTaBfieHNs roCyLapCTBEHHbIX U
MyHUUMNanbHbIX Yenyr» (ganee — ®epepanbHbli 3akoH Ne210-93).

6. OnncaHue pesynbTata NnpeaocTaBreHUss MyHUUUNanbLHOW yCnyru
6.1. PesynbTatom npegocTaBneHns MyHUUMNanbHOW ycnyrn aBnseTcs:

- BbINUCKA 13 NOXo3ancTteeHHon kHurm (MpunoxeHne Ne2 k AAMUHUCTPATUBHOMY
pernameHTy);

- chnpaBka O nNocnegHeM MeCTe >XUTernbCTBa YMepLllero rpaxgaHuHa ang
npeabsasneHus B Hotapuat (MpunoxeHne Ne3 kK AOQMUHUCTPATUBHOMY perfameHTy);

- crlpaBka O HanuMyMum nu4YHoro nopcobHoro xossictea (MpunoxeHne Ned k
ALOMUHUCTPATUBHOMY PErnameHTy);

- crnpaBka O Hanmuyum nevHoro otornneHus  (MNpunoxeHne NeS K
AOMWHUCTPATUBHOMY perfiameHTy);

- cnpaBka 06 OTCYTCTBUM LEHTpanbHOro OTonfneHus  (rasvdukaumm)
(MpwunoxeHne Ne6 kK ADMUHUCTPATUBHOMY PerfiameHTy).

- cnpaBka O HaxoxgeHun Ha  wxkavseHun  (Mpunoxenne  Ne7
AOMWHUCTPATUBHOMY perfiameHTy);

- cnpaBka O Hanuuuu npuycagebHoro yyactka (Mpunoxenne Ne8 «k
AOMWHUCTPATUBHOMY perfiameHTy);

- cnpaBka O BOCMUTaHWM AeTern A0 AOCTUXKEeHMS BOCbMUMETHEro Bo3pacTa
(MpwunoxeHne Ne9 kK ADMUHUCTPATUBHOMY PerfiameHTy);

- CcrnpaBka O MNOATBEPXOEHWW HEeucnonb30BaHHOIO MpaBa Ha npuBaTU3auuio

XUnbIX NOMeLLEHNI, BblgaBaeMblX N0 MECTY perncrpauumn Ha tepputopumn Poccumnckom
depepaumm ¢ 04 nona 1991 roga, Ao AaTbl perncTpaunmn B NpMBaTU3MPyeMOM >XUMOM
nomeweHun (MpunoxeHne Ne10 K AQMUHUCTPATUBHOMY peErfameHTy);

- CrpaBKa O CTPOEHUSX, PACMOfOXeHHbIX Ha 3eMeribHOM y4yacTke ([MpunoxeHue
Ne 11 Kk AQMUHMCTPaTUBHOMY perfnameHTy);

- cnpaBka 00 yCTaHOBMNEHUM (M3MEHEHUM) agpeca oObekTa HeOBWKMMOTO
nmyectea (MpunoxerHne Ne12 k AQMUHUCTPATUBHOMY perfameHTy);

- cnpaeBka 06 yxope 3a pebeHkom([NpunoxeHne Ne13 Kk AOMUHUCTPATUBHOMY

perrnameHTy);



- cnpaBka O XxapakTepucTuke xwunoro nomewieHms (MpunoxeHne Nel14 K
AOMUHUCTPATUBHOMY perfnameHTy);

- cnpaska 06 yxopge 3a rpaxgaHuHom(kon) ctapwe 80 net (MpunoxeHne Ne15 K

AOMUHUCTPATMBHOMY PErfnameHTy);

- peweHne 06 oTkase B NpenocTaBneHun myHuumnansHon ycnyrm (MpunoxeHne

Ne16 Kk AODMUHUCTPATMBHOMY PerfameHTy).
7. Cpok npeaocTaBrneHUs MyHULUNanbHOW yCryru

7.1. O6wun cpok npeaocTaBneHns MmyHuuunanbHon ycnyrm — 10 paboumx gHen
CO AHa npeactaBneHns B OpraH OOKYMEHTOB, 06A3aHHOCTb MO NpenoCTaBiEHUIO
KOTOPbIX BO3MOXEHA Ha 3asiBUTENS.

B cnyyae yctHoro o6palieHus  3asBUTENst  ChpaBkM U BbINWCKK
nogrotaBnueatoTcs cneunanuctom OpraHa B xode nNpuvemMa rpaxgaH B MOpsiake
oyepenHocTW. MoAroTOBNEHHbIE CNPaBKU M BLIMMCKU BbI4AKTCS NIMYHO B XO4e npuema
rpaxxgaH B Nopsiake ovYepedHOCTU MIK MO MNoYTe B afpec 3asiBUTENs, B Cryvae nogayu
NMUCbMEHHOTO 3asiBNeHus (Bkntoyas obpalleHmsi, NoCTynMBLUNE MO 3NEKTPOHHOM NoyTe).

B cnyyae npencraBneHuns 3asBuTenem OOKYMEHTOB yepes
MHOTOOYHKUMOHAlNbHLIA LEHTP WM HanpasBrieHUs 3anpoca B SNEeKTPOHHOM Buae,
nocpencrtsomMm PrIIIY, cpok npefocTaBneHns MyHUUMMNanbHOM YyCnyrm UCHUCNAETCHa COo
AHSA nocTynneHus (pernctpaunmn) 4okymeHToB B OpraH.

MHOFO(*)yHKLLMOHaﬂbeIIZ LUEeHTP obecneumBaet nepenavy 3adBlieHNA U
OOKYMEHTOB B OpraH B CPOK, He npesblllaklowmnx 2 pa6oq|/|x OHEN, CO OHA WUX
nocTtynrfieHna B MHOFO(byHKLI,I/IOHaJ'IbeIIZ LEeHTP.

7.2. Cpok Bblgauun (HanpaBneHus) pesynbtata NpegocTaBneHns MyHUUmMnansHom
ycrnyrn 3asiBuTento coctaBnaet He 6onee 3 paboumx OHEN CO AHSA NPUHATUS
cooTBeTCcTBYloLWero peweHnss OpraHom.

7.3. lepenaya B MHOrooyHKUNOHAmNbHbLIN LEHTP pesyrnbrata npefocTaBfieHns
MYHULMMANbHOW yCryrn no 3asBneHnam, NocTynUBLLUNM Yepe3 MHOrodyHKLMOHaNbHbIN
LEHTpP, OCyLLEeCTBNAETCS He nosaHee 2 paboynmx AHEN OO0 OKOHYaHWUSA, YCTAHOBMEHHOIO
AENCTBYIOLLMM 3aKOHOL4ATENbLCTBOM CpOKa NpeaoCcTaBneHna MyHUUMNanbHOW yCryru.

MHoroyHKUMOHANbHbIA LIEHTP OCYLLECTBNSET Bblaady 3asiBUTEN0 pesynbrarta
NpeaoCcTaBneHnss MyHUUMNANbHOW YCryrM B TEYEHUMM CpoOKa XPaHEHUst FOTOBOrO
pesynstata, MPeAyCMOTPEHHOrO  COMfalleHMeM O  B3aUMOAEWCTBMM  MexXay
MHOroyHKLMOHaNbHbIM LEHTPOM 1 OpraHom.

7.4. CpoK npuMOCTaHOBMEHMS MNPEeAOCTaBNEHNs  MyHUUMNANbHOW  YCryru
coctasnseT 15 pabounx gHen.

8. NepeyeHb HOpMATUBHbIX MPaBOBbLIX aKTOB, PErysiMpyroLwmx OTHOLLEHUS,

BO3HUKalLMe B CBA3MU C NpeAocTaBfieHUEeM MyHULUNANbHOW yCIyru

8.1. [NepeyeHb HOpMATUBHBLIX NMPaBOBbLIX AKTOB, PEryNMpyrLWmX npegocTaBneHne
MYyHUUMNanbHOW ycnyru pasmelueH Ha ENTY, PMTY n oduumansHom cante OpraHa.



9. UcuepnbiBalowWwmii nepeyeHb AOKYMEHTOB, HEOOXOAUMBIX B
COOTBETCTBUM C HOPMAaTUBHLIMU NPAaBOBbLIMU aKTaMu ANA NpefocTaBreHus
rocyaapcTBeHHOMW YCIyru U YCIyr, KOTOpble AABNAKTCA He06X0AUMbIMU U
obs3aTenbHbLIMUY AN NpefocTaBieHUsl FOCyAapCTBEHHOW ycnyruy, nognexawmx
npeaocTaBleHUIO 3asiBUTeNeM, B TOM Yucrie B 3NIeKTPOHHON hopme

9.1. I'Iepequb OOKYMEHTOB, 0bs13aTenbHbIX K npenocrtaBlieHNO 3aAaABUTESIEM,
and nosfiydeHnd BbIMUCKU U3 NOXO3ANCTBEHHbIX KHUIU:

1) 3asBneHve Ha npeaocTaBneHne MyHULMNANbHOW YyCnyrn, nognucaHHoe
HenocpeactBeHHo  3agasutenem  (MpunoxeHne Ne 1 K HacTosiwemy
AOMUHUCTPATMBHOMY pErfnameHTy);

2) [okymeHT, yaocToBepsilowMi nn4HOCTb 3assutens (nNpeacraBuTens

3aaBuTens);

3) [okymeHT, noaTBepXXAalLlWWn MOMHOMOYUSA npeacTaBuTens 3asiBuTens,
YNOMIHOMOYEHHOrO Ha nojadyy [AOKYMEHTOB W nosiyyeHue pesynbTaTa oOKasaHus
MyHUUMNaneHou ycnyrun (B criydae obpalleHus npeacraBuTens 3assuTens);

4) [lokyMeHT, NoOATBEPXKAAOLLMIA MONTHOMOYMS FOPUONYECKOro NnLa;

5) CBnaeTenbLcTBO O cMepPTH (N0 HEOBXOAMMOCTW);

6) Moxo3ancTBeHHasa kHura (Npu Hanu4nn);

7) Cornacue 3aasutenen Ha o6paboTKy nepcoHanbHbIX aHHbIX.

9.2. lepeyeHb OOKYMEHTOB, 0b6s3aTeNbHbIX K MPeaoCTaBNEHUD 3asABUTENEM,
ANSA NonyyYeHnsl, cnpaBKU O HanM4uMM JIMMHOrO NOACOGHOro XO3fIMCTBA, CMpaBKuU
Hanuuum npuycanebHOro y4vyactka, CnpaBKM O CTPOEHMUAX, PacnoSyIOKEeHHbIX Ha
3eMeNibHOM y4acTKe, cnpaBku 06 ycTaHOBNeHun (U3MeHeHMM) agpeca Oob6beKkTa

HeABUXMUMOIo nMmylujecrtBa:

1) BasBneHve Ha npeaocTaBneHne MyHULMNANbHOW YCRyrn, noanucaHHoe
HenocpeactBeHHo  3agasutenem  (MpunoxeHne Ne 1 K HacTosiwemy
AOMUHUCTPATMBHOMY PErfnameHTy);

2) [okymeHT, yaocToBepsilowMiA nnYHOCTb 3assutens (nNpegcraBuTens

3aaBuTens);

3) [okymeHT, noaTBepXXAalolWWMin MOHOMOYUS npeacTaBuTens 3asiBuTtens,
YNONMHOMOYEHHOrO Ha nojdavy [OOKYMEHTOB W MOofyyYeHue pesyrbTata oOkasaHus
MyHUUMNanbHou ycnyru (B criydae obpalleHus npeacraBuTens 3assuTens);

4) [JokyMeHT, NnoaTBEPXKOAIOLLNA NOSIHOMOYUS KOPUANYECKOTO NNLA;

5) cornacue 3asButenen Ha 06paboTKy NepcoHarnbHbIX JAHHbIX.

9.3. lNepeyeHb OOKYMEHTOB, 0b6s3aTeNbHbLIX K MPeaoCTaBNEHUD 3asBUTENEM,
ANA NofnyvYeHUss CMpaBKM O MNOATBEPXOEHUU HEUCNOoNib30BaHHOro npaBa Ha
npuBaTM3auuIo XWUNbIX NOMELEHUN, BblAaBaeMbiX MO MeCTy perucTpauum Ha
Tepputopun Poccumnckon Pepgepaumnm ¢ 04 urona 1991 roga fo AaTtbl peructpayum

B npuBatuampyemMom XXurfom nomMmeweHnn:

1) BaseneHve Ha npegocTaBneHne MyHULMNANbHOW YCryrn, noanucaHHoe
HenocpeactBeHHo  3agasutenem  (MpunoxeHne Ne 1 kK HacToswemy
AOMUHUCTPATUBHOMY perfameHTy);

2) [JokymeHT, yQocToBepslowMiA nMYHOCTL 3asButens (nNpegcraBuTens

3aaBuTens);

3) [okymeHT, noaTBepXXAalLlWMn MOHOMOYUSA npeacTaBuTens 3asBuTens,
YNOMMHOMOYEHHOIrO Ha nojady [OOKYMEHTOB W nosiydyeHue pesynbTaTa oKasaHus
MyHMUMNanbHon ycnyru (B cnyyae obpalleHns npeacrtaBuTens 3aaBurtens);

4) [JokyMeHT, NoOATBEPXKAAOLLMIA MONTHOMOYMS FOPUONYECKOro Nnua;

5) cornacue 3aaBuTenen Ha 06paboTKy NepcoHanbHbIX AAaHHbIX.



9.4. lNepeyeHb OOKYMEHTOB, 00A3aTenbHbIX K MPedoCTaBreHUO 3asiBUTENeM,
ANA  NONyyYeHWss CApaBKW O HanMM4UMM  MNe4YHOro OTOMJMEeHUs, ChnpaBKK
XapaKTepucTUKe XUIOro nomMelleHusi, cnpaBku 06 OTCYTCTBUM LIEHTPanbHOro
oTtonneHus (rasamdukauumn):

1) 3asBneHve Ha npeaocTaBneHWe MyHUUMNANbHOM YCnyrn, noanucaHHoe
HenocpeactBeHHo  3agasutenem  (MpunoxeHne Ne 1 K HacToswemy
AOMUHUCTPATMBHOMY PErnameHTy);

2) [okymeHT, yagocToBepsilOWwMiA nMYHOCTb 3asButens (nNpencraBuTens

3aaBuTens);

3) [okymeHT, noaTBEPXXAAKLWWMA MOMHOMOYMSA npeacTaBuTens 3asiBuTens,
YNOSITHOMOYEHHOrO Ha nogady [AOKYMEHTOB W MosiydyeHue pesynbTata  oKasaHus

MyHMUMNaneHON ycnyru (B cnyyae obpalleHus npeactaBuTens 3aaBuTens);

4) [lokymMeHT, NoATBEPXKAAOLLMA NONTHOMOYMS HOPUONYECKOro Nnua;

5) TexHn4eckum nacnopr;

6) cornacue 3asiButenen Ha o6paboTKy NnepcoHanbHbIX JAaHHbIX.

9.5. lNepeyeHb OOKYMEHTOB, 0b6s3aTENbHbLIX K MPEeaoCTaBNEHUD 3asABUTENEM,
AN NoNyYyeHns crnpaBKu € NocnefHero MecTa XuTenbCTBa yMepLUero rpaxgaHumHa
ANnsA npeabsABlEeHUA B HOTapumar:

1) 3asBneHve Ha npeaocTaBNeHMe MyHUUMNANbHOM YCnyrn, noanucaHHoe
HenocpeacTBEHHO 3asBuTtenem (MpunoxeHne Ne 1 K HacTosLemy
AOMUHUCTPATUBHOMY pernameHTy);

2) [okymeHT, yamocToBepsilOwMiA nMYHOCTb 3asButens (nNpencraBuTens

3aaBuTens);

3) [okymeHT, noaTBEPXXAAlLWWMN MOMHOMOYMSA npeacTaBuTens 3asiBuTens,
YNOSITHOMOYEHHOrO Ha nogady [AOKYMEHTOB W MorydyeHue pesynbTata  oKasaHus
MyHMUMNaneHON ycnyru (B cnyyae obpalleHus npeactaBuTens 3agaBuTens);

4) [lokymMeHT, NoATBEPXKAAOLLNA NONTHOMOYMUS HOPUONYECKOro nNnua;

5) CBMAeTeENLCTBO O CMEPTHU;

6) cornacue 3asiButenen Ha o6paboTKy NnepcoHanbHbIX JAaHHbIX.

9.6. lepeyeHb OOKYMEHTOB, 0b6s3aTeNbHbLIX K MPEeaoCTaBEHUID 3asdABUTENEM,
ANS NonyyYeHnsl cnpaBKU O HAXOXAEHUU Ha WKAUBEHUN:

1) BasBneHve Ha npegocTaBneHne MyHULMNANbHOW YCryrn, noanucaHHoe

HenocpeactBeHHo  3agasutenem  (MpunoxeHne Ne 1 Kk HacToswemy

AOMUHUCTPATMBHOMY pErfnameHTy);

2) [okymeHT, yaocToBepsilowMiA nnYHOCTL 3assutens (nNpegcraBuTens

3aaBuTens);

3) [okymeHT, noaTBepXXAalLlWMin MOHOMOYUS npeacTaBuTens 3asBuTens,
YNOMIHOMOYEHHOrO Ha nojady [AOKYMEHTOB W MofydeHne pesynbrata OKa3aHus
MyHMUMNanbHOM ycnyrun (B cnyyae obpalleHnsa npeactaBnutTens 3asBuTens);

4) [lokyMeHT, NOATBEPXKAAKOLLMIA MONTHOMOYMS FOPUONYECKOro NnLa;

5) CBugetennbcTBa 0 poOX4eHUN HECOBEPLUEHHONETHNX AETEN.

6) CnpaBka y4ebHOro 3aBedeHusi, BblAaHHYIO Ha Tekylwmin yvyebHbin rog (ons

yyalmxcs u CTyAeHToB B Bo3pacTe oT 18 go 23 ner);

7) PeweHne 06 ycTaHOBMNEHNN ONEKN (MOMNEYNTENBCTBO);

8) cornacue 3asBuTenen Ha 0bpaboTKy NepcoHarnbHbIX JAHHbIX.

9.7. lNepeyeHb OOKYMEHTOB, 0b6s3aTeNbHbIX K MPEeaoCTaBEHUD 3asdABUTENEM,
ANSA nonyyYyeHusl cnpaBkM O BOCNUTAHMM AeTern A0 AOCTUXKEHUSA BOCbMUIIETHEro
BOo3pacTa:

1) 3asBneHve Ha npeaocTaBneHMe MyHUUMNANbHOM YCnyrn, nognucaHHoe

HenocpeactBeHHo  3agasutenem  (MpunoxenHne Ne 1 K HacToswemy

AOMUHUCTPATMBHOMY PErnameHTy);

2) [okymeHT, yagocToBepsilOwMiA nMYHOCTb 3assutens (nNpeacraBuTens

3aaBuTens);



3) [okymeHT, noaTBepXOawLWMn MNOMHOMOYUA npeacTaButTensa 3asButens,
YNOTHOMOYEHHOrO Ha nogady [AOKYMEHTOB W MosiyyeHue pesynbTata  oKasaHus
MyHMUMNanbHoM ycnyru (B cnyyae obpalleHnsi npeacraBuTens 3asaBuTtens);

4) [JokyMeHT, NoATBEPXKOAIOLLNA NOSIHOMOYUS KOPUANYECKOTO NNLA;

5) CBnageTenbcTBa O poOXaeHUn aeTen.

6) cornacue 3aaButenen Ha 06paboTky NepcoHanbHbIX aHHbIX.

9.8. lNepeyeHb OOKYyMEHTOB, 06s3aTenbHbIX K MPeAoCTaBfEHUIO 3asiBUTENEM,

ANs nonyyvyeHus cnpaBkM 06 yxoae 3a pebeHKom, cnpaBku 06 yxope 3a

rpaxgaHnHom(koun) ctapue 80 net:

1) BasBneHve Ha npeaocTaBneHWe MyHULMNANbHOW YCRyrn, noanucaHHoe
HenocpeacTBEHHO 3aaButenem (MpwunoxeHune Ne 1 K HacTosALemMy
AOMUHUCTPATUBHOMY perfnameHTy);

2) [okymeHT, yaocToBepsilowMiA nMYHOCTL 3assutens (nNpeacraBuTens

3aaBuTens);

3) [okymeHT, noaTBepXOawLWMn MNOMHOMOYUA npeacTaButTensa 3asButens,
YNOSITHOMOYEHHOrO Ha nogady [AOKYMEHTOB W nofiyyeHue pesynbTaTa  oOKasaHus
MyHMUMNanbHoM ycnyru (B cnyyae obpalleHusi npeacrtaBuTens 3asaBuTens);

4) [JokyMeHT, noaTBEPXKOAIOLLNA NOSIHOMOYUS KOPUANYECKOTO NNLA;

5) CBnaeTenbLCTBO O poXaeHuu (4n4a yxoaa 3a pebeHKoM);

6) [lacnopT rpaxgaHuHa(ku), KOTopomMy Heobxoaum yxon (4ns yxopasa
rpaxkgaHnHom(kon) ctapwe 80 ner).

7) cornacue 3aaBuTtenen Ha 06paboTKy NepCcoHarnbHbIX AAaHHbIX.

9.9. 3asiBneHue npegocTtaBnsieTcss B €ANHCTBEHHOM 3k3emnnsipe. [JOKYMeHTHl,
HeobxoouMMmble ANA NpPeaoCTaBfeHUss MyHUUMNAnNbHOW YCnyrn, NpeaoCcTaBnsalTCa B
ABYX 93K3emnnsipax, OAMH W3 KOTOPbIX [OOMKEeH ObiTb MNOANUHHWMKOM. [MoANMHHKK
AOKYMEHTa npefocTaBnisieTcs TONMbKO ANsi MPOCMOTpa B Hadvane npeaocTaBneHuns
MyHMUMNAnNbHOM ycnyrm ¢ obsisaTenbHbIM  BO3BpaTOM 3asButento. [lonyckaertcs
npeaocTaBneHne HotapmanbHO 3aBEPEHHON KoMK AOKYMEHTA.

dopMbl JOKYMEHTOB 451 3aMNONIHEHNA MOTYT ObITb MOMYyYEeHbl 3asBUTENEM MNpwU
nnyHom obpaweHnn B OpraH, B 3MeKTPOHHOW dopme Ha oduumanbHom Beb-canTte
OpraHa, EgnHom noptane, MNMoptane ycnyr BO, B MHOroyHKUMOHANbHbLIA LEHTP.

9.10. B cnyyae, ecnu npaBo COB6CTBEHHOCTW HA 3eMEfbHbIA y4acToK U (Unu)
0O6BbEKTbI HEABMXMMOCTU HE 3aperMcTpupoBaHo B EAMHOM rocygapCTBEHHOM peecTpe
npaB Ha HEOBMXKMMOE MMYLIECTBO M CAENOK C HWUM, 3aaBuTENb AOMOSHUTENbHO
npenocTaBnsAeT Ans NonyydyeHns pesynbTaTa NpegocTaBneHns ycnyrm no nyHktam 9.1 -

9.4:

1) npaBoycTaHaBnvBalOLME [LOKYMEHTbl Ha 3eMenbHblA Yy4acToK W (Unn)
0ObEKTbl HEABWXMMOCTM (MOASTMHHWUK UIW 3aCBUMAETENbCTBOBAHHbIE B HOTapuanbHOM
nopsigke Konumn).

9.11. 3asBuTento nNpeaocTaBnsieTca BO3MOXHOCTb NOJayn 3asdBfneHus B
anekTpoHHon dopme nocpeactsom PIITY. Npu HanpaBneHun 3aaBuTenem 3asiBrieHmd
0 npegocTaBneHMn MyHuuunanbHou ycnyru nocpegctsom PIITY, 3aaButenb Bnpase
npefocTaBUTb B 3IEKTPOHHOM BUAE WHble OOKYMEHTbl, NpedyCMOTPEHHbIE MyHKTaMu
9.1 - 9.8 (B 3aBMcuMMOCTM OT Uuenn obpauwleHus 3aasutens). [pu HanpaBneHuu
3asBuTenemMm (NpeactaBuTenemM  3asBUTENs)  3asiBieHUss O  NpefocTaBreHun
MyHUUMNaneHOW ycrnyrn nocpeactsoM PIITY, OOKYMEHT, yooOCTOBEPSOWNNA FIMYHOCTb
3asBuTeENs He TpebyeTcs, AOKYMEHT, NoATBEPXAAKLWMA NOMTHOMOYMS NpeacTaBuTens
AOMKeH OblTb noanMcaH YCUIIEHHOW KBanMUUMPOBAHHOW MOAMUCHIO  OpraHa,
BblAaBLLUEro [OOKYMEHT, nubo Hotapuyca. B cnyyae He npegoctaBnieHus
BbllLUEeYKa3aHHbIX [JOKYMEHTOB B 3rfeKTPOHHOM Buae, 3asiBUTEN0 MNocpeacTBOM



«JlnyHoro kabuHeTta» Ha PIIIY HanpasnseTca yBeOOMSEHME O HeobxoouMoCTu
npegocTaBneHns MofHOro Komnnekta JokymeHToB B OpraH, npegnocTaBnsarowmm
MYHULMNANbHOW yCnyry, Ha ByMaHOM HOcUTene, CornacHO YCTaHOBIIEHHOMO CPOKa.

10. AcuepnbiBalowmmn nepeyeHb JOKYMEHTOB, HEOOXOAUMbIX B
COOTBETCTBMU C HOPMATUBHbLIM U NPaBOBbLIMU aKTaMu ANA NpeaocTaBreHnA
MYHULMNanNbLHOWN YCNyru, KOTOpble HaxXoAATCSA B PacnopsXeHUu
rocyfapcTBeHHbIX OpraHoB, OpraHoB MeCTHOro caMoyrnpaBfieHUA U UHbIX
OpraHoB, y4acTBYHOLMX B NpeaocTaBreHnM MyHULMNanbLHOM YCIyru, U KoTopble
3aAaBUTenNb BrpaBe NpeAcTaBUTb, B TOM YUCKe B 31IEKTPOHHOU popme

10.1. [Ons npepocTtaBneHns MyHuuunanbHon ycnyrn, OpraH nocpeactsom
MEXBE4OMCTBEHHOIO UH(POPMAaLMOHHOIO B3aumMoaencTeums (6e3 npmBnedYeHnss K aTomy
3asBuUTENsd), 3anpawmBaeT criegylwme OOKYMEeHTbl (B 3aBUCMMOCTW OT  Lenu
obpalleHns 3aasuTens):

1) Bbinucka n3 EQMHOro rocygapCTBEHHOrO peectpa topuanyecknx nuy (npwm
obpaweHnn topmnaundeckux nuu) (MexpanoHHas MOHC Poccun Ne 3 no Bonrorpagckom
obnactn);

2) Bebinnucka w3 EguMHOro rocygapCTBEHHOrO peectpa  WHAMBUAYarnbHbIX
npeanpuHumatenen  (npu  obpaweHnn  MHAMBUAYyanbHbIX  NpeanpuHUMaTenei)
(MexpanoHHas MPHC Poccum Ne 3 no Bonrorpaackon obnactu);

3) [MpaBoycTaHaBnMBalLlME [OOKYMEHTbl Ha 3€eMEfNbHbIA y4acToK M (unu)
00bekTbl HeaswxmumocTn, (PKupHoBckui oTaen [ocygapCTBEHHOro KomuTeTa Mo
rocygapCTBEHHOW pernctpaumm mn kagactpy) (ons onpegeneHusi npaBoobnagartens
obbeKkTa 1 NPOBEPKN NOSTHOMOYNNA);

4) cBegeHUs 0 perncTpaumm no MecTy XUTenbCcTBa

10.2. 3asButenb BrpaBe, MO COBCTBEHHOW WHULMATMBE MNpPedoCTaBUTb

AOKYMEHTbI, NpefyCcMOTpPeHHble noanyHkTtom 1 — 4 nyHkta 10.1. AQMWHUCTPATMBHOIO
pernameHTa. He npegocTaBneHve Bbllleyka3aHHbIX [JOKYMEHTOB He sBnsieTcs
NPUYMHON OIS OTKasa B NpegoCcTaBlieHun MyHULMNANsHOM YCIyru.

11. Yka3aHue Ha 3anpeT TpeboBaTb OT 3asABUTENS

11.1. OpraH, nNpegocTaBnAWNA MyHUUMNANbHYKO yCcnyry He BnpaBe TpeboBaTb OT
3aaBUTENS:

1) npeacTaBneHnst JOKYMEHTOB U MHOPMaLMM UKW OCYLLECTBIEHUS OENCTBUMN,
npeacraBneHne WM OCYLLECTBIIEHNE KOTOPbIX HE MpeayCMOTPEHO HOPMAaTMBHbIMMU
NpPaBOBbIMW aKTaMW, PErynupylowmnMMm OTHOLLUEHUSA, BO3HUKAKOLWIME B CBA3N C
npenocTaBNeHNEM rocygapCTBEHHbIX U MyHULMNANbHbLIX YCNYT;

2) npegcTtaBrieHUs OOKYMEHTOB UM MHOpMaUnn, B TOM YUCre NOATBEPXAAOLLMX
BHeCeHMe 3asdBuTeNneM nnatbl 3a NpedocTaBfieHMe  rocyfapCTBEHHbIX U
MyHUUMNANbHbLIX  YCIYr, KOTOpPble  HaxogAaTca B PacnopsikeHWn  OpraHos,
npeaocTaBnAwLWMX  rOCyAapCTBEHHbIE  yCryrk,  OpraHoB,  NpeaoCTaBnSAOLLNX
MyHUUMNAnNbHbIE YCAYrW, WHbIX T[OCY0AapPCTBEHHbIX OpraHoB, OpraHoB MECTHOro
camoynpasneHuss Nnbo NoaBeJOMCTBEHHbIX rOCYy4apCTBEHHbIM OpraHam UM opraHam
MECTHOro CaMOynpaBfeHuUsi OpraHMsauumn, Yy4acTBYKOLWMX B  NpeaocTaBrieHun
npeaycMoTpeHHbIX YacTbio 1 ctatbn 1 ®epepanbHoro 3akoHa ot 27.07.2010 Ne 210-93



‘O6 opraHusaumm npegocTaBnNeHNs rocygapCTBEHHbIX W MyHUUMNANbHbIX ycryr’
roCcyAapCTBEHHbIX W MYHUMUMNAmNbHbLIX YCAyr, B COOTBETCTBUM C HOPMATUBHbIMU
npaeBoBbIMK akTamu Poccunckon Pepepaumm, HOpMaTUBHLIMKM MPaBOBLIMW aKTaMm
cybvektoB Poccuiickon degepauun, MyHUMLMNANbHbIMW NPaBOBbIMM  akTamu, 3a
NCKIMIOYEHNEM [OKYMEHTOB, BKIMOYEHHbIX B OnNpedeneHHbin 4acTbio 6 cratbn 7
depepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 “O6 opraHusaumm npegocTaBrieHUs
rocyAapCTBEHHbIX U MyHULMNANbHbBIX YCyr” nepedYeHb AOKYMEHTOB. 3asBuTeNb Bripase
npeacTaBUTb yKasaHHble OOKYMEHTbl U MHAOPMaLMIO B OpraHbl, npefocrasnsiolune
rocyaapCTBEHHbIE YCMyrn, U opraHbl, NpegoCcTaBnsAwWmMe MyHUUUNanNbHble ycrnyrn, no
cobCTBEHHON MHULMATUBE;

3) ocywecTBNeHna AeNcTBUM, B TOM YMCIEe COrfacoBaHuK, Heobxoaumbix Ans
Nosly4eHus1 roCyAapCTBEHHbIX U MyHULMMANbHbIX YCAYr U CBA3aHHbIX C obpalieHnem B
WHble rOCyAapCTBEHHbIE OpraHbl, OpraHbl MECTHOMO camMoyrnpaBfieHUs, opraHn3aunm, 3a
UCKMIOYEHNEM MOSTYYEHUS YCAyr U MNOSMyYeHUs OOKYMEHTOB WU MHopmaumn,
npegocTaBnsAeMblx B pesynbTaTe MpedoCTaBrneHuss TakuX YCRyr, BKIHOYEHHbIX B
nepeyvHn, ykasaHHble B Yactn 1 ctatbn 9 degepanbHoro 3akoHa ot 27.07.2010 Ne 210-
@3 “O6 opraHmsauumn npeaocTaBfeHnst FOCyAapCTBEHHbIX U MYHULMNANbHbIX YCAyr’;

4) npegcrtaBneHUs  OOKYMEHTOB W WHdopMauuu, oTcyTctBue U (unu)
HEeJOCTOBEPHOCTb KOTOPbIX HE YKa3blBanMCb Mpu NepBoOHavyanbHOM OTKase B npueme
AOKYMEHTOB,  HeoOXxoguMmbIX  Onst  NpefoCTaBfeHus  rocyaapCTBEHHOM — Unu
MyHUUMNaAnbHOW  ycnyrkM, nubo B  NpedocTaBneHUW  rocyfapCTBEHHOW — UNnu
MYHULUMNANbHOM YCNyrn, 3a UCKIIOYEHNEM CreayoLmX cryyaes:

a) u3MeHeHMe TpebGoBaHWM HOPMATUBHLIX MNPaBOBbLIX aKTOB, KacatoLMXcs
NpefoCTaBneHUss  FOCYyQapCTBEHHOM — WAM  MYHWUUMMNAnbHOW  ycryru,  mocne
nepBoHayanbHOM MoJayn 3asiBNieHUss O MPeAoCTaBfiEHUM ToCyAapCTBEHHOW  UNn
MYHUUMMANbLHON YCNyru;

6) Hanuune owunbok B 3asiBNEHUN O npenocrtaBlieHNN FOcyﬂ,apCTBeHHOIZ nnn
MyHVILI,I/II'IaJ'IbHOI7I ycnyrm 7 OOKYMEHTAaX, nogaHHbIX 3aaBUTENEM nocne
nepBoHa4alibHOro oTkasa B npunemMe OOKYyMEHTOB, HeobxoauMbIX Ans npenocrtaBlieHNA
FOCWJ,apCTBeHHOIZ nnn MyHVILl,I/II'IaJ'IbHOI7I yCnyru, nnbo B npenocraBlieHUn
FocyﬂapCTBeHHOIZ nnn MyHI/ILI,I/II'IaJ'IbHOIZ yCnyrm u He BKITHOYEHHbIX B Hpe,D,CTaBﬂeHHbIIZ
paHee KOMMNMEeKT AOKYMEHTOB;

B) UCTeYeHNe CpoKa OeNCTBMA OOKYMEHTOB WNW M3MeHeHWe uHdopmMauuu nocne
nepBOHayanbHOro oTkasa B npueme AOKYMEHTOB, HEOBXoAUMbIX AN NpeaoCcTaBreHns
rocygapCTBEHHOW MMM MyHuUuMnanbHoOW  ycnyrn, nmbo B  npegocTaBneHun
rocyapCTBEHHOW Ui MyHULUNANbHOW YCIyru;

) BblABNEHME AOKYMEHTaNbHO MOATBEPXOAEHHOrO hakta (Npu3HakoB) owMOBOYHOro
unM nNpoTuBoMpaBHOroO genctena (6e3gencTeusa) OOMKHOCTHOrO nvua  opraa,
NpefoCTaBNAWEro rocyAapCTBEHHYKO YCNyry, WM opraHa, npefocTaBnsaoLwWwero
MYHUUMNANbHYK  YCNyry, rOCYAapCTBEHHOMO WAW  MYHULMNANbHOIO  CRyXalero,
paboTHuKa MHOrOYHKLMOHANbHOIo LeHTpa, paboTHuKa opraHusauum,
npegycMoTpeHHon YacTtbio 1.1 ctatbn 16 PegepanvHoro 3akoHa ot 27.07.2010 Ne 210-
®3 “O6 opraHuM3auuu NpeaocTaBfeHNss rocyaAapCTBEHHbIX Y MyHUUMNAnbHbIX yCryr”,
npuM nepBoHa4yarbHOM OTka3e B nNpuemMe [OKYMEHTOB, HeobxoauMbix AN



npegocTaBNeHns  rocydapCTBEHHOW  MNWM  MyHUUMnaneHoW  ycnyrn, nmbo B
npeaocTaBneHNN rocyaapCTBEHHOM UMM MYHMLMNANBLHOW YCIyrn, O YemM B MUCbMEHHOM
BYAE 3a NOANUCLI0 PYKOBOOMTENS oOpraHa, npefocTaBnsloWero rocygapCTBEHHYIO
ycnyry, Wnu opraHa, npefocTaBnsAloWero MyHUUMNanbHyK Ycnyry, pyKOBOAUTENS
MHOIO(YHKLMOHANbHOIo LeHTpa nNpu nepBoHayaribHOM OTKase B npueme JOKYMEHTOB,
HeobXoauMbIX A5 NpefoCTaBNeHusl rocygapCTBEHHOM UM MYHULMMNANbHON YCNyru,
nmbo pyKkoBOAUTENS OpraHu3aumm, npeaycMoTpeHHon dYacteto 1.1 cratbm 16
depepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 “O6 opraHusaumm npegocTaBrieHns
rocy4apCTBEHHbIX WU MyHUUMNAnNbHbIX YCNyr’, yBeAOMIISieTCa 3asaBuTeNb, a Takxke
NPUHOCATCA N3BMHEHUSA 32 AOCTaBMNeHHble HeyaobCcTBa;

5) npepoctaBneHnss Ha OymMaxXHOM HocuTene [OOKYMEHTOB W MHGOopMauumu,
3NEKTPOHHbIE 06pa3sbl KOTOPbLIX paHee Obiny 3aBepeHbl B COOTBETCTBUMM C NMYHKTOM 7.2
yactu 1 ctatbm 16 PenepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O6 opraHmsaumm
npeaocTaBneHNs rocygapCTBEHHbIX M MYHUUMNANbHbLIX YCNyr», 3a WCKNOYEeHUEM
crny4aeB, ecin HaHeceHne OTMETOK Ha Takne AOKYMEHTbl, Mnbo nx nsbsatme siBnsietcs
HeobXxo4MMbIM YCITOBMEM MpPefoCTaBneHUsl FOCy4apCTBEHHON MW MyHULMNAnbHON
YCIYIn, U MHbIX CNyYaeB, YCTaHOBMEHHbIX ddeaepanbHbIMU 3aKOHaAMNY .

12. UcuepnbiBaowWmnmn nepeyeHb OCHOBaHUN ANSA OTKa3a B nNpueme
AOKYMEHTOB, HeO6XoAUMBIX ANA NpeAoCTaBNeHUsas MyHULMNanbLHOM yCnyrm
12.1. OcHoBaHuMs Ona oOTkasa B nNpuemMe [OOKYMEHTOB Heobxoaumbix Ans
npegocTaBneHns MyHULMNansHOM yCyru:
1) 3aaBuTenb He COOTBETCTBYET TpeboBaHUAM, yKasaHHbIM B n. 2.1.

A,D,MI/IHVICTpaTI/IBHOFO pernameHTa;

2) Hanuuve B 3asBMEHUM W MpunaraemMbix K 3asiBNEHUIO  OOKYyMEeHTax
HEOrOBOPEHHbIX ~ UCMpPaBMNEHWUA, Cepbe3HbIX MOBPEXAEHUA, He  MO3BONSLNX
OHO3HAYHO MCTONIKOBATb WX COAepXKaHue, MOAYUCTOK NMBO MPUMMUCOK, 3a4epKHYTbIX
CIOB;

3) TEKCT 3asdaBJ1IEHNA HEe NoaaaeTCAd NPOoYTEeHUIO;
4) OTCYyTCTBUE B 3adABlIEHUA cBeaeHun o 3aaBuTene, Noanucu 3aaBnTtens.

12.2. OcHoBaHMEM [N OTKasa B MpUMEME K pacCMOTpeHMo obpalleHus 3a
nofny4YeHMeM MyHUUMNanbHOM YCNyrM B ONEKTPOHHOM BMAE SBNAETCA Hanuuve
nospexgeHun danna, He No3BOMAKLWNX NOMAyYUTb A0CTYyn K  MHpopmauuu,
coaepxallencsl B JOKYMeHTe.

13. AcyepnbiBaowmumn nepevyeHb OCHOBAHUWN ANA MPUOCTAHOBIIEHUSA UMK
oTKa3a B npeaocTaBfieHUM MyHULMNAaNbLHOU YCNyru

13.1. OcHoBaHMeM [Ona MPUOCTaAHOBIIEHUS MPeAoCTaBfeHNs MyHULMNaribHON
ycnyru saBnsieTcs:

1) noctynneHne B OpraH, NpegocTaBnAnWNA MyHMLMNAIbHYIO YCNyry, oTBeTa
opraHa rocygapCTBeHHOW BracTu, oOpraHa MeCTHOro camoynpasneHus nubo
noABeAOMCTBEHHOW OpraHy rocygapCTBEHHOW BriacTM WNW  OpraHy MecCTHOro



camoynpaBfeHns opraHmn3auum Ha MexXBeLOMCTBEHHbIN 3anpoc, CBUAETENbCTBYIOLLENO
00 OTCyTCTBMM [OOKyMeHTa U (unu) WHpopmaumn, HeobxoaumbiX ANs  Bblaayvu
pesynbTata npefoCTaBfieHNs MyHUUMMNanbHOW yCryru, ecriv COOTBETCTBYHOLLNN
AOKYMEHT He ObIn1 NnpeocTaBreH 3asiButeniemM no cCObCTBEHHOM NHULMaTUBE.

13.2. OcHoBaHUAMM ONA OTKasa B NpedoCTaBfieHUM MyHUUMNANbHOW YCryru
ABNAITCS:

1) He npenocTasneHve onpeneneHHbix NnyHkTamu 9.1. - 9.10. (B 3aBMCUMOCTU OT
uenu obpalleHna 3assutens) AQMUHUCTPATUBHOIO perfiaMmeHTa AOKYMEHTOB;

2) oTka3 B Bblgaye no ykazaHHOMY ocHoBaHuto B n. 13.1. gonyckaeTtcsa B crnyyae,
ecnn opraH, npefocTaBnsalWMn MyHUUUNANbHYIO YCNyry, nocrne noslyYeHns Takoro
oTBETa yBEAOMWUST 3asBUTENSA O MOMyYeHUM Takoro OTBETa, NPeasioXun 3asBUTENHO
npeacTaBuTb JOKYMEHT U (Mnun) nHpopmauuio, Heobxoaumble AN Bbigavu pesynbTata
npegocTaBneHns MyHULMNanbHOW YCryru N He Nonyyun oT 3asiBUTens Takne JOKYMEHT
n (Mnun) nHpopmauuo B TedeHne 15 gHen.

3) HecooTBeTCTBUE NPEACTaBMEHHbIX JOKYMEHTOB TPebOBaHMSAM LENCTBYIOLLErO
3aKoHoAaTeNbLCTBA.

13.3. 3agsutenb (NpeacTaBuTenb 3asBUTENS) BpaBe 0TKasaTbCa OT NOSTyYeHUs
MYHULMMNANbHOW YCNyrM Ha OCHOBaHUK JIMYHOTO MUCbMEHHOIO 3asiBNIEHNS, HarnMcaHHoro
B cBobogHOM dhopMe HanpaBuB MOYTOBLIM OTNPaBfieHMEM (C yYBEAOMIIEHWEM) WK
obpatmeLumck B OpraH.

OTkas B NpefoCTaBeHn MyHULMNANbHOW YCryrn He NpensiTCTBYET NOBTOPHOMY
obpalLeHmnio 3a NPefoCTaBNEHNEM MYHULMNANBHOW YCIyTH.

14. MNMepeyeHb ycnyr, KOTopble SIBMAIOTCA HEOOXOAUMBbIMU U
ob6s3aTenbHbIMU ANA NPefoCTaBIeHUA MyHULMNANBLHOWN yCNnyru
14.1. Ycnyrn, KoTopble €BRSKTCA HeobxoaumbiMu W obas3aTtenbHbIMKM - AN
npegocTaBneHns MyHULMNanbHOM yCnyrn OTCYTCTBYHOT.

15. NMopsapok, paamep U OCHOBaAHUSA B3UMaHUA rocyAapCTBeHHOW NOLUSUHbI
WY MHOW NNaTbl, B3UMaeMOW 3a NpefocTaBrieHMe MyHULMNanbHOW YCIyru
15.1. TocypapcTtBeHHaa nownuHa wnuM WMHaa nnata, B3MMaemas 3a
npegocTraBneHne MyHULMNansHOM ycrnyru OTCyTCTByeT.

16. Nopsapok, pasmep U OCHOBaHUA B3UMaHUSA NnaTtbl 3a npegocTaBrieHne
yCnyr, KOTOpble ABNAITCA HEOOX0AUMbIMU N 06A3aTeNbHbLIMU ANSA
npeaocTtaBneHUss MyHULUNanbLHOW yCnyru

16.1. MNnata 3a npegocTaBrieHNe YyCnyr, KOTopble ABMAKTCA HEOOXOANUMBLIMU Y
obsa3aTenbHbIMY ANA NpeAoCTaBneHnss MyHUUUNanbHOM yCryrn OTCyTCTBYeET.

17. MakcumanbHbIN CPOK OXUOAHUA 3aABUTENA B ovepeau nNpm nogaye
3anpoca o npeaocTaBfieHUMU MyHULUNANbHOU YCIyrn U NpU NONTyYEeHUU
pe3ynbTaTa NnpefocTaBleHUA MyHULUNANbLHOWN yCIyru



17.1. Bpemsi oxugaHusi 3asBUTENs B o4Yepean Npu nogaye 3anpoca o
npegocTaBNeHun  MyHUUMNanbHOW  yCcriyru W NpU  MOfyYeHun  pesynbraTta
npenocTaBneHns MyHULMNanbHOM yCNyru He A0SMKHO NpeBbiwaTb 15 MUHYT.

18. Cpok u nopsaaokK perucrpauum 3anpoca 3asasBuTens o npeaocTaBlieHUn
MyHUUUNaNbLHOW YCIyrn, B TOM YnUChe B 35IEKTPOHHOU chopme

18.1. Peructpaumsa 3aasneHusi, noctynueero B OpraH, OCyLWEeCTBASETCA B
TedeHne 1 paboyero OHA, C AaTbl €ro MonyyYeHus AOSMKHOCTHbIM nmuom OpraHa.
Pernctpauuns ocywecTtBnsaeTca nytem MNpOCTaBfieHMs OTMETKM Ha 3asaBreHun (oarta
npuemMa, BXogsALWwmnm HOMepP) N pernctpaunmn sasaBneHns B XXypHane perucrpauum.

18.2. 3asgBneHne M AOOKYMEHTbl, NofaBaemMble 4Yepe3 MHOro(yHKUNOHANbHbIN
UueHTp, nepepatotca B OpraH B CpPOK, He npeBbllawwmn 2 paboymx AHEN, u
pernctpupytotcs OpraHomM B 3TOT Xe AeHb.

18.3. [llpn HanpasneHun 3aaBUTENEeM 3asiBIeHUS O MpegocTaBlieHUN
MYHUUMNaNbHOW yCrnyrn B aneKTpoHHoW cdopme nocpenctsom PIY, OpraH B TeyeHne
3 pabounx gHen CO OHA MNOMyYeHUs yKasaHHOro 3asiBfieHWUsl HanpaensdeT 3asiBUTENo
yBeOMIEHNE B «JIMYHbLIN KabuHeT» Ha PIIIY, o HeobxoanmmocTn npeacTaBreHus B
OpraH [OOKyMEHTOB, Yyka3aHHbiXx B nyHktax 9.1. - 9.8. (B 3aBucMMOCTM OT LENn
obpalleHns 3asButens) Hactosawero AAMUHUCTPATUBHOIO perfaMmeHTa, Ha BymMaxHbIX
HOCUTENAX C yKasaHWeM [aTtbl, BpEMEHU UX NpefocTaBfieHUs U MecCTa HaxOoXOeHus
OpraHa.

19. Tpe6oBaHUA K NOMELLEHUAM, B KOTOPbIX NpeaocTaBnAeTcA
MyHMLUMNanbHasa ycnyra, K 3any oXxuaaHus, MecTam AnA 3anofiHeHUs 3anpocoB O
npenocTaBreHMN MyHULUNaNbLHOW ycnyru, MHpopMaLMOHHbIM CTeHAaM C
obpasuamm Mx 3anosIHeHUs N NepeyHeM AOKYMEHTOB, Heob6xoauMbIX AnA
npepnocTaBleHUA MyHULMNANbHOM yCnyru, B TOM Yucrne Kk obecnevyeHuio
AOCTYNHOCTU ANA UHBANMAOB YKa3aHHbIX 06 bEeKTOB B COOTBETCTBUM C
3aKoHogaTenbcTBOM Poccunckon depgepaumm o coumanbHOMN 3almMTe UHBaNnMaoB

19.1. B uenax obecneveHnsa KoHpmnaeHUManNbHOCTU CBEAEHUN BedeTcs npuem
TONbKO ogHoro 3assutens. OQHOBpPEMEHHOE KOHCYNbTUPOBaHWE N (UNn) Nnpuem ABYyX U
Oonee 3aaBUTENEN HE AOMNYCKAETCA.

Pabouee mecto cneuyunanucta OpraHa (CTpykTypHOro nogpasgenerHna OpraHa),
HenoCcpeaCTBEHHO yYacTBYOLWEro B NpeAocTaBneHnn MyHUUUNANsHOM yCnyrn, AOMKHO
OblTb 060OpyooOBaHO MNepCOHanbHbIM KOMMbLIOTEPOM C BO3MOXHOCTBIO JOCTyna K
Heob6xo4MMbIM MHPOPMALMOHHBIM 6a3aM AaHHbIX, NeYyaTalroLnM, KCEPOKONUPYHOLLUM U
CKaHMpPYOLWMM YCTPOMUCTBaAMU, UMETb UH(OopMaunio O aMmunnun, UMEHU U OTYeCTBe
crneumanucTa, OCyLeCcTBIIAIOLWEro NpueM 3asiButenen.

Bxog B 3gaHve OpraHa gormkeH ObiTb 0ob6opygoBaH BbIBECKOW C YKasaHWEM
nosiHoro HammeHoBaHunsa OpraHa, agpeca, HoMmepa TenedgoHa Ang CNpaBoK, NPUEMHbIX
JHen.



3aasutenu, 06paTI/IBLIJI/IeC$I B OpraH, HenocpeacTtBeHHO I/IHq)OpMI/lpy}OTCFIZ

-06  uvcyepnbiBalLWEM  NepeyHe  [OOKYMEHTOB,  HeobXxoaAuMbiX  Ans
npenocTaBneHnst MyHULMNanbHOW YCryrn, UX KOMMMEKTHOCTY;

- 0 nopsiaKe okasaHWsi MyHULMMANbHOW YCnyri, B TOM YMcCre O JOKYMeHTax, He
TpebyeMbIx OT 3asBUTENS NPWU NPEAOCTaBNIEHUN MyHULMNANbLHON YCryru;

-0 npaBWfbHOCTM  OMOPMNEHUSI  OOKYMEHTOB,  HeobXoaumblx AN
npeaocTaBneHnst MyHULMNanbHON yCryru;

- 06 MCTOYHMKAX MOMyYeHUst JOKYMEHTOB, HEOOXOAMMbBIX ANs NPeAoCTaBeHUs
MYHMUMMANbHON YCNyru;

-0 nopsake, cpokax OdOPMIIeHUs  [OOKYMEHTOB, HeobxoaumbIx AN
npenocTaBneHnst MyHULMNAanbHOW YCryrn, BO3MOXHOCTU MX NOMyYeHus:;

- 06 ucuyepnbiBaloWEeM MepeYyHe OCHOBaHW ONs oTkasa B NpeaocTaBreHun
MYHULMNANbHOW YCIyru.

19.2. MNomelLleHus1, B KOTOPbIX NpeaocTaBnseTcs MyHMUunanbHas ycnyra:

- NPEANOYTUTENBHO Pa3MELLalTCs Ha HUXKHUX 3Ta)ax 34aHui, UM B OTAENbHO
CTOSILLMX 34aHUSIX, U OOMMKHbI ObiTb 060pYyaAOBaHbl OTAENBbHLIM BXOAOM. PacnonoxeHue
Bbllle MepBOro 9dTaxka [AonyckaeTcs Mpu  HanMuMuM B 34aHUW  crneuunarnbHo
obopyaoBaHHOro nudta UM NogbemMHUKa AN MHBaNWOOB U UHbIX ManoMoOUIbHbIX
rpynn Hacenenusi. Bxoabl B nomeleHnss obopyayroTcs naHgycamu, pacluMpeHHbIMU
npoxoAamu, MoO3BoNsWMMM 0becrnednTb 6ecnpensTCTBEHHbIM AOCTYN WHBaNMAOB,
BKItOYasi MHBANUAOB, NCMONb3YHOLLMX KPeCcra-KomnsiCKu;

- [OOJDKHbl COOTBETCTBOBaATb CaHUTAPHO-TUTMEHNYECKUM, MNPOTUBOMOXaPHbIM
Tpe6OBaHI/IFlM n Tp660BaHI/I$IM TexHukn 6e3onacHocTn, a Takke obecnevnBaTb
CBO60,EI,HbII7I OOCTYMn K HAM UHBannaos 1 ManomMoOunbHbIX rpynn HacelieHnd;

- 06opyaytTcsi CBETOBLIM MHOPMAaLMOHHBIM Tabno;

- KOoMnnektyetcsas HeobxoaumbiM  obopyaoBaHMeEM B UEeNax  cosgaHus
KOMOPTHbLIX YCIIOBUIA ANA nosflydaTenen MyHUUMnanbHOW ycnyru;

- [OOMKHbI BbITb 060pPYAOBaHbl YCTPOMCTBAMU AOS11 O3BYYMBaHUS BU3YyanbHOWM,
TEKCTOBOM WHOpMauuM, a TakKkKe Haanucamu, 3Hakamum W WHOM TEeKCTOBOW W
rpadpuyeckon MHpopmaumen, BbINONTHEHHBIMU perlbedHO-TO4EYHbIM WpudToM bpanns
N Ha KOHTPaACTHOM (pOHe, B COOTBETCTBUMN C AENCTBYIOLMMUN CTaHAAPTaMn BbINOSIHEHNS
N pasMelleHna Takmx 3HaKoB, a TaKkke Bu3yallbHbIMKM  MHAMKATOPaMM,
npeobpasyowmmMn 3ByKOBblE CUrHarnbl B CBETOBblE, PeYEBble CUrHasbl B TEKCTOBYHO
Beryuyto CTPOKY. ObecneuynBaeTcs Aonyck cypaonepeBoaymka n
TUhnocypaonepeBogymKa.

19.3. TpeboBaHus K 3any oxuaaHus.

MecTta oXugaHusi AOOSMKHblI ObITb O60py,D,OBaHbI CTyNbAMU, KpecCellbHbIMU
cekunsamMun, CkKaMbAaMN.

KonnyecTtBo MeCT oxugaHus onpenenaercs ncxoas U3 paktm4eckom Harpyskm u
BO3MOXHOCTEN ANSA UX pasmeLleHus.



19.4. TpeboBaHMs K MecTaM Ans 3anofIHEHUS1 3anpoCoOB O NpPeAocTaBfiEHUN
MYHUUMNANBHOW YCNyru.

MecTta ans 3anonHeHusl JOKYMEHTOB AOSMKHbl OblTb 060pyAoBaHbl CTYMbAMM,
ctonamn (ctorikamu) n obecneyveHbl obpasuamn 3anofHeHUs JOKYMEHTOB, GriaHkamu
3aABNEHN N KaHLENSPCKUMN NPUHAANEXHOCTAMMN.

19.5. TpeboBaHusa K MIHPOPMALMOHHLIM CTEHAAM ¢ obpasuamMn Ux 3anosIHEHUS U
nepeyHemM AOKYMEHTOB, HEOOXOANMbIX ANS NPeLOCTaBNEHMUS MyHULMNANbHOW YCAYTiA.

Mecta ans uWHGOPMUPOBaHUS, MNpedHa3HayYeHHble AN O3HAKOMIIEHMS
3asBuUTENEN C MHOPMaLMOHHBIMU MaTepuanamu, obopyaytTcs MHOPMaLMOHHLIMU
cTeHaamum.

Ha wuHdoOpmMauuoHHbIX cTeHgax unMm  UHAPOPMAaLUMOHHBIX  TepMuHanax
pa3mMelLaeTcs Bu3yarnbHasi, TEKCTOBask U MynbTUMeAnnHas MHpopmMauma o nopsigke
npegocTaBneHns MYHULMNANbHON ycnyru. NHdopmaLmoHHbIe CTeHbl
yCTaHaBnMBawTCa B YOOOHOM Ansa rpaxgaH MecTe WM OOfKHbl COOTBETCTBOBATb
ONTUMAarbHOMY  3pPUTENBHOMY W  CITYXOBOMY BOCMPUATUIO  3TOW  MHAOpMaLMK
rpaxgaHamu.

19.6. TpeboBaHus k obecrneyeHnto 4OCTYNHOCTU AN MHBanNMaoB B COOTBETCTBUM
C 3aKoHopgaTenbcTBOM Poccuinckon degepaunm o coumnanbHON 3awmTe MHBaNnaoB:

- ycnosuda and 6eCI'IpeI'IFITCTBeHHOFO OocCTyna K obbekTam, mectam oTAbiXa U K
npenocrtaBiideMblM B HUX yCInyram;

- BO3MOXXHOCTb CaMOCTOSITENIbHOrO NepeaBMKEHUsI MO TEPPUTOPUN, HA KOTOPOM
pacnonoXxeH OOBLEKT B LEensx AocTyna K MecTy NpedoCTaBfieHus MyHuuMnanbHowm
ycnyru, Bxoga B Takne o6bekTbl M Bbixoda U3 HUX, NOCadKN B TPAHCMOPTHOE CpeacTBO
1 BbiCaKN U3 HEro nepes BXOAOM Ha 06bLEKT, B TOM YMCrie C MCNOSb30BaHMEM Kpecna-
KONSICKM, B TOM 4MUCNEe C MOMOLLbIO CrneuManucToB, NpeaoCcTaBnsoWMNX YCnyru,
AaCCUCTMBHbIX U BCOMOraTerbHbIX TEXHOMOMIA, a Takke CMEHHOIO Kpecra-KomnsiCKu;

- CONpoBOXAeHWe MHBanNMaos, MMeLWmnX CTONKmne paccTponcTea
YHKUMN 3PEHUA U CAMOCTOATENBHOIO MNEPENBMKEHNS MO TEPPUTOPUMN YUPEXOEHUS,
opraHusaumn, a Takke npu Nosib30BaHUN ycryramu, NpegocTaBngeMbiMU UMU;

- copencTeuMe MWHBanuay Mpu BXode B 34aHMe M Bbixode U3 Hero,
NH(OPMMPOBaHME UHBaNMAa O AOCTYMHbIX MapLupyTax obLwecTBeHHOro TpaHcnopTa;

- pybnupoBaHMe HeoOXoOUMOM ANA WHBANMOOB 3BYKOBOWM U 3pUTENbHOWN
WHOpMaUnK, a TakkKe Hagnucen, 3HAKOB M MHOW TEKCTOBOW U rpaduyeckon
WHOPMaLMKN  3HAKaMK, BbINOSMIHEHHLIMU penbedHO-ToYeYHbIM WpudToM bpanns,
AONycK cypaonepesog4yunka n TudriocypaonepeBoa4mka;

- [onyck Ha o0ObekTbl CcoGakuM-NpPoBOAHMKA NPU  HanMyYMM  OOKYMEHTa,
noaTBEPXKAAIOLLEro ee crneunanbHoe obyyeHnMe W BblgaBaemoro no dopve u B
nopsiake, KoTopble onpeaenstoTcs deaepanbHbIM OPraHoM WCMOMHUTENbHOW BriacTw,
OCYLLIECTBNSAOLWMM (PYHKLUM MO BblpaboTke U peanusaumny rocydapCTBEHHON MNONUTUKN
1N HOPMaTMBHO-NPABOBOMY PEryrMpoBaHnio B cdhepe coumanbHOW 3alnTbl HACENEHHUS;



- OKasaHue [OIMKHOCTHbIMW NuuaMu, nNpeaoCTaBnSAWMMKA  YCAyry, MOMOLLM
WHBanMaam B NpeoaoneHnM GapbepoB, MeLIaLWMX NONyYEHUO UMK YCIyr HapaBHE C
APYrMMU nnLamu;

- He MeHee 10 NpoueHTOB MecT (HO He MeHee OaHOro mecta) ans GecnnaTHOW
NapKOBKM TPAHCMOPTHbLIX CPeAcTB, ynpaBnsemblx uHBanugamu |, Il rpynn, a Takke
nHBanuagamu Il rpynnel B nopsigke, ycraHoBneHHoM [lpaBuTenbCctBOM Poccumnckon
dengepaumm, n TPaHCNOPTHBIX CPEACTB, NEPEBO3ALLMX TaKUX UHBANMAOB U (UNn) geTen-
WHBanNMOoB.;

- Hagnexauwlee pasmMelleHve obopyaoBaHMa W HocuTenem wHdopmaumm,
HeobOxoaumbix ana  obecneyeHuss 6ecnpenaTCTBEHHOrO [LOCTyna WHBANUMAOB K
ob6bekTam 1 ycrnyram ¢ y4eTOM OrpaHUYEHNn NX XKU3HeSEeATENbHOCTH.

B cnyyasx, ecnu cywecTtBylowmne o0OBLEKTbI COUMANbHOW, WHXEHEPHOW WU
TPAHCMOPTHON WHAPACTPYKTYP HEBO3MOXHO MOMHOCTBO MNpPMUCNOCObBUTL C y4yeToM
noTpebHocTen MHBaNMOOB, A0 WX PEKOHCTPYKUMM WAN  KanuTarbHOMO pPEMOHTA,
NPUHUMAOTCSA COrfacoBaHHble C OOHMM M3 OOLLECTBEHHbLIX 00beaVHEHUA UHBANWAOB,
OCYLLECTBAIOLWNX CBOK AEATENbHOCTL HA TEPPUTOPUM NOCENEHUS, MYHULMMANBHOrO
pavoHa, TOpPOACKOro OKpyra, MWHMMarnbHble Mepbl ans obecneveHuss gocTyna
WHBANMAOB K MECTy MpedocTaBfeHna MyHuumMnanbHowm ycnyrm nubo, korga 310
BO3MOXHO, obecneynTb NpegocTaBrieHne HeoBXoAMMbIX YCNYr No MecTy XUTenbCTBa
WHBanNuaa unu B AUCTaHLMOHHOM peXnme.

19.7. [JOmMKHOCTHble nuua, paboTawwmne C UHBanMgamu, NPOXoaaT
WHCTPYKTUpOBaHMe wunu obydeHne no BOMNpocaM, CBA3aHHbIM C obecneyeHnem
AOCTYNHOCTM AN HUMX OOBLEKTOB COouManbHOW, WHXEHEPHOW W TPaHCMOPTHOW

NHPaCTPYKTYp 1 yCnyr.
20. NokasaTenun AOCTYNHOCTU U KayecTBa MyHULMNANbLHOMN YyCNyrm

20.1. TNokasaTensMyu AOCTYMHOCTU MpPenoCTaBneHust MyHUUMNANbHOW YCnyru
ABNAIOTCS:

- NPV NPeaoCTaBEHUN MYHULMMANbHOW YCRYyrM KOMMYECTBO B3auUMOLENCTBUN
3asABUTENS C AOMMKHOCTHbIMM nuuammn OpraHa, OTBETCTBEHHbIMU 3a NpeaocTaBrneHue
MyHUUMNanbHoOW ycnyru, He 6onee 3-x pas, NpoaoMKUTENBHOCTb Kaxaoro obpalleHust
He npeBbilwaeT 15 MUHYT;

-ycnyra no aKctepputTopmnanbHoOMy NpuHUUNy He NnpenoCcTaBlIAETCA,

-ycnyra no 3KCTEpPPUTOPMANbHOMY MPUHLMNY 4Yepe3 MHOrogyHKUNOHAMNbHbIN
LleHTp He nNpeJocTaBnseTcs;

- BO3MOXHOCTb MOSTy4EHUs1 CBEAEHUA O Xo4e NpefocTaBreHuss MyHUUMNansHOM
ycnyrn nocpeacteom PITY m ENMIY (B cnyvyae nogayn 3asdBrneHns B 9NeKTPOHHOM Buae
yepes EMNIY, PIIY), anekTpoHHOM NOYTbl, a Takke MO ChnpaBoYvHbIM TenedoHam
OpraHa, npegocTasnsowero MyHULMNanbHyo ycnyry n imdHoro nocelexHms OpraHa, B
YCTaHOBIEHHOE rpadukoM paboTbl Bpems. [lonydyeHne cBedeHUMM O Xxode
npefocTaBnNeHns  MyHUUMNAnNbHOM ycnyrm nytem wucnonb3oBaHuna EMIY, PITY
BO3MOXHO B NMtob6oe BpeMsi C MOMEHTa nogavv AOKYMEHTOB;



- BO3MOXHOCTb MOMNyYEHUs MyHMLMNAnNbHOW YCnyrM nocpeacTBOM 3anpoca o
NpefoCTaBNeHUN HECKONMbKUX MYHULMNAnNbHbIX YCNyr, MOCPEACTBOM KOMMIEKCHOIo
3anpoca.

20.2. KayecTBO npenocTaBrneHns MyHUUMNAnbHOW YCIyrn XxapaktepusyeTtcd
npegocTaBneHneM  MyHULMNANbHOW yCnyrm B COOTBETCTBUM CO  CTaHOapTOM
npegocTaBneHns MyHULMNansHOM YCNnyru, a Takke OoTCyTCTBUEM:

- 6e3ocHoBaTeNbHbIX OTKA30B B MNpuvemMe 3asiBfieHUd O npeaocTaBleHun
MYHMUMMAnNbHONM YCNyry OT 3asiBUTENEN 1 B NPeaoCTaBNeHn MyHUUMMNAnbHOW YCyru;

- HapyLLEHWIA CPOKOB NPEAOCTaBNEHNST MyHULMMANbHOW YCNyTu;

- oyepenen npv Npueme 3asiBNieHUn O NPEAOCTaBNEHUN MyHULMMNANBHOW YCMyru
OT 3asBUTENEN 1 Bblgayve pe3ynbTaToB NpeaoCcTaBneHns MyHULMNAanbHOW YCryru;

- HEKOMNETEeHTHOCTN CNeLUNarincToB,

- X%anob Ha pewnctBusa (6esgencTBme) nMBO HEKOPPEKTHOE, HeBHUMAaTENbHOE
OTHOLIEHWE K 3asBUTENsM CMNeunanucToB, OCYLUECTBMSAWNX npegocTaBneHme
MYHULUNANbHOW YCryru.

21. UHble TpeboOBaHUA, B TOM YMChe YyYUTbIiBaloLWme 0oCO6eHHOCTHU
npeaocTaBfeHUss MyHULUNANbHOW YCIyry No 3KCTeppuTopuanbHOMy NpUHLUNY
(B cnyyae, ecnu myHuumunanbHasa ycrnyra npegocraBnsieTcs no
3KcTeppuTOpUaNbHOMY NPUHLUMNY) U OCOGEHHOCTU NpeaocTaBieHUsA
MYHULUNANbLHOW YCIyrn B 35IeKTPOHHON ¢hopme

21.1. Ycnyra no akcteppuUTopranbHOMY NPUHLMNY HE NPeaoCcTaBnsieTcs

21.2. OcobeHHOCTM NpeaoCTaBNEeHNA MyHUUMNANbHOW YCNyru B 3NEKTPOHHOM
BUae.

lMpenoctaBneHMe MyHUUMNANbLHOW YCIyru B 3feKTPOHHOM bopme, nocpeacTBOM
PIry, ocywectBnaerca nocne ee nepesBoda B 3NIEKTPOHHbLIM BUA B NOpsake,
YyCTaHOBMEHHOM AENCTBYHOLLUM 3aKOHOA4ATENBCTBOM.

ObpalleHune 3a NonyyYeHnemMm MyHMUMNanbHOM YCNyrn MOXET OCYLLECTBNATLCS C
NCNONb30BaHMEM 3MEKTPOHHbIX AOKYMEHTOB, MOANMCAHHbLIX 3NEKTPOHHOW MOAMUCHIO B
COOTBETCTBUM C TpeboBaHuaMn PeaepanbHoro 3akoHa «O6 3neKTPOHHOW Noanucuy» oT
06.04.2011 Ne 63-93 n TpeboBaHusmn degepanbHoro 3akoHa Ne210-d3.

3anpoc U“ VHble OOKYMEeHTbl, Heobxoaumble AnNsS  NpeaocTaBneHus

MYHULUMNANbHOW YCIyrn, NoanncaHHble NPOCTON 3MEKTPOHHOW NOANUCHLIO U MOAAHHbIE
3agButenem c cobnogeHnem tpeboBaHun 4vactm 2 ctatbn 21.1m yactm 1 ctatbn 5
®epnepanbHoro 3akoHa «O6 3anekTpPOHHOW nognucu» n TpebosaHuamu denepansHOro
3akoHa Ne210-®3, npusHalTCsA pPaBHO3HAYHbIMM 3aNPOCY W WHbIM AOKYMEHTaM,
noanncaHHbIM COBCTBEHHOPYYHOW MNOAMUCBI0O W MNpPeAcTaBfEeHHbIM Ha  ByMaXkHOM
HocuTere, 3a WUCKIYEHWeM crydaeB, ecnu deaepanbHbIMU 3aKOHaMW WU UHBIMK
HOpPMaTUBHbIMA MNPaBOBbIMM aKTaMW YCTaAHOBMEH 3anpeT Ha obpalleHne 3a
nofydeHnemM MyHUUUnanbHOW YCnyrn B 3NeKTPoOHHOW dhopMme.



B cootBetctBUM C nyHkTOM 2(1) lNpaBun onpegeneHus BUOOB 3NEKTPOHHOM
noanuncu, UCnonb3oBaHWE KOTOPbIX Aonyckaetca npu obpalleHun 3a nonydYeHnem
roCcyAapCTBEHHbIX W MyHUUMNANbHbLIX  YCNYr, YTBEPXAEHHbIX MNOCTAaHOBNEHNEM
MpaButenbctBa Poccurckon degepaumm ot 25 moHa 2012 r. Ne 634 «O Bugax
3NEKTPOHHOM NOAMNUCK, UCMONb30BaHME KOTOPbLIX AonyckaeTcsa npu obpalleHun 3a
Nony4YeHNeM rocyaapCTBEHHbIX U MYyHMUMNANbHbLIX YCNyr» 3asBuTenb - uanyeckoe
nMUO BrnpaBe WCNOMb30BaTb MPOCTYHD 3MEKTPOHHYK MNoanucb B Crlyvae, ecnu
noeHTUMKaums N ayTeHTMdukaunsa 3asaBuTenst - puUanYeckoro nuua ocyLecTBNAOTCA
C WCMOMb30BaHNMEM €OWHON CUCTEMbl UAEHTUdMKaAUUMKM W ayTeHTUdUKaumm, npu
YCNOBUW, 4YTO MNPV Bbldaye Kr4da MNpPOCTON SMNEKTPOHHOW NoanucKM  JNIMYHOCTb
dun3nyeckoro nvua ycTtaHoBreHa npu IM4HOM npueme.

21.3. 3asBneHne n JOKYMEHTbI, Yka3aHHble B nyHkTax 9.1.-9.8. (B 3aBMCMMOCTM
OT uenu obpalleHns 3aaButend) HacToswero AAMUHUCTPATUBHOIO perfameHTa,
npencrtaeneHHble B OpMe 3MeKTPOHHOro [OoKyMeHTa depes ENIY, Py
noanucbiBaloTCA 3asBuTenem nubo npeacTtaBuTeENneM 3asiBUTENS C WUCMNOSb30BaHWEM
NPOCTOMN 3NEKTPOHHOM NOANUCK (aBTOMATUYECKN) MU YCUNEHHOWN KBaNnnULMpOBaHHOM
3MNEeKTPOHHON NoanucK 3aaBuTens (NpeactaBuTens 3asaBuTens).

Mpn npegcrtaBneHnn 3asiBNeHUs npencraBuTenem 3assutens B dopme
9MNEKTPOHHOrO0 JOKYMEHTa K TakoMy 3asBIIEHUIO Npuraraetcs Hagnexawmm obpasom
odpopmIieHHas [OBEPEHHOCTb B (POpPMeE SMNEKTPOHHOrO [AOKyMEeHTa, MNOAMMCaHHOro
nMuoM, BblAaBlWMM (MOANUCaBLUMM) AOBEPEHHOCTb, C WUCMNOMb30BAHWEM YCUSIEHHOW
KBanMMuUUMPOBaAHHOW 3NEKTPOHHOW nognucu (B crydae, ecnu npeacTaBuUTEnNb
3aABUTENSA OENCTBYET Ha OCHOBaHUN JOBEPEHHOCTN)

lll. CocTaB, nocnenoBaTenibHOCTb U CPOKU BbINOSTHEHUA
aAMUHUCTPATUBHLIX Npoueayp, TPeboBaHMA K NOPAAKY UX BbIMOJIHEHUS,
0COOGEHHOCTU BbINONTHEHUA aAMUHUCTPATUBHbIX Npoueayp B 3NIEeKTPOHHOMN
¢opme 1 B MHOropyHKLIMOHASNILHOM LIEHTpe

22. UcyepnbiBaoWwmm nepevyeHb agMMHUCTPATUBHLIX Npoueayp npu
npegocTaBrieHNM MyHULUNANbLHOMW YyCIyrn

22.1. MNpepocTtaBneHne MyHULMNanbLHOM YCryrn BKAOYaeT B cebs crnepyrowume
agMVHUCTPATMBHbIE NpoLeaypbl:

1) npueMm unu perncTtpauma 3asaBjieHndaA U [OOKYMEHTOB, oba3aTenbHbIX K
npenocTtaBliEHUIO;

2) paccMOTpeHne NpeacTaBreHHbIX 4OKYMEHTOB;
3) chopmupoBaHme 1 HanpaBneHne MexxBeLOMCTBEHHbIX 3aMpOCOB;
4) NpYHATME peLleHnst 0 NpeaoCTaBNeHUN MyHULMNANbHOW YCIYTu;

5) Bblgaya WM HanpaefieHWe 3asiBATEN pesynbTaTta NpefocTaBreHus
MYHUUMMANbLHON YCyTu.

23. Npuem u peructpaumsa 3asaBNeHUs U OKYMEHTOB, 06si3aTeNbHbIX K



npegocTaBIiieHUO

23.1. OcHoBaHveM ANd Havana aaMWHUCTPATMBHOM Npoueaypbl SBNsSeTcs
noctynneHne B OTgen CcOOTBETCTBYWOLWEro 3asaBneHus. 3anpoc (3asiBneHuve)
npegcrasnseTca 3assutenem (npegcrasutenem 3assutens) B OpraH, nocpencrsom
NoOYTOBOM CBA3M WM B 3nekTpoHHoW copme uyepe3 PIIIY, nubo npu nmvyHOM
obpaLleHnn B MHOrogyHKLMOHAbHbIN LIEHTP.

CneunanncTt, OTBETCTBEHHbIN 3a TMpuUeM W perncTpaumio JOKYMEHTOB,
NpPoOn3BOAUT NPUEM 3asBNEHUS, COrnacHo yctaHoBneHHon dopme ([MpunoxeHua Ne1 k
HacTosAweMy AOMUHUCTPATUBHOMY perfameHTy, B 3aBUCUMOCTM OT Lenu obpalueHus),
N MNPUMOXEHHbIX K HEeMy [OOKYMEHTOB IIMYHO OT 3asABUTENS WM ero 3aKOHHOro
npeactasutend. B cnyvae npepcraeneHus 3asiBNEHWs NpyM NIMYHOM  obpalieHun
3asBuTens nnu npegcrasuTens 3asBuTens npeabssnseTcs OOKYMEHT,
YAOCTOBEPSAIOLINA  COOTBETCTBEHHO JIMMHOCTb  3adABUTENS WM npeacraBuTens
3asBuTens.

Jlvuo, nmetollee NpaBo AeNcTBOBaTb 03 JOBEPEHHOCTU OT UMEHW PUONYECKOro
nuua, npeabsaBnsaeT [OOKYMEHT, YOOCTOBEPSAILWMUA €ero JUYHOCTb, W coobuiaeT
PEKBM3UTbI CBUOETENLCTBA O FOCYQAPCTBEHHOW perMcTpauMu opuandeckoro nuua
(nucta  3anuMcu  EamHoOro  rocygapCTBEHHOrO  peecTpa  lopuauyveckmx  nvy),, a
npeacTaBuUTerNb LPUANYECKOrO NLA NPEAbSBNASET Takke AOKYMEHT, NOATBEPXKAAOLNIA
ero NnonHOMouns AenCcTBOBaTb OT MMEHM 3TOrO OPUAMYECKOro Nuua, UMM KOMu 3Toro
AOKYMEHTA, 3aBEPEHHYI0 MeYaTtbio (Mpyv HanMyYuyM nevaTu) U NOANUCHLID PYKOBOAUTENS
3TOro pPUANYECKOro nuua.

Mpwn npeactaBneHUM 3asiBUTENEM [OOKYMEHTOB YCTaHaBNMBAETCH JIMYHOCTb
3as8BUTENS, NPOBEPSIIOTCS MOMHOMOYUST  3asiBUTENs, OCYLLECTBNsIeTCs npoBepka
COOTBETCTBUS CBEAEHWW, YKasaHHbIX B 3asiBNEeHUW, npeacTaBneHHbIM [OKYMeHTaMm,
MOSIHOTa M NPaBUbHOCTb OHOPMITEHNS 3asiBMNEHUS.

B xode npuema 3asiBneHuWs U npunaraeMblX K HEMY OOKYMEHTOB crneuuanuct
OCYLLLECTBNSET UX MPOBEPKY Ha:

- NPaBUNIbHOCTL OPOPMIIEHMS 3aSIBIEHNS;

- KOMMMEKTHOCTb NPUSTOXEHHbBIX K 3asBfIEHUIO JOKYMEHTOB, YKa3aHHbIX B NMyHKTaX
91. - 9.8. (B 3aBucuMMocTM OT Uenn obpalleHna 3asBuTenisl) HacTosLero
ALOMUHUCTPATUBHOIO perfiameHTa;

- OTCYyTCTBMUE B 3adBJ/ieHUMN W npunaraemMmblX K 3adBJIEHUKO OOKYMEeHTaX
HEOroBOpPEHHbIX l/ICI'IpaBJ'IeHI/II7I, Cepbe3HbIX nospe>|<,1:|,eH|/||7|, He NOo3BONAKLWNX
OQHO3HA4YHO WUCTOJIKOBATb UX coAepxXaHue, NoA4YNCTOK nn6o NPUNNCOK, 3a4EpPKHYTbIX
CIoB;

- OTCYTCTBUE B 3aABJIEHUN U NMpuUNnaraemMblX K 3adABIIEHNIO OOKYMEHTax 3anucen,
BbIMOJIHEHHbIX KapaHOaLlOM.

B cnyyae Hanuuua oOcHOBaHMM ANA  OTkasa B MpueMe [OOKYMEHTOB,
npegycCMOTPEHHbIX MyHKTamn 12.1, 12.2, 3agBUTEN0 pPeKoOMeHAOyeTCs YCTpaHUTb
BbISIBNIEHHbIE HECOOTBETCTBUA. B criyyae HEBO3MOXHOCTU YCTPAHEHUSI BbISIBIIEHHbIX



HECOOTBETCTBMW,  3asBUTENI0  Bpy4vaeTcs  (HanpaeBnsetcd) yBeOOMIEHWE O
HeoOBXOOUMOCTM YCTpPaHEeHUs HapylweHuh B OQOpPMIEHUN 3aaBneHus wu  (Mnm)
npencraBneHns OTCYTCTBYIOLLMX OOKYMEHTOB (MpunoxeHune Ne28 K
AOMUHUCTPATUBHOMY PErfameHTy).

B cnyyae oTcyTCTBMSI OCHOBaHWIA ONs OTkasa B NpuemMe [OOKYMEHTOB, nocne
COOTBETCTBYIOLLEN NPOBEPKM [OKYMEHTOB, Ccheunanuct Ha OBOpPOTHOW CTOpPOHE
3asBMNEHMS CTaBUT OTMETKY O COOTBETCTBUM [AOKYMEHTOB MNPeAbsBsieMbIM
TpeboBaHUsIM, Mocre 4Yero 3asiBlieHNe PEermcTpupyeTcsl B XXypHarne y4yeTa BXoOsLmx
[OKYMEHTOB, HA HEM CTaBUTCSA HOMEP U AaTa peructpaumu.

3asButenio BblgaeTca pacnucka (npunoxeHne Ne17 k AQMUMHUCTPaTUBHOMY
perfiameHTy) B NOMyYeHUU OT 3asBUTENS JOKYMEHTOB C YKasdaHUeM UX NepeyHs 1 Aathbl
nonyyeHuss OpraHom, NpegoCcTaBNALWLNM YCyry, MOPSAKOBOro HOMepa, Takoro Xe, 4YTo
n B XypHane, ®VO, OOMKHOCTM U NOANUCBID COTPYAHUKA, a Takke C YyKasaHuem
nepeyHs CcBedeHMrM W [OOKYMEHTOB, KOTOpble OyayT nony4veHbl NOCpPeacTBOM
MeXBeAOMCTBEHHOIO MH(POPMaLMOHHOIO B3auMoaencTeus. B cnyyae npeacrasneHus
AOKYMEHTOB 4epe3 MHOro(yHKUMOHanbHbIA LEHTP pacnucka BblOaeTcs yKa3aHHbIM
MHOTrOQYHKLUMOHASbHBbIM LIEHTPOM.

23.2. lMpn yctaHoBNEeHUN (aKkToB OTCYTCTBMA HEOOXOAMMbIX [OOKYMEHTOB,
HECOOTBETCTBMS NMPefoCTaBMNeHHbIX AOKYMEHTOB TpeboBaHMAM, yKa3aHHbIM B MyHKTax
9.1. - 9.8. (B 3aBMcumMOCTM OT uUenn obpaweHus 3assutensa) ALMUHUCTPATUBHOIO
perrnameHTa cneunanucT yBeaoMnsaeT 3adaBUTENS JIMYHO O HanNuUyuu nNpensaTcTBuMm ONs
Bbldayn CMpaBoOK, BbIMUCOK M3 MOXO3ANCTBEHHOW KHUMM, OOBACHSET 3asaBUTENIO
coepxaHue BbISBMNEHHbIX HEQOCTATKOB B NpeACTaBeHHbIX JOKYMEHTax v npegnaraet
NPUHATL Mepbl N0 UX YCTPaHEHUIO.

23.3. B cnyyvae, ecnu 3asBneHve 1 JOKYMEHTbI, yKa3aHHble B nyHkTax 9.1. - 9.8.
(B 3aBUCMMOCTU OT Lienun obpaleHuns 3aasuTtens), a Takke B nyHkTe 10.1. (QOKYMEHTHI,
KOTOpble  3asfABUTENb  BrApasBe  nNpeactaBUTb  CaMOCTOATENbHO)  HACTOSLLEro
AOMUHUCTPaATUBHOIO perrnamMeHTa, npegctaeneHsl B OpraH nocpegcTtBoM MOYTOBOMO
OTNpaBneHns, pacnmcka B NOMyYeHUU Takux 3asiBIEHNS U OOKYMEHTOB Hanpasnsercs
OpraHom no yka3aHHOMY B 3asiBMieHMM NMOYTOBOMY afpecy B AeHb nonyyeHns OpraHom
AOKYMEHTOB.

23.4. MNony4eHne 3aaBNeHNss U AOKYMEHTOB, YKa3aHHbIX B NyHkTax 9.1. - 9.8. (B
3aBMCUMOCTU OT uUenu obpalleHuns 3assuTensd), a Takwke B nyHkTe 10.1 (ZOKYMEHTHI,
KOTopble  3asgBUTEnb  BrpaBe  MNPeAcTaBUTb  CaMOCTOATENbHO)  HACTOSLLEro
AOMUHUCTPATUBHOIO  pernamMeHTa, npeacTaBnsgeMblx B (OPMe  3MEeKTPOHHbIX
AOKYMEHTOB, MNOATBEPXAAETCA MyTeM HanpasneHus 3assutento (nNpeacraBuTenNto
3aaBUTENs) COOOLLEHNA O MOoryvyeHun 3asBneHns W [OOKYMEHTOB C YyKa3aHuem
BXOASLLEro perucTpaumoHHOro Homepa 3asiBfeHus, Aatbl NonyyYeHus 3asBreHus U
AOKYMEHTOB, a Takke nepevyeHb HanmeHoBaHUM PpanrioB, NPeAcTaBrieHHbIX B hopme
9MEKTPOHHbIX JOKYMEHTOB, C yKazaHuem ux obbema.

CoobuieHre 0 nony4yeHnmn 3asBneHns n JOKYMEHTOB, YKa3aHHbIX B nyHKkTax 9.1. -
9.8 (B 3aBMCMMOCTM OT uenu obpalleHuns 3assutens), a Takke B nyHkte 10.1
(BOKYMEHTbI, KOTOpble 3asBMTENb BrpaBe NpeacTaBUTb CAMOCTOATENbHO) HACTOALLErO
AOMUHUCTPATUBHOIO pernameHTa, HanpaBnaeTcs Nno ykasaHHOMY B 3asiBNieHUN agpecy



3NEKTPOHHOW MOYTbI UMK B NIUYHLIN KaBUHET 3aaBuUTensa (NpeacTaBuTens 3asaBuTens) Ha
PII'Y B cnyyae npeacraBneHuns 3asBneHnsa n JoKkymeHToB Yepes PITY.

23.5. 3aaBneHue n JOKyMeHTbI, NpeacTaBreHHble 3asaBuTeneM (npeacraButenemM
3asBUTENS) Yepes MHOroyHKLMOHAamNbHbIA LEHTP nepeaatTcd MHOroOMYHKLMOHANbHbIM
ueHTpom B OpraH B aneKTPOHHOM BUAEe B AeHb obpalleHus 3aasuTtens (npegcraButens
3aaBuTens), Ha OymMaXHOM HocuTene B CpOK, YCTAHOBMEHHbIN COrMnalleHneEM,
3aKnYeHHbIM Mexay AOMUHUCTpaUMen 1 MHOrogYHKUMOHASbHBIM LIEHTPOM.

MocTynuBLIEMY M3 MHOFO(YHKLIMOHANbLHOMO LEHTpa 3asiBNEHMIO NpUCBanBaeTCs
perncTpaumnoHHbIi Homep OpraHa 1 ykasblBaeTcs AaTta ero nomyyYeHust.

23.6. Kputepmem npuHATUS peLLEeHns SBRSETCH Hanmume 3asiBlieHUs U rnosiHoro
KOMMeKTa AOKYMEHTOB, 00s3aTeNbHbIX A8 NpeaoCTaBNeHNa MyHULMNANbHOW YCyTr.

23.7. PesynbTatoM agMWHUCTPATMBHOW MpoLeaypbl SBNSIETCA perncrpauus
MOCTYNMBLLEro 3asiBNEHMSI U MOSTHOTO KOMMMEKTa [OOKYMEHTOB, o0si3aTerbHbIX Ans
npeaocTaBneHnst MyHULMNanbHOW YCryru.

23.8. Cnocobom dwmkcaumm pesynbTaTta aaMUHUCTPATUBHOW Mpouenypbl
ABNSETCA permctpaumsi 3asiBfieHMs U [OOKYMEHTOB B >KypHane ydeta BXOAALMX
AOKYMEHTOB.

23.9. lMpouenypsbl, ycTtaHaBnuBaemble nyHkTamu 23.1. — 23.2. ocyLLeCcTBNAITCA
B TeyeHne 15 MUHyT.

Peructpauus 3aseneHusi, noctynuewero B OpraH oT MHOrOgYHKLMOHANbLHOIO
LeHTpa ocyllecTBrnsieTcss B TevyeHne 1 paboyero OHsS MNU Ha criegylolmi AeHb C
MOMeHTa ero noctynnexus B Otaen.

24. PaccmoTpeHue npeactaBrieHHbIX AOKYMEHTOB

241. OcHoBaHveM [OnNA Havana agMUHUCTPATUBHOM npouenypbl Mo
paccMOTPEHNIO MNPeAcCTaBIIEHHbIX AOKYMEHTOB SBMSETCA MOSTyYEeHUE OOSHKHOCTHbLIM
nuuom OTaena, OTBETCTBEHHbIM 3a NpPUMEM [OKYMEHTOB, 3asBfieHUs C KOMMSEKTOM
npunaraemMblX JOKYMEHTOB.

HomkHocTHoe nuuo OTgena npoBoAUT MPOBEPKY MOMHOTbI U AOCTOBEPHOCTU
cBeaeHUn o 3asiBuTene, COoAepXaluxcs B NPeACcTaBNEeHHOM WM 3asiBieHUM W
[AOKYMEeHTax.

24.2. 3aaBneHne perncTpupyeTcs B otaene 4enonpousBoAcTBa U nepegaeTcs
HavyanbHuKky OTaena vnu ynonHomoyeHHomMy nuuy OTtaena. HavwanbHuk Otaena wvnu
ynonHomMmoyeHHoe nuuo OTaena B COOTBETCTBMM CO CBOEW KOMMETeHuuen nepenaet
3asBrieHme Ans UCNOfHEHNSA OOMKHOCTHOMY NnLy, OTBETCTBEHHOMY 3@ pacCMOTpPEeHUe
NOCTYNMBLUErO 3asiBNeHUs.

[JOfKHOCTHOE nNUUO, OTBETCTBEHHOE 3a paccMoTpeHne noctynmselLlero
3aABIIEHUA:



- NpoBepseT KOMMMEKTHOCTb MOMyYEeHHbIX AOKYMEHTOB W CBeOEeHWUA B HUX
cofepKaLLMXCs;

- 3anpawvBaeT B pexuMme  MeXBEeJOMCTBEHHOro  WMH(OPMaLMOHHOro
B3aMOAENCTBUA  [OKYMEHTbl W  CBedeHus, YykasaHHble B nyHkre 10.1.
AOMVHUCTPATUBHOIO perfiameHTa B criyyae, ecnu 3asBuTenb He npeacTaBun ux no
cobCcTBEHHON MHMUMaTuBe. MexBegoOMCTBEHHOE MH(OPMAaLMOHHOE B3anmMoOencTaue
OCYLLEeCTBMSIETCA B COOTBETCTBMM C nNyHkTamu 25.1. — 25.4. AOMWHUCTPATUBHOIO
pernamMmeHTa.

B cnyyae oTcyTCcTBMS OCHOBaHW [Ond OTKa3a B MNpuemMe [LOKYMEHTOB,
npeaycMOTPEeHHbIX MyHKTamun 12.1. un 12.2. Hactodwero AOMWHUCTPATUBHOIO
pernameHTa, cneywanuct  OTgena, OTBETCTBEHHbIN 3a paccmoTpeHue
npeacTaBreHHbIX JOKYMEHTOB KOMMMNEKTYeT npeaocTaBlieHHble JOKYMEHTbI B y4eTHOe
Aeno 3aasutens.

24.2. KputepueM MpUHATUA peLleHUs SBMSeTCS OTCYTCTBUS OCHOBaHWMW AN
OoTKasa B npuemMe JOKYMEHTOB.

24.3. PegynbTaToOM npegocrasBrieHNsa yecnyrm asnsetca oopMmmpoBaHme y4eTHOro
Aena sasasuTens.

24.4. Cnocobom dmkcaumm pesynbTaTta aaMUHUCTPATUBHOW Mpouenypbl
aBnseTca cPOpMUPOBAHHOE Y4YeTHOe [erio 3asdABuTens, C MNPUCBOEHHbIM JIUYHbLIM
nopsaKoBbIM HOMEPOM.

MakcuManbHbIA CPOK BbIMONTHEHUS aAMUHUCTPATUBHOM Npoueaypbl cocTaBnseT
1 pabouuni geHb.

25. dopmMupoBaHMe 1 HanpaBrieHUe MeXBeAOMCTBEHHbIX 3anpocoB

25.1. OcHoBaHMeM Ons Hayana agMuMHUCTPaATUMBHOW npouenypbl sBRsieTcA
NOCTyNNeHne 3asiBNEHNA U KOMMMEKTa AOKYMEHTOB 6e3 npunoXeHus OOKYMEHTOB,
npeaycMoTpeHHbIx nyHKkTom 10.1. AOQMUHUCTPATUMBHOIO pernamMeHTa.

[ns paccMoTpeHust 3asiBieHMs1 O Bblaye BbINMUCOK M3 MOXO3ANCTBEHHbIX KHUM U
cnpaBoK MO couuvanbHO-ObITOBBIM Bornpocam, cneunanuct OTgena 3anpawinBaeT
cneayowme AOKYMEHTbI (MX KOMUM UNN COAEpPKaLLMECs B HUX CBEOEHUS), eCri OHU He
ObINM NpeacTaBneHbl 3asaBUTeNnemM No co6CcTBEHHON NHULIMATUBE:

1) Bbinucka n3 EQMHOro rocygapCTBEHHOrO peectpa topuandeckmx nuy, (npwm
obpawieHnn topuandecknx nuy) (MexpanoHHaa MPHC Poccum Ne  no Pecnybnuke
Kpbim);

2) Bbinucka w3 EpguHOro rocyoapCTBEHHOrO peecTpa  MHAMBMAYasbHbIX
npeanpuHumatenen (npu  obpalweHnn  MHAMBMAYyanbHbIX  NpeanpuHMMaTenein)
(MexpanoHHas MPHC Poccum Ne  no Pecnybnuke Kpbim;

3) [lNpaBoycTaHaBnuBawlimMe [OOKYMEHTbl Ha 3eMerlbHblA Yy4acToK W  (Mnwn)
00bekTbl HeaBwxkumocTn, (KupHoBckmn  otaen [ocygapCTBEHHOrO KomuTeTa Mo
rocygapCTBEHHOW perncTpaumMm n kagacTtpy) (ana onpegeneHus npasoobragaTtensd
oO6beKkTa 1 NPOBEPKN NOSTHOMOUNIA).

4) CBMAeTenbCTBO O PErncTpauumn no MecTy XUTenbCTBa.



3anpolleHHble CBeAEHUS U OOKYMEHTbl MOryT MPeACTaBnATbCA Ha GymMakHOM
HocuTene B (OPME ONEKTPOHHOTO [OOKymMeHTa nnbo B BuAe 3aBEPEHHbIX
YMNONTHOMOYEHHbIM JIMLOM KOMWIA 3anpoLUeHHbIX JOKYMEHTOB, B TOM 4yucrne B opme
3MNEKTPOHHOIO AOKYMEHTA.

CocTtaB cBefeHui, ykasblBaeMblX B MeXBeLOMCTBEHHOM 3anpoce, OTBeTe Ha
MEXBEAOMCTBEHHbIN 3anpoc, cnocob HanpaBneHust MeXBEOOMCTBEHHOrO 3anpoca U
OTBETa Ha MEXBEeAOMCTBEHHbLIN 3anpoc, CPOK HamnpaBfieHNs MeXBeLOMCTBEHHOro
3anpoca M OTBEeTa Ha MeXBEOOMCTBEHHbLIN 3anpoc onpeaenisaTcs LOKYMeHTamu,
OnucbIBaOLWMMU nopsiaokK MeXBEeLOMCTBEHHOIO B3aUMO4EeNCTBUS npu
npegocTaBneHnm MYHULMNANbHbIX ycnyr (TexHONorMyecknmm KapTamu
MEXBELOMCTBEHHOIO  B3aMMOAEWNCTBUA) B  COOTBETCTBUMM CO cTatben 7.2
depnepanbHoro 3akoHa ot 27.07.2010 Ne 210-93 «O6 opraHnsauum npegoctaBfeHus
rocy4apCTBEHHbIX U MyHULMNASbHbBIX YCIyr».

B cnyyae npeacrtaBneHus 3asBuTeneM  OOKYMEHTOB, NpeayCMOTPEHHbIX
nognyHktamn 1 - 4 nyHkta 10.1 AOMWUHUCTPATUBHOrO pernameHTa, No cob6CTBEHHON
MHUUMaTMBEe agMWHUCTpPaTMBHAA npouenypa MexBedOMCTBEHHOIO B3auMOAEWNCTBUSA
Nno JaHHbIM OCHOBAHWAM He NPOBOAMUTCA.

B TeueHue 1 pabouero gHs, cnegylowero 3a AHEM NOMyYeHUs 3anpaluvsaemMomn
MHGopmMaumn (OoKyMeHToB), cneumanuct OTaena npoBepdeT MOSHOTY MOSTyYEHHOW
MHopmMaumn (OOKyMeHTOB). B crnyyae noctynneHus oTBeTa Ha MeXBeLOMCTBEHHbIN
3anpoc, cogepxallero npoTMBopeYmBble CBeAeHNa NMbo nHopmaumio He B NOSTHOM
obbeme, cneumanuct OTgena yTOYMHSAET BXOAHblE MapamMeTpbl MeXBe4OMCTBEHHOMO
3anpoca W HanpaeBnsdeT ero noBTOPHO. [1pyM OTCYTCTBMM YyKasaHHbIX HeOOoCTaTKOB
Konunm JOKyMeHToB nnbo cogepxalimecs B HUX CBEAEHWs, NONyYeHHble B paMKax
MEXBEOMCTBEHHOIO B3auUMOAENCTBUS, 3aBEpPAOTCA MOANUCHLI0  OTBETCTBEHHOIrO
WCNONHUTENS C yKa3aHneM ero (bammnumn n nHMUmanos, AaTbl U BPEMEHN NX NONYyYEeHUS
n NpuobLLalnTCs K MaTepuanam NIMYHOro Aena 3asaBuTens.

25.2. Kputeprnem NpuHATUS pelleHna aBnseTcss HeobxoaumMocTb (OOpMUPOBaHNS
N HanpaBfieHUs1 MEXBELOMCTBEHHbIX 3aMpOCOB.

25.3. PesynbtatoM  WCMOSIHEHUS  agMUHUCTPATMBHOM  npoueaypbl  NO
MeXBeLOMCTBEHHOMY MH(OPMaLUNOHHOMY B3auMOOEWUCTBUIO SABMNAIOTCA OOKYMEHTbI
UNn cBedeHusl, YykasaHHble B nyHkTe 10.1. AOMMHUCTPATMBHOIO pernameHTa,
NoJslydeHHbIe Mo MeXBeJOMCTBEHHbBIM 3arnpocam.

25.4. Cnocobom dukcauum peasynbTaTta BbINOSIHEHNUA agMWUHUCTPATUBHOM
npouenypbl N0 MEXBEJOMCTBEHHOMY MHOPMALIMOHHOMY B3aUMOAENCTBUIO ABNAETCA
permctpauma MeXBedOMCTBEHHOro 3anpoca O npeacTaBfeHUun CBeAEHUNn unm
AOKYMEHTOB B y4EeTHOM [erne 3asBUTENS.

MakcmanbHbI CPOK afMUHUCTPaATUBHOW npouenypbl coctaBnsetr 5 pabdoymx
OHEen.

26. NpuHATUE pelueHnA O NpeaocTaBeHUM MyHULMNANbLHOM YCNyru



26.1. OcHoBaHWeM Anfs Havana aaMWHUCTPaTUBHOW Mpoueaypbl SBMsieTcs
HanuMuMe TMONHOro naketa [JOKYMEHTOB, HeobGXxoaumoro nAns npenocTaBneHust
MyHULMNANbHOM YCIyru.

Cneymanuct Otoena Ha OCHOBAHUM CBEOEHUN:
- NPUHUMAET pELLEHNE O NPEeaOCTaBNEHNN MyHMUMNANBHON YCIyIu;

- MOAroTaBNMBAET B OAHOM 3K3EMMMAPE OOKYMEHT, SBNSAOLWNIACA pe3ynbTaToM
MyHULMNANbHOM YCnyru;

- HanpaBnsieT MOATOTOBMEHHbIN pe3ynbTaT NPefoCTaBMeHUs MyHULMNANbHOM
ycnyrn Ha nognuce 'naBe AgMUHUCTpaUMK (Uly, UM YNOSTHOMOYEHHOMY).

26.2. maBa AgmMuHUCTpauuMuM (NMUO, UM YMNONIHOMOYEHHOE) MOANUChIBaET
pesynbTaTt NpeaocTaBneHnss MyHMUMnansHOW ycnyru (0Tkas) u 3aBepsieT ero neyvatbio.
MognucaHHble AOKYMeEHTbI HanpaBnawTcs cneynanucty OTgena.

26.3. Kputepvem MpuHATUS pelleHus 9BnAeTcs OTCYTCTBME OCHOBaHUM AN
OTKasa B NpeJoCTaBEeHNN MYHULMNANbHON YCNyri.

26.4. PesynbTaToOM WCNOMHEHUA aAMWHUCTPATUBHOW npoueaypbl sBndeTcA
nognucaHHbIN pesynbTaT NpegoCcTaBNeHna MyHUUUNAanbHON YCIyri.

26.5. Cnocobom dukcauum peasynbTaTta BbINOSIHEHUS agMWUHUCTPATUBHOM
npouenypbl ABNSeTCA oTMEeTKa B kaHuenapun OpraHa, nyTemMm pernctpaumm B XypHane
perncTpaunn pesynbTarta NpeaocTaBneHnsa MyHULUNANbHOM YCyr.

Flpou,ep,ypa, yCTaHaBnimBaemMasd HacCTOoAWKMM MYHKTOM, OCYLUECTBIAETCA B
TeyeHne 3 pa6oq|/|x AHEen ¢ MOMeHTa NoCTynneHna oTBeToB Ha 3arnpocChl.

27. Bbigaya nnu HanpaBreHne 3asiBUTENI0 pe3ynbTata npeaocTtaBlieHUst
MYHULMNanbLHOWN ycnyru

27.1. OcHoBaHMeM Aans Havana aﬂMI/IHI/ICTpaTVIBHOIZ npoueaypbl ABNAETCA
NoAnMCaHHbIN pes3ynbTaTt npeanocrtaBlieHnA MyHMLLMHaﬂbHOﬁ YyChnyru.

Cneuuwanuct OTgena He no3gHee vem yepe3 3 paboymx OHSA CO OHSA NPUHATUS
pelleHns BblAaeT Unu HanpasnseT No agpecy, YkasaHHOMY B 3asiBIIEHUU, 3asBUTENIO
AOKYMEHT, NOATBEPXKAAOLLMIA MPUHATNE TAKOro PeLLEHMS.

B cnyyae obGpalueHus 3asBuTens 3a nonyvyeHneMm pesyrnbTata npegocTaBneHus
MyHUUMNanbHOW ycnyrn nudyHo B OpraH, crneuuanuct, OTBETCTBEHHbIM 3a Bblgayy
pesynbTaTa NPeAoCTaBNeHUss MyHULMMNANbHOW YCyru:

- yCTaHaBnMBaeT JIMYHOCTb 3asBUTENS WM NpeacTaBuTenst 3asiBUTENS, B TOM
yncne NpoBepsieT JOKYMEHT, yA0CTOBEPSIOLLNIA NMUYHOCT;

- nNpoBepAaeT MoJIHOMO4YnA npencrtaBuUTeNiad 3adaBUTensd AencTBoBaTb OT UMEHU
3aaBuUTeNna npu nonyvYeHnm JOKYMEHTOB;



- 3HaKoOMUT 3adaBuTesia Unm npeacrasuTend 3adBuUTesid C NepevyHem
BblaBaeMbIX JOKYMEHTOB (ornamaeT Ha3BaHWA BblaBaeMblIX D,OKyMeHTOB);

- BblAaeT JOKYMEHTbI 3adaBUTESO UMK NpeacTaBUTENO 3adaBUTENA.

Ha konuu 3anpoca geriaet OTMETKY O BblAaBaeMbIX JOKYMEHTax, C yKa3daHnem nx
nepeyHda, npocrtaBndeT CBOU MHULUManNbl, JOJHKHOCTb U NOANUCH, ®.1.0 3asgsutens nnm
ero npepncrasutend 1 npeanaraeT NnpoctaBmTb NOANMUCL 3aABUTENA.

27.2. B cnyyae nogauu 3asiBneHns 4yepes3 MHOroyHKLUMOHanbHbIM LeHTp, OpraH
He nosgHee 2 pabounMx [OHEeW OO0 OKOHYaHMS, YCTAHOBIIEHHOrO AEWCTBYIOLLNM
3aKoHOOATENbCTBOM CpOKa NpefoCTaBfieHUs MyHULMNAnbHOW YCryrn, Hanpasnaet
(BblAaeT) B MHOro(yHKLMOHAamMbHbIN LIEHTP COOTBETCTBYIOLININ pe3ynbTar.

MHOrogyHKLMOHamNbHbIA LEHTP OCYLLECTBNAET Bblgayy 3asBuTENt0 pesyrbTaTta
npeaocTaBneHnst MyHUUMNANbHON YCNyrM B TEYEHMM CpoKa XpaHEeHWst FOTOBOrO
pesynbTata, NpeayCMOTPEHHOro  cOrnalleHvem O  B3aMMOAEWCTBUM  MexXay
MHOrodpyHKLMOHanbHbIM LeHTpoM 1 OpraHom.

27.3. B cnyyae nogauun 3asiBNneHust B 3NeKTPOHHOM Buae nocpenctsom PIITY,
nocne perucrtpauuun pesynsrata NpeaocTaBneHns MyHUUUNanbHOW yCrnyru ak3emnnsp,
3aBEepEHHbIN YyCUNEHHOM KBanndmumpoBaHHON 3NEKTPOHHOM noanucbio
YNONMHOMOYEHHOr0  AOSMKHOCTHOMO nuua, HanpaeBngeTcs 3assutento B «JIMYHbIN
kabuHeT» PIITY. lNpu Hanuuun B 3asiBNEHMM YKa3aHMst O Bblgade pesynbrata
npeaocTaBneHnss MyHUUMMAnbHOW YCnyrm Ha OymMaxHOM HocuTene, 3K3emnnsp
nepegaeTcs 3asBUTENIO NMpY NpegbaBNeHNN JOKYMEHTa, YAOCTOBEPAIOLLErO NIMYHOCTb.

27.4. KpuTepuem nNpUHATUS peLleHUst SBMsieTCs MNOAMUCAHHbIA  pe3ynbTaT
npeaocTaBneHnst MyHULMNanbHOW YCryriu.

27.5. Pes3ynbTaToM WCNOMHEHNS aAMWHUCTPATUBHOW npoueaypbl sBRdeTcA
Bbl4a4a pesyrbTaTa npefocTaBneHus MyHUUMNanbHOW YCryrn unuM HanpasrieHue ero
3asBUTErNIO 3aKa3HbIM NMUCbMOM C yBeLOMIIEHVEM.

27.6. Cnocobom dwukcauum pesynbTaTta BbINOSIHEHNUS agMWUHUCTPATUBHOM
npouenypbl  SIBNSETCA  Bbldaya  3asBUTENO  pesynbTata  NpefocTaBrieHus
MYHUUMNANbHOW YCNyru No4 poCnuck, B XXypHare BblAaHHbIX peLleHUN.

28. Mopsaok ocywecTBNEeHNA agMUHUCTPATUBHbIX Npoueayp B
3NeKTpoHHOM ¢hopme, B TOM Yyucne ¢ ucnonb3osaHuem ENIy, PIIyY, a rakxe
ocdmumanbHoro canta OpraHa

28.1. NpepocTtaBneHue B yCTaHOBIIEHHOM nopsiake uHdopmaumm
3aaBUTENAM UM obecnevyeHne fOCTyna 3asBUTeNien K CBeAeHUsIM O
MyHULMNanbHOW ycnyre

Ha PI1IY obecne4ynBaeTtcs:

1) AocCTyn 3agBUTENEN K CBEOEHUAM O MYHUUUNAlbHbIX yCIyrax;,



2) OOCTYMHOCTb ANS KOMMPOBAHWS B SNEKTPOHHOW ¢hopMe 3anpoca U MHbIX
AOKYMEHTOB, HEOOXOAMMbIX ANS NOMYYEHUS1 MyHUUMNANbHOW YCNyru;

3) BO3MOXHOCTb MOAayM 3asiBUTENIEM C WCMOSb30BaHMEM WHMOPMALMOHHO-
TENEKOMMYHUKALMOHHbIX TEXHOMOMUIA 3anpoca O NPEefOCTaBMEHUN MYHULMNANbHOM
ycnyru;

4) BO3MOXHOCTb NOMyYeHUs 3asiBUTENEM CBEAEHMI O XO4€E BbINOSIHEHMS 3anpoca
O NpedocTaBfeH MyHULMNansHOW yCryru, B criydae nogadu 3anpoca B 9reKTPOHHOM
Buge, nocpeacrsom PITY;

5) BO3MOXHOCTb MOMyYeHUs pesynstata nNpeaocTaBreHns  MyHUUUNanbHOM
YCRyru B 3rieKTPOHHOM (hopme.

28.2. NMopaya 3asaBUTENEeM 3anpoca U UHbIX AOKYMEHTOB, HeOGX0AUMbIX Ans
npeAocTaBrieHUA MyHULMNANbHON YCNyrn, U NpMeM Takux 3anpocoB U
OOKYMEHTOB

3aaBuTenb UMeeT NpaBo NodaTb 3asiBfieHNe B ANEKTPOHHON hopMe C
ncnonb3oBaHuem PIITY.

dopmupoBaHne  3anpoca  3asBUTENEM  OCYLUECTBMSETCA  MOCPEeACcTBOM
3anorfiHeEHNss  3NeKTPOHHoOM dopMbl  3anpoca Ha PITY 6e3 HeobxognmocTn
AOMNONHUTENBHOW Modayn 3anpoca B Kakon-nmbo uHom dcopme. Ha PIITY, EMY,
opuuymnansHom cante OpraHa, nNpeaoCcTaBnSOWEro  MyHUUMNANbHYHO  yCnyry
pa3mMeLLatTcs 06pasubl 3anonHEeHNs ANeKTPOHHOW hopMbl 3anpoca.

dopmatHo-nornveckasi npoeepka chopMMPOBAHHOIO 3anpoca OCyLLEeCTBISAETCH
aBTOMaTM4YeCKN MOCMe 3arnofiHeHUs 3asiBUTENEM Kaxaoro u3 rnonen 3feKTPOHHON
dopmbl 3anpoca. [Npu BbIABEHUN HEKOPPEKTHO 3arofIHEHHOrO MOSI 3NIEKTPOHHOMU
dopmbl  3anpoca 3aaBUTENb YBEAOMMSETCA O XapaKTepe BbISIBIEHHOW OLIMOKN 1
nopsigke  ee  ycTpaHeHus nocpeacTsoMm MHOPMaLUMOHHOIO  coobLueHus
HenocpenCTBEHHO B 3NIEKTPOHHOM (hopMe 3arnpoca.

Mpu doopmmpoBaHumM 3anpoca 3asBuTento obecnevymBaeTcs:

a) BO3MOXHOCTb KOMMpoBaHMA W COXpaHEeHUA 3anpoca, Heobxogmmoro Aans
npeanocTtaBiieHnA MyHI/ILI,I/II'IaJ'IbHOIZ YCIyru;

6) BO3MOXHOCTb MeyaT Ha BymMakHOM HocuTene KOMMU 3NeKTPOHHOW hopMbl
3anpoca;

B) COXpaHeHne paHee BBEAEHHbIX B 3MEeKTPOHHY hopMy 3anpoca 3HayeHui B
ntobor MOMEHT MO KenaHWo Nonb3oBaTesns, B TOM YMcre Npu BO3HUKHOBEHWUM OLLINMBOK
BBOZA W1 BO3BpaTe A1 NOBTOPHOIO BBOAA 3HAYEHUI B 3NIEKTPOHHY0 hOpMy 3anpoca;

) BO3MOXHOCTb BEPHYTbCA Ha NOOM M3 3TanoB 3anoSIHEHUSI 3NEKTPOHHON
dopMbl 3anpoca 6e3 notepun paHee BBEAEHHON MHGOpPMaLMK;

[) BO3MOXHOCTb ocTyna 3assutens Ha PI1TY unv oduumansHOM canTte K paHee
nodaHHbIM MM 3anpocaM B TeYeHWe He MeHee OOHOro rofda, a TakkKe YacTUYHO



CcPOPMUPOBAHHbLIX 3aMNPOCOB - B TeYeHUe He MeHee 3 MecsLEeB.

CdopmMumpoBaHHbI 3anpoc, HanpaBnsieTCcss B OpraH MECTHOro camoyrnpaBrieHns
nocpeacteom PITY.

Mpuem u perncTpaumsi 3asiBIIEHUS OCYLLECTBNSATCA OOMMKHOCTHLIM JINLIOM
opraHa MEeCTHOrO camoyrnpaBrneHusl, OTBETCTBEHHbIM 3a TMNPUEM U PErUCTpaLMio
3asBMEeHNA C AOKYMEHTaMW, HeobxoauMbIMW ONs NPenocTaBneHus MyHULMNanbHOM
ycnyru.

Mocne pervctpaummn 3asiBNieHME HanpaBnsieTCsi B CTPYKTYPHOE noApasaenexuve,
OTBETCTBEHHOE 3a NpeAoCTaBMNeHne MyHULMUMNANbHON YCIyTu.

Mocne npuHATUMS 3asBNEHUss OOSMKHOCTHBbIM  JIMLOM, YMNOSIHOMOYEHHbIM Ha
NpeaocTaBneHne MyHUMUMNanbHOW YCNyru, cTaTyc 3anpoca 3asiBUTenss B «JIMYHOM
kabuHeTe» Ha PIIY, obHoBNsieTCA OO cTaTyca «MPUHSATOY.

28.3. 3anucb Ha npuem B OpraH, MHOropyHKUMOHANbHbIA UEHTP Ans
nopaym 3anpoca o npefocTaBNeHUn MyHMLMNAanbHOW YCIYry U UHbIX
AOKYMEHTOB

B uenax npenoctaBneHust MyHUMLMMNANbHOW YCIyrM OCYLLECTBISIETCA MNpuem
3asBuTENEN No NpeaBapuTenbHON 3anncn. 3annck Ha NpUeM NPoOBOAUTCS NOCPEACTBOM
PACY.

OpraH He BripaBe TpeboBaTb OT 3aABUTENSI COBEPLLUEHUSA MHbIX ENCTBUIA, KpOME
NPOXOXAEHUS NAeHTUUKALMM N ayTeHTUUKaLMM B COOTBETCTBMU C HOPMATUBHbLIMU
npaeBoBbIMK akTamu Poccuiickon Pepepauuun, ykasaHus LenuM nNpuvema, a Takke
NpenocTaBneHNs CBeAEeHMI, HeobXxoauMbIX ANA pacdeTa ANUTENbHOCTU BPEMEHHOrO
WHTepBana, KoTopbIn HeobxoaMMo 3abpoHMpoBaTbL AN NpMema.

MpepBaputenbHass 3anMcb Ha MNpUeM B MHOFO(YHKUMOHANbHBLIN - LEHTP
ocyulecTternseTcs Ha oduumansHom cante MY BO «MdL».

28.4. Nony4yeHue 3aaBUTENEM CBeAEHUN O XoAe BbINONMHEHUs 3anpoca o
npeaocTaBleHMU MyHMLUNANbLHOW yCnyrm

3asBUTENb MMEET BO3MOXHOCTb  MOMyYeHust  MHopMauum O  xode
npeaocTaBneHnss MyHUUMNansHOW yCnyru.

MHdopmaumss 0 xoge npegocTaBneHns MyHULMNANbHOW YCyrn HanpaBnsieTcs
3aauTento OpraHoM B CPOK, He npeBbiwarowmi 1 pabounn geHb nocne 3aBepLUeHUs
BbINOMIHEHNSA COOTBETCTBYIOLIEr0 [OEWCTBUS, Ha agpec SMeKTPOHHOM MNoYTbl WK
nocpeactesom PIIY (B cnyvae, ecnu 3aasneHne nogasanock Yepes PIY).

Mpu npepoctaBneHMM MyHULMNANbLHOW YCryr B ONEKTPOHHOW  opMme
3aABUTESIO HanNpaBrseTca:

a) yBegoMISieHME O 3anucyu Ha npvemM B opraH MEeCTHOro camoynpaBneHust Unm



MHOrO(YHKLNOHAmNbHbIN LEHTP;

6) yBegomneHve O npueme M perucTpaumm 3asiBNieHuss O NpenocTaBneHus
MYHULMMNANbHON YCNyru;

B) yBEAOMIIEHNE O MPUHSATUN PELLUEeHNsi O NPeaOoCTaBNeHNM MYHULMMNATBHOW
ycnyru;

r) yBegomneHue o NpUHATAM MOTMBMPOBAHHOMO OTKa3a B NpeaoCcTaBreHnm
MYHULMNANsHOW YCryru.

28.5. Mony4eHue 3asiBUTENEM pe3ynbTaTta NnpeaocTaBreHns
MyHULMNanbHOM ycnyru

OK3eMnnsp, 3aBEPEHHbIN YCUNEHHOW  KBaNUUUUPOBAHHOW  3NEKTPOHHOM
NOAMUCBID  YMOSTHOMOYEHHOTO  OOSMKHOCTHOIO nuua, HarnpaenseTcs 3asBuTento B
«JInyHbIn kabuHeT» PIITY. MNpy HanuumMn B 3a8BneHUM ykasaHus O Bblgade pesyrnbrata
NpefocTaBreHns  MyHUUMNanbHOM ycnyrm Ha OymaxHoOM HocuTene, 9K3eMmnnsp
nepegaeTcs 3asaBUTENO NPU NPeabsABEeHNN JOKYMEHTa, YAO0CTOBEPSOLLErO JIMYHOCTb.

28.6. OcywecTBneHue oLEeHKM KayecTBa NpeaocTaBleHMA MyHMLMNanbLHON
ycnyrm

3asButensam obecneynBaeTcs BO3MOXHOCTb OLEHUTb AOCTYMHOCTb M KayecTBO
npenocTasneHna MyHuuunansHown ycnyrm nocpeacrtsom EMIY un PIATY.

28.7. NocynebHoe (BHecynebHoe) ob6xanoBaHue peLueHUn U AeMCTBUMN
(6e3pencTBUA) opraHa MeCTHOro camoynpasrneHus (opraHMsauum), LOSMKHOCTHOIO
nuua opraHa MecTHOro camoyrnpasneHus (opraHusaumm) nmbéo rocyaapcTBEHHOro

WM MyHULIMNANbHOIO Crny’atlliero

3agsutenam obecneumBaeTcsa gocynebHoe (BHecyaebHoe) obxanoBaHue
peweHnn n pencteun (6esgenctemsa) opraHa (opraHvsaumu), AOMKHOCTHOrO nuua
opraHa  MeCTHOro  camoynpasneHns  nubo  MyHMUMNAnNbHOrO  CriyXallero
MHOFOOYHKLUMOHANbHOrO  LeHTpa, paboTHMKa  MHOroyHKUMOHANbHOrO  LeHTpa
nocpeacteom EIMMY, PIITY, anekTpoHHOM noyTbl U oduumanbHoro camta OpraHa,
NpegoCcTaBnaoLWwero MyHuumnansHyo ycnyry, odpuumnansHoro canta 'BY BO «MOLL».

29. Nopsaok BbINONHEHNA agMUHUCTPATUBHbIX Npoueayp (aencrtemn)
MHOrohyYHKLMOHANbHbIM LLEHTPOM

29.1. UudbopmumpoBaHue 3asiBuTenen o nopsigke npeaocraBreHus
MyHULUMNaNbHOMU YCNyrn B MHOropyHKLUOHaNIbHOM LieHTpe, O XoAe BbINOSIHEHUA
3anpoca o npefocTaBfieHUM MyHULUNANbHOW YCIyru, No MHbIM BONpocam,
CBfi3aHHbIM C NpefocTaBfieHMEM MyHULMNANbHOMW YCIYru, a Takke
KOHCYIbTUPOBaHMe 3assBUTENen 0 nopsake npeaocTaBrieHUs MyHMLUNanbHON
yCcrnyru B MHOropyHKLMOHaNbHOM LieHTpe



Mpun obpalleHnn 3asBUTENS B MHOTOMYHKLMOHANbHLIA LEHTP 3a MNosfy4YeHnem
KOHCynbTauum no BoOMpocam MpeaoCTaBneHUst MyHULMMNAanbHON ycryri, paboTHUK
MHOTOOYHKLMOHANbHOIO LeHTpa, OCYLLECTBISAOLLNIA npuemMm  OOKYMEHTOB,
NH(OPMUPYET 3asiBUTENS:

- O CpOKax npepnocrtaBrieHnA MyHI/ILI,l/II'IaJ'IbHOIZ ycnyru,

- 0 HeobOXoAMMbIX OOKYMEeHTax AN MOoNyYeHust MyHuuMnanbHon ycnyrn (no
BMOaM CnpaBoK);

- 0 BO3MOXHOM OTKa3e B NpeAoCTaBIEHUN MyHULMNANbHOW YCIyru, B Criyyae:

1) He npepocTaBneHne onpegeneHHblx nyHktammn 9.1. - 9.8. (B 3aBUCMMOCTHU OT
uenu obpalleHus 3assutens) AADMUHUCTPATUBHOIO perfiaMeHTa JOKYMEHTOB;

2) oTka3 B Bblga4ye no ykazaHHOMY ocHoBaHuto B . 13.1. gonyckaeTtca B crnyyae,
€eCcnun opraH, NpefocTaBnALWNN MyHUUMNANbHYIO YCRyry, nocrne nosly4eHus Takoro
oTBeTa yBeAOMMUI 3asiBUTENS O MOSlyYEeHUU TaKoro OTBEeTa, NPeasIoKuU 3asiBUTESTO
npeacTaBuTb AOKYMEHT M (Mnn) nHpopmauuio, Heobxoaumele AN Bblgavm pesynbTata
MYHUUMNANBbHOMW YCAYyrM M He Nosyyun OT 3asiBUTend Takne [LOKYMEHT U (Mnn)
MHopMaLmio B TedeHne 15 gHen.

3) npeacTtaBneHne 4OKYMEHTOB B HEHAANEXaLLMIN OpraH;

4) HecoOTBETCTBME NMPeACTaBMEHHbIX JOKYMEHTOB TpeboBaHNSIM OENCTBYHOLLErO
3aKkoHoAaTenbLCTBa.

Mpn HeOBXOQMMOCTM NONYYEHNSA KOHCYNbTauun B NMCbMEHHON doopmMe paboTHMK
MHOIO(PYHKUMOHANbHOIO  LUEeHTpa peKkoMeHOyeT 3asBUTento JfWYHO  HanpaswuTb
nncbMeHHoe obpalleHne B OpraH, pas3bsCHMB NPU 3TOM MNOPSAOK PacCMOTPEHUs
NMUCbMEHHOro obpalleHnsa 3asBuTensd B COOTBETCTBUMM C PefeparibHbIM 3aKOHOM OT
02.05.2006 Ne 59-03 «O nopsigke paccMOTpeHunsa obpalleHun rpaxgaH Poccuiickon
depepauyunmy».

29.2. NMpuem 3anpocoB 3asiBUTESNIEN O NpeaocTaBeHUN MyHULMNAaribHOMN
YyCNnyru v UHbIX JOKYMEHTOB, HeOOX0AUMbBIX ANSA NpeAocTaBleHUs
MyHULUMNarbHOM yCnyru

B MHOrogoyHKUMOHANbHOM LEHTpEe OCYLLEeCTBNSAETCA nNpueM 3asiBlieHun W
AOKYMEHTOB, HEOOXOAUMbIX ONs NPedoCTaBNEHNA MyHUUMNANbHOW YCIyrn, a Takke
Bbldaya [OOKYMEHTOB, SABMSAIOLWMXCA pe3ynbTatoM MpefoCTaBfeHns MyHUUMNanbHON
yCrnyrn TOMbKO Npy NMYHOM obpalleHnn 3aaBuTensi, NMbo ero npeacraBuTens, npu
HanMyuun [JOKyMeHTa, YOOCTOBEPSIOLWEro JIMYHOCTb npeacTtaBuTens  3asiBUTens,
AOKYMEHTa, YAOCTOBEPSAOLWMIA MONIHOMOYUS NpeacTaBUTeNs 3asaBuTens.

Mpnem OOKYMEHTOB, MNOSyYEHHbIX MNOYTOBbBIM  OTMNpaBneHveMm, nunbo B
3IEKTPOHHOM (popMe He AonycKaeTcs.



Mpn obpawieHnn B MHOroqyHKUMOHASbHBIA LEHTP 3asBUTENb NpeaocTaBnsaeT
AOKYMeHTbI, npeacTtasneHHble B n. 9.1-9.8. (B 3aBMcuMMOCTU OT Uenn obpalleHus
3asBuTens).

B xoge npnemMa OOKYMEHTOB, HeobGxoaMMbIX Ond OopraHunsauunn npegocrtaBiieHNA
MyHI/ILI,I/II'IaJ'IbHOIZ ycnyru, pa6OTHI/IK MHOFO(byHKU,I/IOHaJ'IbHOFO UeHTpa:

YcTtaHaBnuMBaeT NUYHOCTb 3asiBUTENS UMK npeagcraBuTeNna 3adaBUTENA, B TOM
yucne nposepsAeT OOKYMEHT, yﬂ,OCTOBepFII-OLLI,VIVI JINYHOCTb, OOKYMEHT,
y,D,OCTOBGpFHOLLI,VIVI NOJIHOMOYUA NpeacTaBUTENA 3adBUTENA.

B cnyyae, ecnu He ycTaHOBReHa IMYHOCTbL nuua, obpaTtuBllerocs 3a
Nony4YeHNEM MYHULMNANbHOW YCNyri, B TOM 4YMCNe He NpPeabsiBNeH OOKYMEHT, NULO
npeacTaBnsiollee 3asiBNeHWe W npunaraemble K Hemy [OOKYMEHTbl, OTKasanocb
npeabsABNsTb [OKYMEHT, yAOCTOBEPSOLLMIA ero NNYHOCTb, paboTHUK
MHOrOoYHKLMOHANbHOrO LieHTpa OTKa3biBaeT B NMpUeme 3asiBlieHUs U npunaraemMbix K
HeMy OOKYMEHTOB HENocpeACcTBEHHO B MOMEHT MpeACcTaBMEHUsl Takoro 3asiBrieHus1 U
[OKYMEHTOB.

MpoBepsieT NpaBUbHOCTbL OMOPMIIEHUS 3asiBNIEHUSs O NpeaoCTaBeHUN
MyHUUMNansHoW ycnyrn. B cnyyae, ecnu 3asBuTeNb CaMOCTOSITENIbHO HE 3anosiHWII
dopmy 3asiBneHusi, No ero npocbbe, paboTHMK MHOropyHKLMOHANBHOMO LIEHTpPa,
3anonHseT 3asiBreHne B 3NIEKTPOHHOM BUE.

Ecnn B 3asBneHun He yKkasaH ajgpec 9NeKTPOHHOW MoyTbl 3asBUTEns,
npegnaraet (B ycTHom ¢bopme) ykasaTb B 3asBfEHUN agpec 3fEKTPOHHOW MOouYTbl B
LUensix BO3MOXHOCTM YTOYHEHUS B Xo4e NpefoCTaBfeHUs MyHULMMAnbHOW YCIyrn
HeobXxo4MMbIX CBeAEeHUM MyTeM HanpaBrieHUsI ANEKTPOHHbIX COOOLLEHMN, a Takke B
uensax MHPOPMMPOBaHNA O Xo4e OKasdaHUs MyHULMNAnbHOW YCIyru.

B cnyyae npenoctaBrneHuss  3asiBUTENEM  MOANMHHMKA  [OKYMEHTa,
npeacTaBneHvne KOTOPOro B NoASIMHHUKE He  TpebyeTcs, paboTHMK
MHOropyHKUMOHANbHOro  LUeHTpa  CBepsieT  KOMWM  MOANMHHMKA  [JOKYMEHTOB,
npeacTaBrieHHbIX 3asiBUTENEeM, C MNOANMHHUKAMM TakuxX [OKYMEHTOB, Ha Konuu
npocTaBnsieT OTMETKY O COOTBETCTBUWN KOMWUU JOKYMEHTa ero NoasIMHHUKY 3aBepsisi ee
CBOEN MNOAMUCbID C YKa3aHMEM [OOSMPKHOCTM, paMuivum 1 uHUuManoB. [MoanuHHUK
AOKyMEHTa BO3BpallaeTcs 3asiBUTENo, a Konus npuobliaetcsa K  KOMMMEKTY
[OKYMEHTOB, nepeaaBaemblx B OpraH.

KOMI'IJ'IeKTyeT 3asaBneHMe 1 Heobxogumble OOKYMEHTbDI (p,anee - KOMMIIEeKT
}J,OKyMeHTOB), COoCTaBJid4 pacCnuncky TMpPUHATBLIX KOMMJIEKTOB AOOKYMEHTOB B [OBYX
aK3emMnnapax, KOTOpad cCoOepXnUT nepedeHb nNpeaoCTaBJ/iIiEHHbIX  3adaABUTENIEM
OOKYMEHTOB, C YKa3aHueM OaTbl U BpeMeHU UX npenocTtaBrieHnd, U npukpenndaeT ero K
3adABleHnIO.

BblgaeT 3aaButento oguH IK3EMMAP pacnnckn B noareepxgeHune npuHATUA
MHOFOC*)yHKLI,I/IOHaJ'IbeIM LUEeEHTPOM KOMIMJ1IeKTa OOKYMEHTOB, npeanocTtaBJIEHHbLIX
3adaBuUTeENnem, BTOpOl71 IK3eEMMAp pacrmckn nepegaeTtca B OpraH C KOMIMJIEKTOM
OOKYMEHTOB.



CoobLwaeT 3asBuTENt0 O Aate NonyyeHus pesynbTata MyHUUMNanbHOW yCcnyru,
koTopasa coctaBndaeT 10 paboumx gHA € AaTbl NOCTYNNEHMS 3asBNEHNA N JOKYMEHTOB B
OpraH.

B cpok, He npesblwarowmnn 2 pabounx AHEW, crneaywowmx 3a AHeM npuema
KOMNeKTa OOKYMEHTOB, 3KCNeauTOPOM MHOFOMYHKLMOHANIbHOMO LEHTpa WU MHbIM
YNONTHOMOYEHHbBIM JIMUOM MHOMOYHKLMOHANBHOrO LUEeHTpa, KOMMMEKT [OOKYMEHTOB,
HeobXxoauMbIX A9 NpeaocTaBieHna MyHUuunanbHon ycnyr nepegaetcsa B OpraH.

Mpuem JOKYMEHTOB OT 3KCMeaMTopa MHOrOYHKLMOHANbLHOIO LEeHTpa UM MHOro
YNONMHOMOYEHHOr0  nuua  MHOrO(pYHKLMOHANbHOrO  LEeHTpa,  OcCyllecTBrsieTcs
coTpyaHukamm OpraHa BHe odepeau.

B xome npvema [OokyMeHTOB oOTBeTCTBeHHoe nuuo OpraHa, npoBepsieT
KOMMMEKTHOCTb [OKYMEHTOB B MNPUCYTCTBUM 3KCNeauTopa MHOrOMYHKLUMOHANBHOMO
LieHTpa UIN MHOTO YNONTHOMOYEHHOIO NLIA MHOFO(YHKLMOHANBHOMO LEHTPA.

B cny4ae oTcyTCTBUSI AOKYMEHTOB, YKa3aHHbIX B pacrnucke, OTBETCTBEHHOE NMLO
OpraHa, B NpUCYTCTBUM 3KCreautTopa MHOropYHKLMOHANbHOrO LEeHTpa WM MHOro
YNOSTHOMOYEHHOIO NnLa MHOro(pyHKLMOHANBHOrO LEHTpa, AeNaeT COOTBETCTBYOLLYHO
OTMETKY B COMPOBOAMTENBHOM peecTpe.

OOuH 3K3eMMnnsAp COMPOBOAMTENBHONO peecTpa nepeaaBaeMblX KOMMIEKTOB
AOKYMEHTOB OCTaeTCsi MHOrOYHKLUMOHANbHbIM LIEHTPOM C OTMETKOW, AOMKHOCTHOrO
nuua OpraHa, OTBETCTBEHHOro 3a npefocTaBfieHMe MyHUUMManbHOW YCcnyru, o
Mony4YeHnn, ¢ ykasaHnem aatbl, BDEMEHU U MOANUCK NULA, NPUHSBLUErO LOKYMEHTbI.

B cnyyae oTkasa B NpuMeMe  OOKYMEHTOB  OT  3KcneauTopa
MHOTO(YHKLMOHANBHOMO LIeHTPa UK YNOSIHOMOYEHHOMO NnLa MHOroyHKLMOHANbHOIO
LeHTpa, AomkHocTHoe nuuo OpraHa, HesameanuTensHo, B NPUCYTCTBUK 3KcneauTopa
MHOTOYHKLMOHANbHOMO LeHTpa nnm MNHOTO YNONMHOMOYEHHOTO  Nnuua
MHOTOYHKLIMOHANBbHOMO LIeHTpa, 3arofHseT yBegomrieHne o6 oTkase B npueme oT
MHOTOYHKLMOHAMNBHOIO LieHTpa 3asiBNIEHNs1 U JOKYMEHTOB, MPUHATBLIX OT 3asBUTENs C
ykasaHWeM Npu4YMH(bl) 0TKasa B Npueme.

29.3. Bbigaua 3aaBuTenio pesynbTata NpegocTaBrieHNs MyHMLMNanbLHON
ycnyru, B TOM Yucne Bbiga4vya AOKYMEHTOB Ha GyMaXHOM HocuTene,
noATBepPXAALWMUX coaepKaHue INEeKTPOHHbIX JOKYMEHTOB, HanpaBlieHHbIX B
MHOroyHKLUMOHasrNbHbIA LEHTP MO pe3yribTataMm nNpeaocTaBrneHus
rocyaapcTBeHHbIX U MyHULUMUNAnNbHbIX YCIyr opraHamMu, npegocTassilolMmMmm
rocyaapcTBeHHbIE YCIyru, U opraHamu, NpeaocTaBnALWUMU MyHULUNANbHbIE
ycnyru, a Takke Bblaava JOKYMEHTOB, BKIlOYas cocTaBrieHue Ha 6yMaxxHOM
HOcuTene N 3aBepeHune BbINMUCOK U3 MH(POPMALMOHHLIX CUCTEM OPraHoB,
npeaocTaBnALWUNX rocyAapCcTBEHHbIE YCIYrU, U OpraHoB, NpeaoCcTaBnNsAOLWMUX
MyHUUMNanNbHbIE YCNYru

Mepepada OpraHoMm pe3ynbTaToB OKasaHWs MyHUMUMMNANbHOM ycnyrn B
MHOrodpyHKLMOHANbHOM LIEHTPe AOSMKHA ObITh HE No3aHee paboyero AHs, crieayoLero



3a [AHeM UCTedYeHnAa CpoKa MNpUHATUA pelleHnd, Hanpasndert (BbI,EI,aeT) B
MHOFOC*)yHKLI,I/IOHaJ'IbeIﬁ LEeHTpP COOTBeTCTBleLLlMIZ pesynbTar.

HomkHoctHoe  nuuo  OpraHa, OTBETCTBEHHOE 3@  NpefocTaBleHue
MyHUUMMANbHONW  ycriyrn,  NOCPeAcTBOM  TeredOHHOW  CBA3W,  yBeAOMIISeT
MHOIOMPYHKLUMOHAmNbHbLIA LIEHTP O FOTOBHOCTU pe3yrnbTaTta MyHUUMNansHOW yCryru;

B cnyyae NpuHSATUS pelleHusi 0 NPUOCTaAHOBIEHMWN, OTKa3e B NpeaocTaBeHMm
MyHUUMnansHon ycnyrn OpraHa, AomkHocTHoe nuuo OpraHa B NUCbMEHHOM Buae
yBeOOMISieT 3asiBUTENsi O TaKOM PELUEHUN, C yKa3aHMEM MPUYMH MPUOCTAHOBMEHWS,
oTKasa NpefocTaBneHn MyHULMNANbHOM YCyru.

HormxkHocTHoe nuuo OpraHa, nepefaet B MHOMOMYHKUMOHANbHBIA - LEHTP
pe3ynbTat MyHUUUNANbHOW YCNYrM Ha OCHOBaHMM COMNPOBOAWUTENBHONO peecTpa, C
yKasaHuem [aTbl, BpEMeHU U NOAMUCKU 3KCneauTopa MHOrO(YHKUMOHANbHOMO LieHTpa
UM UHOTO YMNOSTHOMOYEHHOro nuua MHOrO(YHKUWOHANBHOrO UeHTpa, NPUHABLLErO
AOKYMEHTBI.

Mpun obpalieHun 3asBUTENs UNU NPeAcTaBUTENS 3asiBATENS 3a pes3ynbTaToMm
OoKa3aHMsi MyHUUMNANbHOW YCNyrm B  MHOFO(YHKUMOHAmbHbLIA  LEHTP, paboTHUK
MHOTrOOYHKLMOHANbHOTIO LieHTpa:

- YcTaHaBnvMBaeT NUYHOCTb 3asiBUTENS UMW NpeacTaBUTens 3asiBUTENs, B TOM
yncne NpoBepsieT JOKYMEHT, yAOCTOBEPSIOLMNIA NMNYHOCT;

- I'IpOBepﬂeT NONHOMOYNA NpencTtaBUTENA 3adABUTENA AencTBoBaTb OT MMEHU
3adasuTena npu nonyvYeHnm AJOKYMEHTOB;

- 3HakomuT 3agBuTENs  UNn npeacrtaBuTena 3adaBUTENIA C  NEepevyHEM
BbldaBaeMbIX JOKYMEHTOB (ornamaeT Ha3BaHUA BbloaBaeMbIX ﬂ,OKyMeHTOB);

- Boligaet OOKYMEHTbI 3adBUTESTIO U NpeacTaBUTENIO 3adBUTENA.

Ha konuu 3anpoca genaeTt OTMEeTKY O BblaBaeMblX JOKYMEHTaXxX, C yKadaHnemM mnx
nepeyHd, npocrtaBiidaeT cCBOU MHMUManbl, AOJIXHOCTb U NOANUCDH, ®.1.0 3asgsutens unm
ero npencrasutend n npeanaraeTt NnpoctaBnTb NOANMUCb 3adABUTENA.

MHOroyHKUMOHanNbHbIN  LEHTp obecneymBaeT XpaHeHWe MOJSTyYEHHbIX OT
OpraHa JOKyMeHTOB, NpeAHa3HayYeHHbIX AN Bbldayu 3asiBUTEN0 UK NpeacTaBUTesto
3a8BUTENS, a TaKkKe HanpaBnsaT No peecTpy HeBoCcTpeboBaHHbIE JOKYyMeHTbI B OpraH,
B CPOKW, onpeaeneHHble cornaweHnemM 0 B3aMMmoLencTsuu.

29.4. UHbIe OeNcTBuA, HeobxoauMmblie Aans npepocTaBneHus
MyHUMLMNANbHOW yCcnyrM, B TOM 4YuUCne CBfi3aHHble C NpPOBEpPKoOMn
DEeNCTBUTENIbHOCTU YCUNEHHOW KBanuuuupoBaHHOW 3NIEKTPOHHOW MOANUCHU
3aABUTENA, MICNONb30BaHHOMN NpU OoOpalleHun 3a nosilyYyeHneMm MyHuuunarbHoOMn
ycnyru, a Takke ¢ yCTaHOBJIEHUEM NEepPeYHs CPeaAcTB YAOCTOBEPSAIOLWUX LIeHTPOB,
KOTOpble [ONyCKalTCA ANl UCNOSMIb3OBaHUA B Uensix obecnevyeHMsA yKa3aHHOM
NnpoBepPKU



aneM OOKYMEHTOB, MNMOJTy4EeHHbIX B SﬂeKTpOHHOI‘/'I cbopme He O0MyCKaeTCA.

30. NMopsagok ucnpaBneHMA AoNyLWeHHbIX ONne4yaTokK U OWKNOOK B BblAAaHHbIX
B pe3ynbTaTe nNpeaocTaBrieHUs MyHULMNAarbHOMN YCNYyru AOoKyMeHTax

30.1. OcHoBaHveM pfnd Hayana aaMUHUCTPATUBHOW Mpouenypbl sBnsieTcs
npeactaeneHne (HanpasneHue) 3asiButenem B OpraH B NPOM3BOSIbHOW dhopme
3asBrneHnss 06 McnpaBneHun onevatok u (Mnu) owmnbok, AONYLWEHHbIX B BbldaHHbLIX B
pesynbTaTte NpeaoCTaBneHnss MyHULUNANbHOM YCIyrn AOKYMEHTax.

30.2. [lomkHOCTHOE NMLO CTPYKTYpHOro noapasaeneHns OpraHa, 0OTBETCTBEHHOE
3a NpPeaocCTaBneHWe  MyHUUMnanbHOW  yCryrM, paccMaTpuBaeT  3asiBfieHue,
npeacTaBreHHoe 3asiBUTENEM, M NPOBOAWUT MNPOBEPKY YKa3aHHbIX B 3asiBIIEHUM
CBEAEHUA B CPOK, He npeBblllawwWwmin 2 pabounx AHeln ¢ patbl perucrpauun
COOTBETCTBYHOLLErO 3asiBNEHMS.

30.3. Kputepmem npuHATMS peweHns no agMUHUCTPaTMBHOM npouenype
SABMSIETCA HaNU4ne unm OTCyTCTBUE TaKMX oneyaTok 1 (Mnun) owmnbok.

30.4. B cnyyae BbIsIBNieHUS OOMYLLEHHbIX OneYaToK U (Mnv) ownbokK B BblAaHHbIX
B pes3ynbTaTe nNpefocTaBfieHUss MyHUUMNANbHOW YCnyru AOKYMeHTax [OOSMKHOCTHOEe
NMUO CTPYKTYpHOro nogpasgenexHuss OpraHa, OTBETCTBEHHOE 3a npefocTaBrieHue
MYHUUMNANbHOW  YCRyrk, OCYLIECTBMSET WUCMApaBfeHne W 3aMeHy yKa3aHHbIX
AOKYMEHTOB B CpOK, He npeBbiwatowmi 5 paboynmx AHeM ¢ MOMEHTa permcrpaumm
COOTBETCTBYHLLEIO 3asiBIIEHWS.

30.5. B cny4ae otcyTtcTBMA onevaTok u (Mnu) owmbok B AOKYMEHTAX, BblAaHHbIX
B pesynbTaTe npefocTaBfieHUs MyHUUMNanbHOM yCryru, [OOSDKHOCTHOE Nuvuo
CTpyKTypHOro noapasgeneHnss OpraHa, OTBETCTBEHHOe 3a nNpefocTaBrieHne
MYHUUMNANbHOW YCNyrK, NUCbMEHHO coobliaeT 3asBuTento 06 OTCYTCTBUM TaKuX
onevyaTtok U (Mnu) owmboK B CpPOK, He Mpesblwawwmnn 5 paboynx gHen ¢ MOMeHTa
perncTpaunm CoOoTBETCTBYIOLLIErO 3asiBNEHNS.

30.6. PesynbtaToM agMUHUCTPATMBHOW npouenypbl  sBAAeTca  Bblgada
(HanpaBneHwe) 3asBUTENIO UCMNPaBNEHHOrO B3aMeH paHee BblOAHHOrO [OOKYMEHTa,
ABNAIOLLEroca  pes3ynbTaToM  NPeaoCTaBfEHUs  MyHUUMNANbHOW  YCryrn,  unu
cooblieHne 06 OTCYTCTBUM Takux onedvaTok u (unu) owwmbok. B cnyyae BHeceHus
N3MEHEeHUN B BblAaHHbIA MO pe3ynbTatam NpeaocTaBreHuss MyHULMNanbHON yCnyru
AOKYMEHT, HamnpaBfEeHHbIN Ha UcnpaBneHne owmnbok, AonyweHHbIX no BuHe OpraHa,
MHOIO(PYHKLUMOHANbHOMO UeHTpa u (Mnn) AormkHocTHoro nuua OpraHa, paboTHuka
MHOrO(YHKLMOHANbLHOro LeHTpa, nnaTta ¢ 3adaBuTens He B3MaeTCsl.

IV. ®opMbl KOHTPOSIA 3a UCMOSTHEHMEM aAMUHUCTPATUBHOIO perfiaMmeHTa

31. NMopsapok ocywecTBNEHUA TeKYLWEero KOHTPOnA 3a cobnoaeHnemM u
MUCNONIHEHMEM AOSDKHOCTHbLIMU NIULAMU NOJTIOXEHUN aAMUHUCTPaTUBHOIO



pernamMeHTa U UHbIX HOPMaTUBHbIX NPABOBbIX aKTOB, yCTaHABIMBaKOLWMUX
TpeboBaHMA K NpeAoCTaBMeHUI0 MyHULIMNANbLHOM YCIYIU, a TaKXKe NPUHATUEM
UMM peLueHun

31.1. Tekywmn KOHTPONb 3a cobnogeHnem nocnefoBaTeNbHOCTU AEUCTBUMN,
onpeaeneHHbIX agMUHUCTPATUBHbLIMU npoueaypamu, no npeaocTaBneHunto
MYHUUMNANbHOM YCNyrn (ganee — TEeKYLWUN KOHTPOSb) OCYLLIECTBIISIETCA 3aMeCcTUTeNem
rmaebl agMuUHUCTpaumm KneHOBCKOro cernbckoro noceneHns XXUpHOBCKOro panioHa
Bonrorpagckon o6bnactu. TeKywmi KOHTPOSib OCYLLECTBASETCS NyTeEM MpoBeaeHUs
NpPoOBEpPOK cobntogeHns " NCNOMNHEHNs MYHUUMNAaNbHbIMU cnyxatmmm
agMMHUCTPATUBHOIO  perfiameHtTa M MHbIX  HOPMaTMBHbIX  MPaBOBbIX  AKTOB,
yCTaHaBnmBawLwmx TpedoBaHWs K NpeaoCTaBneHN0 MyHULUNAIbHOW YCAYTri.

32. Nopsaaok 1 NepMoaANYHOCTb OCYLLIECTBIIEHUS NMaHOBbIX U
BHeMNsIaHOBbIX NPOBEPOK MNOSIHOTLI U Ka4YecTBa NpeaoCTaBNeHUsA MyHULMNarbHOMN
ycryru, B TOM 4Yucrie nopsaaok u gopMbl KOHTPOSIS 3a NOSTHOTOU U Ka4eCTBOM
npeaocTaBrieHUst MyHULUNanbLHOW yCRyru

32.1. KoHTponb 3a MOMHOTON W KayeCTBOM MNpefoCTaBfieHns MyHUUUnarbHOW
ycnyrn BknoyaeT B cebs npoBegeHue nnaHoBbIX NPOBEPOK (OCyLecTBRseTCs Ha
OCHOBaHWWM rOOOBbIX WNN KBapTasbHbIX MnaHoB paboTbl OpraHa) M BHEMMaHOBbIX
NpoBEpPOK, B TOM 4YMUCRE MNPOBEPOK MO KOHKPETHbIM oObpalieHuam rpaxgaH. [lpu
NpoOBEpPKe paccMaTpmMBalTCA BCe BOMPOCbl, CBHA3aHHble C MNpegocTaBfeHnemM
MyHUUMNANbHOMW ycnyru, (KOMMnekcHas nposepka) NmMbo oTaenbHble  BOMPOCHI
(TemaTnyeckas nposepka). BHennaHoBble MpoOBEPKM OCYLLECTBNSAKTCA Ha OCHOBaHUU
pacropsbkeHna OpraHa. Mo pesynbTaTaM KOHTPOMs, NpW BbISIBEHUN AO0MNYLLEHHbIX
HapyLleHuin, 3amecTutenb rmaebl OpraHa nNpuHMUMaeT pelueHrne 06 KX YyCTpaHeHun u
Mepbl MO HANOXEHUID OUCUUNIIMHAPHBIX B3bICKAHUKW, Takke MOryT ObiTb AaHbl YKa3aHuUs
No nMOArOTOBKE MNPEeanoXeHUW MNo W3MEHEHUIO MOMOXEeHUN agMWHUCTPATUBHOIO
pernameHTa.

Cpok npoBefeHUs Taknx MNPOBEPOK He A0SmkeH npesbiwatb 20 KaneHaapHbIX
OHen.

33. OTBeTCTBEHHOCTb AO/MKHOCTHbIX N1y OpraHa 3a peweHusa U BencTeus
(6e3pencrTBume), npuHuMmaemble (ocylecTBNAeMbl€) UMM B XoAe npeaocTaBneHns
MYHULMNanNbLHOW ycnyru

33.1. KoHTponb 3a npegocTtaBneHneM MyHMUMNANbHOW yCryru BkNoYaeT B cebsa
npoBefeHne MPOBEPOK, BbISBIEHNE U YCTPaAHEHWe HapylleHW npaB 3asBUTeNnen Ha
BCEX 3Tanax npeaocTaBfeHuss MyHuuunanbHou ycnyru. [MpoBepka npoBoguTcs nNo
Kaxxgon >xanobe rpaxpgaH, noctynuBwen B OpraH, Ha pgencteue (6esgencteue)
MYHUUMNANbHbIX CryXalWuX, OTBETCTBEHHbIX 3a NpegoCTaBfieHne MyHULMNanbHON
ycnyrn. [NMpy npoBepke hakToB, yKasaHHbIX B >xanobe, MOrytT paccmaTtpumBaTbCs Bce
BOMPOChI, CBA3aHHbIE C NPeAoCTaBNEHNEM MYHULMNANbHOW YCyru.

MepcoHanbHas OTBETCTBEHHOCTb MYHULMMANBHOMO CRy’Kallero, OTBETCTBEHHOIO
3a npegocTaBneHve MyHUUMManbHOW ycrnyri, 3a cobnogeHueM CPOKOB U mnopsiaka
npoBefeHNs agMUHUCTPATUMBHBLIX Mpoueayp, YCTAHOBMEHHbIX aAMWHUCTPATUBHLIM
perrnameHToM, 3aKpennsaeTcs B UX AOSMKHOCTHBLIX MHCTPYKLMSIX.



[OMmKHOCTHblE NMua, NPEeAoCTaBNALWME MYHULUMNANbHY YCIyry, HecyT
nepcoHanbHyl0 OTBETCTBEHHOCTb 38 HEOKa3aHWe NoOMOLLM UHBanugaMm B NpeoaoneHum
GapbepoB, MeLaLWmMX MOMYYEHNIO MU MYHUUMNANbHOW YCryrM HapaBHe C ApPYrumu
nmuamu.

34. NonoxeHus, xapakTepusyuwime TpedboBaHUs K NopsaaKy u chopmam
KOHTpONS 3a npeaocTaBneHneM MyHULUNAnbLHOWU yCryru, B TOM Y1cre co
CTOPOHbI FpaXaaH, UX 06 bLeANHEHUN U opraHu3auumn

34.1. paxpaHe, nx oOObEOVUHEHWA W OpraHuM3auMM MOryT KOHTpPONMpoBaTb
npeaocTaBneHne MyHUUMNANbHOW YCRyrn NyTemM MonyvyeHus WHdopmauum no
TenedgoHam OpraHa, Ha odomumnansHOM
Beb-canite OpraHa, a Takke HanpaBreHns NMCbMeHHoOro obpaweHunsa B Opra.

V. llocynebHbin (BHeCyaeOHbIN) NOpAAOK 06XKanoBaHUA peLleHun n
aencteun (besgencTBus) opraHa, NnpeaocTaBnALWEero MyHUUMNanbHy ycnyry,
MHOrocyHKLMOHaNbLHOrO LIeHTPa, a TaKke UX AOMKHOCTHbIX NuL,
rocyaapcTBeHHbIX CriyXalmx, paboTHMKOB

35. UHdopmauma ana 3aaBuTens o ero npase noaaTb Xanody

35.1. 3asaBuTenb umeeT npaBo Ha obxanosaHuve paencTeun (b6esgencreuns)
OpraHa, a Takke €ro [OOIDKHOCTHbIX IML, WM  MHOTFO(YHKLMOHANBHOIO LEeHTpa,
paboTHMKa MHOrOgYHKLMOHANLHOrO LieHTpa B gocyaebHom (BHecyaebHOM) nopsaake.

35.2. paxpaHe wumeloT npaBo obpallaTtbCA NMYHO, a Takke HanpaBnATb
nHOnBMAyanbHble U KONMEeKTUBHble obpalleHus, Bko4vas obpalweHus obbeauHeHuin
rpaxgaH, B TOM 4uUCMe HPUAMYECKUX NUL, B roCydapCTBEHHblE OpraHbl, OpraHbl
MECTHOro camoynpaBneHnsi, MHOFOOYHKLIMOHAMbHbBIA LLEHTP U UX OOSDKHOCTHLIM fnLam,
B rOCylapCTBEHHbIE N MyHULMNAIbHbIE YYPEXAEHWS, U UHblE OpraHM3aLmm, Ha KoTopble
BO3M0XEHO OCyLLeCcTBeHNe NyGrnYHO 3HAYMMbIX (PYHKLUMIA, U UX OOSDKHOCTHBLIM fnLaMm.

35.3. 'paxgaHe peanusyloT npaBo Ha obpauwieHne cBob6ogHO M AOOBPOBOMEHO.
OcyulecTtBneHne rpaxgaHamu npaBa Ha obpalleHne He OOSMKHO HapylaTb npaBa U
ceoboapbl opyrnx nuy,.

36. NMpeamerT xxanobbl

36.1. HapyweHune cpoka peructpauum 3anpoca (KOMMEKCHOro 3anpoca) o
npegocTaBneHnn MyHUUMNANbLHOW YCIyrin.

36.2. HapyweHue cpoka npegoctaBfieHna MyHUUunansHoOn ycnyrn. B ykazaHHOM
cnyyae gocynebHoe (BHecyaebHoe) obxanoBaHue 3asBUTENEM PELUEHUN N OEACTBUN
(6e3pencTBnss) MHOro(yHKLUMOHANbHOro LEeHTpa, paboTHMKA MHOrOMyHKLMOHANBHOro
LeHTpa BO3MOXHO B Cllyyae, €CnM Ha MHOrO(YHKUMOHAmNbHbIA LEHTP, pPeLleHns u
pencteus  (6e3pgencrtBne)  KOTOporo  obxanylTcs, BO3MOXeHa  YHKUMA  no
npeaoCcTaBNEHN0 COOTBETCTBYIOLLE MYHUUUNANbHOM YCNyrM B NOAHOM obbeme B
nopsigke, onpeaeneHHomM Yactbto 1.3 ctatbmn 16 PegepansHoro 3akoHa Ne 210 — O3.



36.3. TpeboBaHne y 3asBUTENS [OOKYMEHTOB WNU  UHGopMauun nudo
OCYLLIECTBMNEHNST OENCTBUWA, NpeAcTaBfeHne WNn  OCYLLECTBIIEHNE KOTOPbIX He
npeaycMOTpEHO HOPMAaTUBHBLIMUK NMpPaBoBbIMK akTamu Poccunckon ®epepaummn mn (Mnm)
Bonrorpagckon obnactu, MyHMUMnanbHbIMWU NPaBOBbIMW akTaMu 451 NpeaocTaBeHns
MYHULMNANbHOW YCIyru.

36.4. OTka3 B npuveme OOKYMEHTOB, NpefoCcTaBfieHne KOTOPbIX NpeaycMoTpeHo
HOpMaTMBHbIMW MpaBoOBbLIMU akTamn Poccunckon degepaumm n (unu) Bonrorpagckon
obnactu, MyHUUUNAanIbHbIMU npaBoOBbIMW  akTamMn  Ans npegocraBneHuns
MYHULUMNANbHOW YCNyru, y 3asaBUTEnNs.

36.5. OTka3 B npegocTaBeHnn MyHULMNAanbHON YCNyru, ecnm OCHOBaHMSA oTkasa
He nNpeaycMoTpeHbl beaeparnbHbIMKM 3aKOHAMU U MPUHATBIMU B COOTBETCTBUN C HUMM
WHbIMM  HOPMaTMBHbIMWM  MNpaBoBbiIMM  akTamu  Poccunckon  depepaumm  u
(vnun)Bonrorpagckon obnactv, MyHMUMNanbHbIMU NPaBOBbIMU akTamu. B ykaszaHHOM
cnyvae pocynebHoe (BHecynebHoe) obxanoBaHue 3asBUTENEM peLleHui U OEeNCTBUN
(6e3pencTBnsg) MHOrO(PyHKUMOHANbBHOrO LeHTpa, paboTHMKA MHOrOMYHKLMOHANBHOro
LEeHTpa BO3MOXHO B Cllyyae, €Cn Ha MHOrO(YHKUMOHAmNbHbIA LEHTP, pPeLleHns u
aencteus  (6e3gencrtBme)  KOTOporo  obxanylTcs, BO3foXeHa  QYHKUMA Mo
NpeaoCTaBNEHN0 COOTBETCTBYHOLWMX MYHUUMNANbHbLIX YCNyr B MOMIHOM obbeme B
nopsake, onpegeneHHomM Yyactoto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne 210 — O3.

36.6. 3aTpeboBaHue c 3aaBUTENSA NPY NPeaoCTaBNeHNM MyHULUNANbHOW YCyrn
nnatbl, He nNpPegyCMOTPEHHOW HOpMaTMBHLIMKM MpaBOBbIMM akTamu Poccunckon
depepaumm n (unun) Bonrorpagckon obnactv, MyHUuunanbHbIMU NPaBoOBbIMU aKTaMMU.

36.7. Otkas opraHa, npeaocTaBnalOWEro  MyHUUMNANbHYKO  YCRyry,
AOIMKHOCTHOTO  Nvua  OpraHa, MpefoCTaBnsioOWEro  MyHAUMNAnNbHYK  YCnyry,
MHOIrO(YHKLMOHANbHOro LEHTpa, paboTHMKAa MHOroyHKLUMOHANbHOrO LUeHTpa B
ncnpaBneHnn [ONyLEHHbIX UMM OnevyaTtok M OwWKnBOK B BblAaHHbIX B pe3yrbTaTe
npeaocTaBneHns  MyHUUMNAnNbHOM  yCnyrM  OOKyMeHTax  NnMbo  HapylieHue
YCTaAHOBMIEHHOrO CpoOKa Takux wucnpasneHun. B ykasaHHOM crnyvyae pocynebHoe
(BHecynebHoe) obOxanoBaHue 3afBUTENEM pelleHun u gencteun (6e3pencrTeus)
MHOTFO(YHKLMOHANbHOro  UEeHTpa, paboTHMKaA  MHOrogyHKLMOHANbLHOIO  LieHTpa
BO3MOXHO B Criyyae, €Cnn Ha MHOrogyHKUMOHANbHbIA LEHTP, PeleHns n OencTeus
(6e3pencTBne) KOTOpOro oGXanyrtTcs, BO3MNOXeHa (YHKUMS MO NpeaoCcTaBNEeHUIo
COOTBETCTBYHOLUMX MyHMUMNANbHbIX YCNyr B MNOfHOM obObemMe B Mopsiake,
onpegeneHHoM YacTtbto 1.3 ctatbkn 16 PegepanbHoro 3akoHa Ne 210 — ©3.

36.8. HapylweHune cpoka unu nopsigka Bblgayn AOKYMEHTOB MO pesynbTaTtam
npefocTaBneHnst MyHULMNANbHOW YCIyru.

36.9. [lpuoctaHoBneHne npenocTaBfieHUss MYyHUUMNANbHOW yCnyru, ecrnuv
OCHOBaHWA MNPUOCTAHOBMEHNS He npeaycMOTpeHbl defeparnbHbiMU  3aKOHaMU 1
NPUHATBIMA B COOTBETCTBUM C HUMM WHBIMWA HOPMATMBHbIMW MPaBOBbIMW aKTamu
Poccunckon depepauum wmn  (unm) Bonrorpagckon ob6bnact, MyHMUMNanbHbIMU
npaBoBbIMW akTamu. B ykazaHHOM cnydae gocynebHoe (BHecyaebHoe) obxanoBaHue
3aaBUTENEM pelleHnn n genctsuin (6es3pencTemst) MHOrOYHKLUMOHANBHOrO LIEHTPa,
paboTHMKA MHOrO(PYHKUMOHANbHOrO LEHTpa BO3MOXHO B Cry4yae, €ecnu Ha
MHOIMO(OYHKLMOHANbHbLIN  LEHTP, peleHns u paencteus (6e3gencteme) KOTOPOro



obXxanylTcsi, BO3MOXeHa (YHKUMA NO  NpefoCTaBfeHU  COOTBETCTBYHOLLMX
MyHMUMNANbHbLIX YCRyr B MOSTHOM ob6beme B nopsgke, onpegeneHHoMm 4actobto 1.3
ctatbn 16 ®epepanbHoro 3akoHa Ne 210 — ©3.

36.10. TpeboBaHue y 3aaBuTENS Npy NPegocTaBNeHUn MyHULMNANbHOW yCryru
AOKYMEHTOB WY MHGOpMauun, OTCYTCTBME U (MNKN) HEOOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb Npu nepBoHavanbHOM OTKase B npueme AOKYMEHTOB, HeOBXOaAMMbIX Ans
nNpefoCTaBNeHns MyHUUMNAnNbHOM ycnyru, nubo B NpeaoCTaBfieHnn MyHULUNanbHOW
YCNyru, 3a WUCKMYEeHNeM criydyaeB, NpeayCcMOTPEeHHbIX MyHKToM 4 yactn 1 ctatbu 7
depepanbHoro 3akoHa Ne210 - ©3. B ykaszaHHOM cnyyae gocyaebHoe (BHecyaebHoe)
obxxanosaHue 3aaBuTenem peLueHnn n aencTenm (6es3pencTaun)
MHOIMO(YHKLUMOHANbHOro  UeHTpa, paboTHUKaA  MHOroyHKLMOHANbLHOrO  LieHTpa
BO3MOXHO B Clnyyae, eCnv Ha MHOro(yHKLMOHANbHbIA LEHTP, peLleHns U OencTBUs
(6e3pencTBmne) kotoporo o6xanyrTcd, BO3NoOXeHa (YHKUMA No npeaocTaBlieHUIo
COOTBETCTBYIOLUMX MyHUUMMNANbHbIX ycriyr B nonHom obbeme B nopsiake,
onpeaeneHHom YacTtbto 1.3 ctatbkn 16 PegepanbHoro 3akoHa Ne 210 - ®3.

37. OpraHbl rocyfapcTBeHHOM BnacTu, opraHusaumMm AOMMKHOCTHbIE nuua,
KOTOPbIM MOXeT ObITb HanpaBneHa Xxanoba

37.1. B cnyyae obxanosaHuns gencteun (6e3nenctBus) unu pelwleHusa nasbl
agMuHUCTpauun (YNOnHOMOYEHHOro nnua), xanoba HanpaBnseTcs B AOAMUHUCTPaUUIO
YKvpHoBCKOro MyHMumMnanbHOro pavioHa Bonrorpaackon obnactu.

B cnyyae obxanoBaHusi gencteuin (0e30encTBuS) UK peLLEHNs 3aMecTUTenNs
MaBbl agMuHUCTpauuKn, OOMKHOCTHoro nuua OpraHa, npefocTaBnsoLWero
MyHUUMNanbHYyO  ycnyry, >xanoba HanpaBnsetca Ha paccmotpeHve [nase
agMUHUCTpaLnN.

B OpraHe gns 3asiButenen npegycMaTpvBaeTCcsl HanMynme Ha BUOHOM MecTe
KHUIM »anob v npeanoXxeHui.

37.2. B cny4yae obxanosaHus pgenctsunm (6e3gencTBus) unNu  pelleHus
paboTHUKa MHOroyHKUMOHANBHOIO LEHTPa, OCYLLECTBISIOWEro npueM OOKYMEHTOB,
Xanoba HanpaenseTcs Ha paccmoTpeHne anpektopy NBY BO « MDLL».

B cnyyae obxanoBaHusa gencteuin (6es3genctens) unu peweHns gupektopa Y
BO «M®LU» (ynonHomo4veHHoro nuua), xxanoba Hanpaensetca Yupeautenio BY BO
«Mo®Lly - B KomuTeT akoHOMMYECKon NONUTUKK U pa3sntus Bonrorpaackon obnactu.

B MHOroyHKUMOHaNbHbIN LEHTP ANS 3adBUTENnen npeagycMmaTpuBaeTcs Hanmyme
Ha BUAHOM MEeCTEe KHUMM Xanob n npeanoxeHun.

38. MNMopsgok nogayum n paccMoOTpPEeHUs XKanobbl

38.1. XKanoba nopgaetca B nucbMeHHOW dopMe Ha OymMaxHOM HocuTene, B
anekTpoHHon dopme (nocpeactsom ENMIY, PIITY, odwuumaneHoro canta OpraHa,
3MIEKTPOHHOM MOYThbl), MOMTOBOW CBA3bKD, B XO4€ MNpPefocTaBfeHUs MyHUMUMnanbHOW



ycnyru, npy nn4HoM obpatleHunn 3assutensa B OpraH 1 MHOro(OyHKUNOHANbHbLIN LEHTP,
nocpeacTBOM TENEGOHHON «ropsiven NNHUNY.

>Kano6a gomkHa cogepxaTb:

1) HauMMeHOBaHME oOpraHa, npeAoCTaBMSAOWEro MYHULMNANbHYK YCNyry,
AOIMPKHOCTHOIMO nuua opraHa, NpeaoCTaBnfAloWero MyHuUMnanbHy ycnyry, nmbo
MYHULUMNANbHOrO CIyXaLlero, MHOroyHKLMOHANbHOIO LEHTpa, ero pykoBoauTensa u
(vnn) paboTHUKa, pewweHna n aenctens (6esgencTamne) KOTopbix 0bXxanyTCs;

2) hamunuio, M4, OTYECTBO (MOCnegHee - Npu Hanuuum), CBeEEHUs O MecTe
XUTEnNbCTBa 3asiBUTENs - U3NYeckoro nuua nmbo HaMMeHoBaHMe, CBEAEHUSA O MecTe
HaxoXOeHWsa 3asiBUTENs - IOPUAMYECKOro Nuua, a Takke HoMep (HOMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) anNeKTPOHHON NOYThI (MPX HaANMYMK) N NOYTOBLIN agpec, no
KOTOPbIM AOMKEH ObITb HAaNpaBrneH OTBET 3aABUTENIO;

3) cBegeHnsa o6 obxanyembiX pelleHusiX U aencteuax (6esgenctemn) oprata,
NPe4oCTaBNAWEro  MyHUUMNAnNbHY  yCRyry, [OOSMKHOCTHOrO  Nnuua  oprada,
NPeLOCTaBNALWEr0 MYyHMUMNAMNBHYK yCryry, nubo MyHMLMNAnNbHOro CcryXallero,
MHOrOQYHKLMOHAMNbHOIo LeHTpa, paboTHMKa MHOrOYHKLIMOHANBHOMO LIEHTPA;

4) poBoAbl, HA OCHOBaHUM KOTOPbIX 3asiBUTENb HE COrnaceH C peLleHveM U
penctenem (6e3gencTBMeM) opraHa, npefocTaBnsalWero MyHUUMNanbHY YCnyry,
AOIDKHOCTHOIO Nuua opraHa, NpeaoCcTaBnsiloWero MyHuumnanbHyo ycnyry, nnbo
MYHUUMNAMNbHOrO  CryXawero,  MHOrO(YHKUMOHANbHOrO  UeHTpa,  paboTHuKa
MHOropyHKUMOHanNbHOro UeHTp. 3assutenem MoryT 6biTb NpeacTaBneHbl JOKYMEHTI
(npun Hannuun), NnoaTBepXaaroLLMe OBOAbI 3asBUTENSs, NTMBO 1X Konuun.

39. Cpoku paccMoOTpeHuns xanobbl

39.1. B cnyyae pocynebHoro (BHecygebHoro) obxxanoBaHus 3asBuTenemM
peweHni n gencteun (6es3gencTeus) opraHa, nNpeaocTaBnsioWero MyHUUMNanbHY
ycnyry, MHOrOYHKUMOHaNbHOrO LEeHTpa, Yydypeautens MHOrodyHKUMOHaNbHOro
LUeHTpa, anoba noanexuT paccCMOTpPeHuto B TeveHne 15 paboumx gHewm co OHs ee
peructpauun, a B crny4ae oOOXanoBaHuMs OTKasa oOpraHa, npefoCcTaBnaLWero
MYHUUMNAMNbHYIO YCAYry, MHOrOMYHKUMOHANBHOIO LUEHTpa, B NpuemMe AOKYMEHTOB Y
3agBuTend nubo B ucCnNpaBneHUM OOMyLIEHHbIX OMevyaTok U OWuboK MM B cryyae
ob6xanoBaHUsA HapyLlUeHUS YCTaHOBMEHHOTO CpPOKa TakUX UCMpaBneHun - B TeyeHne 5
pabounx gHewn Co AHS ee permcTpauun.

40. Pe3ynbTaT pacCMOTPEHUS Xanoobl

40.1. Mo pesynbTaTaM pacCMOTPEHUs Xanobbl MNpUHMMaeTCcss OAHO U3
cneayLwmnx peLeHun:

a) xanoba ypoBneTBopsieTCsl, B TOM uucrne B oOpMe OTMEHbl MPUHATOrO
peLleHns, UCNpaBeHNsa AOMyLEeHHbIX ONeYaToK M OWMOOK B BblAAHHbIX B pe3ynbTate
NpeaocTaBneHNs  MyHMUMMNANbHOM  YCNyrM OOKyMeHTax, BO3Bpata 3asiBUTENIO
AEHEXHbIX CPeacTB, B3WMaHWE KOTOPbIX HE MpegyCMOTPEHO  HOPMAaTMBHbLIMM
npaBoBbIMK akTamu Poccuinckon denepaumm n (unn) Bonrorpaackon obnactu;



2) B yAOBNEeTBOPEHUN Xanobbl 0TKa3biBaeTCs.

40.2. B cnyyae ycTaHOBMNeHUs B Xo4e WNU MO pesynbTataMm pacCMOTPEHUd
»anobbl NpM3HaKoB COCTaBa aAMUHUCTPATMBHOIO NpaBoOHAPYLUEHUST U NPECTYNNeHns
AOIDKHOCTHOE  NUUO, HageneHHoe MOMHOMOYMAMM MO PaACCMOTPEHUO  xanob
He3amMeasIMTenbHO HanpaBnAlT UMEIOLLMECS MaTepuaribl B OpraHbl NPOKypaTypsbl.

41. NMopsaaok nHcpopMmUpoBaHUA 3aABUTENA O pe3yribTaTaX pacCMOTPEHUs
Xanoobl

41.1. He nosgHee gHs, cneaytowero 3a AHEM NPUHATUA peLleHust, 3asBUTESO B
NMUCbMEHHON DOPME W MO XXEeNaHUK 3asBUTENSA B ANIEKTPOHHOM (hopMe HanpasrisieTcs
MOTUBMPOBAHHbLIN OTBET O pe3yrbTaTax pacCMOTPEHUS XKanobsbl.

41.2. B cny4ae npuaHaHus Xanodbl noanexailen yaoBfeTBOPEHUIO B OTBETE
3asBuTento, pfaetcsa  uHopmauuss O  OEeWCTBUAX, OCYLLEeCTBNSIEMbIX OpraHom,
NpeaoCcTaBNALWMM  MYHULMNANbHYKO YCIyry, MHOroyHKUMOHANbHbIM LIEHTPOM B
Luensix HesameanuTenbHOro YCTPaHeHUs! BbISIBIEHHbIX HapyLUeHUW MNpu  OKasaHum
MYHUUMMNANbHON YCNyrM, a Takke MNPUHOCATCA W3BMHEHMS 3a [OCTaBIIEHHble
HeyaobcTBa WM ykasbiBaeTCA WHGOPMauUus O JanbHEeWWuX LOEUCTBUSAX, KOTOpble
Heob6Xo4MMO COBEpPLUNTL 3asABUTENIO B LIENAX NONYYEHNA MyHULMNANTbHOW YCYTriA.

41.3. B cny4ae npusHaHus xanobbl He noanexawien yaoBneTBOPEHUIO B OTBETE
3asBUTEND, Aal0TCs apryMEeHTMPOBaHHbIE Pa3bsACHEHUS O MNPUYUHAX MNPUHATOro
pelweHns, a Takke NHdopMauns o nopsake o6kanoBaHUsi MPUHATOrO peLleHus.

42. Nopsaok o6xanoBaHUsA peLleHUsA no xanobe

42.1. lMpuHaATOE, NO pe3ynbTaTaM pPacCMOTPEHUS Xanobbl, pelleHne MOXeT
OblTb 0GXanoBaHO B Mopsake, YCTAHOBNEHHOM AEWCTBYIOLWMM 3aKOHOOATENbCTBOM
Poccunckon ®egepaunn n (nnun) Bonrorpagckon obnactu.

43. NpaBo 3aaBuTENs Ha Nnony4yeHne MHcopMauum N LOKYMEHTOB,
HeoOGXxoaUMbIX ANss 060CHOBaAHUSA U PAaCCMOTPEHMUS XKanoobbl

43.1. 3asButenb Bnpase obpatutbcsa B OpraH, MHOrO(yHKLMOHAnNbHbIN LIEHTP 3a
nonyyeHnem WHcgopmauunm wn [OKYMEHTOB, Heobxoaumbix aAns o60CHOBaHMS U
paccMOTpeHus xanobbl, B NMCbMEHHON hopme, B TOM Yucrne npu Nn4yHom obpalleHnm
3aABUTENS, N B 9NEKTPOHHOM BUAE.

44. Cnocobbl MHPOPMUPOBaAHMA 3aABUTENEN O NopsAKe noaaym n
paccMoOTpeHMUsA XKanobbl

44.1. VHcbopmaumio 0 nopsake nogadm M pacCMOTPEHUs xanobbl 3asBUTENb
BNpaBe nMoNy4yuTb Ha WHPOPMAUMOHHLIX CTeHZdax, B MecTax npeaocTaBrieHus
MYHULUMNANbHON yCnyri, NOCPeAcTBOM TenedOHHOM CBA3W, NPU NNMYHOM oGpaLleHun,
nocpeacTBOM MOYTOBOW CBA3W, B anektpoHHoMm Buge (EMTY, PITY, oduumanbHbi
cant OpraHa, ocmumnanbHbin cant 'Y BO «M®LLy, anekTpoHHasa nodta OpraHa).



MpunoxeHne Ne1

K agMUHUCTPATUBHOMY
pernameHTy npeaocTaBneHus
MyHULMNanbHOM ycnyrm «Bblgaya
BbIMUCOK W3  MOXO3AWCTBEHHbIX
KHUIF W CnpaBOK NO couuanbHo-

ObITOBbIM BOMpocam»
AOMUHUCTpauum KneHoBckoro
CenbCKOro noceneHuns
XKvpHoBckoro panoHa

Bonrorpaackon obnactu

maBse AgMuHucTpaumm KneHOBCKOro  CEeNbCKOro
nocenexHna >XupHOBCKOro panoHa Bonrorpagckon
obnactu

(OUO)

[lOKyMEHT, yAOCTOBEPSIIOLLMIA NINYHOCTb:

(8ud OoKymeHmMa, cepusi, HOMep, Kem 8bi0aH, 0ama ebl0ayu)

NnpoXuBarwLlero no agpecy.

KoHTaKTHbIN TenedoH:

E-mail:

3AABJIEHUE
O NOosly4eHUU cripaBKu (BbINUCKN)

Mpowy BblgaTh




(HauMeHogaHuUe CripasKu/8bINuUCKU)

AnNs eé npefocTaBneHns B

C Lenblo

MpunoxeHus:

(ceedeHusi u dokymMeHmMbI, He0bxo0uMble Orisl M0s1yHeHUs cripasKku)

Ha

JIMcTax.

K 3aaBneHuto npunararTca Konum crieayrwmnx JOKYMEHTOB!

PesynbTaT npegocTaBneHns MyHULMNanbHOM yCryrn npoLy:
BpyunTtb B M®L] Ne B (hopme AoKyMeHTa Ha BymaxkHOM HocuTene;

Hal'lpaBI/ITb NMO4YTOBbIM oTnpasneHnem C yBeJoMITEHNEM no agpecy:

Monyynts B AgMmnHMUcCTpaumm KneHoBCKOro cenbCkoro noceneHns KnMpHoBCKOro
panoHa Bonrorpagckon o6nacTtu nn4Ho.

(Hy’>KHO€ MoOYEepPKHYMb)

« » 20 r.




rnoonuck pacuwucgposka rnoodnucu



MpunoxeHne Ne2

K agMUHUCTPATUBHOMY
pernameHTy npeaocTaBneHus
MyHULMNanbHOM ycnyrm «Bblgaya
BbIMUCOK W3  MOXO3AWCTBEHHbIX
KHUIF W CnpaBOK NO couuanbHo-

ObITOBbIM BOMpocam»
AOMUHUCTpauum KneHoBckoro
CenbCKOro noceneHuns
XKvpHoBckoro panoHa

Bonrorpaackon obnactu

(Opopmnsiemcs Ha briaHke AOMuHUCmpauyuu)

Bbinucka U3 Nnoxo3anuCTBEHHON KHUM

(mecTo

Bblgaun)

(oaTa Bblgayn)

HacTtosiwasa Bbinnucka M3 MNOXO3ANCTBEHHOW KHUMM BblAaHa rpakgaHuHy(ke)

(hamunus, nmsa, 0OTYECTBO NOSNHOCTbLIO)

narta poxgeHus "

nacnopr: cepus Homep , BbloaH
(kem 1 Korga BblgaH)
npoXXusaroLlemy no agpecy:

Beayuwemy Jnun4yHoe NnoacobHoOe XO3ANCTBO Ha 3eMeflbHOM ydacCcTke nnowaabio

npuHagnexawem emy(en) Ha npase
(Bua npaea)

no afpecy:

0 TOM, 4yTO




, (cBegeHus, B OTHOLLEHUN KOTOPbIX BbldaHa BbINMUCKa U3
NOXO3ANCTBEHHOW KHUTU)

0 YeM B NOXO3ANCTBEHHOW KHUre

(peKBI/ISI/ITbI NOXO3ANCTBEHHOW KHUTN: HOMeED, AaTa
Ha4varna 1 oKoOH4YaHuA

BeaeHnA KHUrm, HammeHoBaHWe opraHa, oCywecTsaiABLUEro seaeHmne NOX03ANCTBEHHOM KHVII'M)

r. cgenaHa 3arnncb Ha
OCHOBaHMN

(pekBM3UTLI
AOKYMEHTa,

Ha OCHOBaHMM KOTOPOrO B NOXO3SANCTBEHHYIO KHUIY BHECEHA 3anuchb (yKasbiBaeTcs npu
HanMyYnn cBeAeHNn B NOXO3SMCTBEHHOW KHUTE))

Bbinucka n3 NOXO35ANCTBEHHOMN KHUTN BblgaHa ans npeabsaBreHns:

(BOMKHOCTDL) (noanuceb) M.IT. (®.1.0.)



MpunoxeHne Ne3

K aaMUHUCTPATUBHOMY
pernameHTy npeaocTaBneHus
MyHUUMNanbHOM ycnyrn «Bblgaya
BbIMUCOK U3  MOXO3SANCTBEHHbIX
KHUIF W CnpaBOK NO couuanbHo-

ObITOBbLIM BOMpocamy
AOMUHUCTpauum KneHoBckoro
CebCKOro noceneHuns
KvpHoBckoro panoHa

Bonrorpaackon obnactu

(Ogpopmnsiemcs Ha bnaHke AOMuHUCmpauyuu)

CIrNPABKA

(cnpaBka o0 NocrnegHeEM MeCTe XUTeNbCTBa YMeEpPLUEro rpaxaaHuHa ansi npegbsiBreHust

B HOTapwuar)

BbigaHa

nacrnopT: cepusi: Homep: BblAaH:

KeMm: korga:

HaTapoxgeHnsa: « » 19_

B TOM, 4yTo rpaxkgaHuH

(®.N.0. ymepuuero)

npoxuean wu 6biN  3aperucTpupoBaH MOCTOSHHO C roga no AeHb

cMepTH roga no agpecy:
, OOMH (COBMECTHO C 4neHamu

ceMbi)

NmetoTcsa apyrmne HacnegHuku:



(©.1.0., roq poxaeHus, agpec perncTpaumn. cTeneHb poacTea)

3aBeljaHne oT

(®.N.0. ymepuiero)

COCTaBIAIIOCb (He COCTaBJ'IFIJ'IOCb) B

(HaMmeHoBaHWe AgMUHUCTpaLMK)

OcHoBaHue:

CnpaBka BblgaHa aAns npeabsBreHNsIB:

M.T1.

(BOMKHOCTb  YMONMHOMOYEHHOro AO0MMKHOCTHOronMua) (Moanwucs)
(Pacwudposka nognucu)



MpunoxeHne Ne4

K aAMVHUCTPATUBHOMY
pernameHTy npefocTaBneHus
MyHMUMNansHOM ycnyrn «Bblgava
BbIMNUCOK U3  MOXO3ANCTBEHHbIX
KHUF M CnpaBOK MO couuanbHo-

ObITOBbIM BOrpocam»
AOMuHuUCTpauum KneHoBckoro
CenbCKOro noceneHns
KvpHoBckoro panoHa

Bonrorpaackon obnactu

(Ogpopmnsiemcsi Ha brniaHke AOMuHUcmpauyuu)

CMNPABKA
(0 HanNW4Mn NU4YHOro NOACOBHOro X035MCcTBAa)

BbigaHa

nacnopT: cepuda: HOMep:!: BbldaH:
KeM: Korga:

[laTapoxgeHus: « » 19 _

B Tom,4TOOH(OHa)MMeeTBHaNn4mMenuyHoenoacobHoexo3ancTBoNnoLwaapto ra, KoTo
pacnonoXeHo

B rogy Ha yka3aHHOM y4acCTKeBbIpalnBarTCA:




OcHoBaHue:

CnpaBKa BblaaHa aAngd npeancrtaBlieHnA

M.T1.
(DOMKHOCTb  YNOSTHOMOYEHHOrO  JOJHKHOCTHOronmua) (Moanuceb)
(Pacwundposka nognucu)
MpunoxeHne Ne5
K aAMWHNCTPaTUBHOMY
pernameHTy npefocTaBneHus

MyHULMNanbHOM ycnyrn «Bblaaya
BbIMUCOK W3  MOXO3AWCTBEHHbIX
KHUI X CnpaBOK MO couuarnbHO-

ObITOBbIM BOMpocam»
AOMUHUCTpaLUK KrneHosckoro
CenbCKOro noceneHuns
YKnpHoBckoro panoHa

Bonrorpaackon obnactu

(Ogpopmnsiemcs Ha bnaHke AOMuHUCmpauyuu)

CMNPABKA

(O Hann4ynm B gomMoBIriageHnn ne4yHoro OTOI'IJ'IeHI/IFI)

BbigaHa

3aperncTpmMpoBaHHOMY Mo

agpecy:




B TOM, YTO B IOMOBNaAeHUn No agpecy:

o6Len nnoLaabo KB.M. UMEeTCSl Ne4YHOe OTOoMNMEeHne.

OcHoBaHue:

CnpaBKa BblAaHa aAngd npeacraBlyieHnd

(BOMKHOCTb  YMONTHOMOYEHHOro AO0MMKHOCTHOronMua)
(Pacwudposka nognucu)

MpunoxeHne N6

K
pernameHTy

M.T1.

(Moanwucs)

aaMUHUCTPATUBHOMY
npeaocTaBneHus

MyHULMNanbHOM ycnyrn «Bblgaya

BbIMMCOK U3

MOXO3ANCTBEHHbIX

KHAI 1 ChnpaBOK MO counalibHO-

ObITOBLIM

AOMUHUCTpauum

CcernbCKoro

XKvpHoBckoro

BOMpocamy
KneHoBckoro
noceneHuda

panoHa

Bonrorpaackon obnactu

(Opopmnsiemcsi Ha briaHke AOMuHUcmpauyuu)



CrNPABKA

(cnpaBkn 06 OTCYTCTBMM LIEHTPANIbHOIO OTONMEHUS (rasmdurkaumm)

BbigaHa

nacnopT: cepusi: HoMep: BblAaH:

KeM: Korga:

[aTtapoxgeHus: « » 19

ALpec n MeCToXnUTenbCTBa:

B Tom, 4TO lIOMOBMaaeHne (kBapTupa, NoMeLLieHNe) No agpecy:

, IipnHagnexatwliee emy (en) Ha OCHOBaHUK

(npaBoycTaHaBnuBaroLLnmn
AOKYMEHT)

He UMEET LieHTpanbHOro oTonneHns (He rasannunpoBaHo).

OcHoBaHue:

CnpaBKa BblAaHa And npeabdaBiieHNA B:

M.T1.

(BOMKHOCTb  YNONIHOMOYEHHOro AOMMKHOCTHOroNnmMua) (Moanwuce)
(Pacwwudposka nognucu)



MpunoxeHne Ne7

K aAMVHUCTPaTUBHOMY
pernameHTy npeaocTaBneHus
MyHMUMNansHoOn ycnyrn «Bblgava
BbIMUCOK U3  MOXO3ANCTBEHHbIX
KHUr M CnpaBOK MO couuanbHo-

ObITOBbLIM BOMpocamy
AOMuHUCTpauum KneHoBckoro
cenbCcKoro noceneHuns
YKnpHosckoro panoHa

Bonrorpaackon obnactu

(Ogpopmnsiemcsi Ha brniaHke AOMuHUcmpauyuu)

CrPABKA

(0 HaxXOXOEHUN HaMXONBEHUN)

BbigaHa

nacnopT: cepud: HOMep:

KeM:

BblOaH:

Korpa:

[laTa poxxgeHus: « » 19

A,D,pec N MECTOXUTENbCTBA:

B Tom, 4TO NnococToAHMIOHA

Ha ero (ee) WKANBEHNNHaAXoAATCA

OcHoBaHue:

CnpaBka BblgaHa aAns npeacraBneHus




M.IM.

(DOMKHOCTb  YNOSTHOMOYEHHOrO  JOJDKHOCTHOronumua) (Moanuce)
(Pacwudposka nognucu)



MpunoxeHne Ne8

K aAMWHNCTPaTUBHOMY
pernameHTy npefocTaBneHns
MyHuuMnanbHon ycnyrn «Bblgadva
BbIMUCOK U3  MOXO3SMCTBEHHbIX
KHAr 1 CnpaBoOK MO couunarnbHO-

ObITOBbIM BONpocamy
AOMUHUCTpaLUK KrneHoBckoro
CeibCKoro noceneHus
YKnpHoBckoro panoHa

Bonrorpaackon obnactu

(Ogpopmnsiemcsi Ha bnaHke AOmMuHUCmpauyuu)

CIPABKA
(o Hannuumn npuycagebHoro yvacrtka)

BbigaHa

nacnopT: cepud: HOMep: BblOaH:

KeM: Korga:

[aTapoxaeHus: « » 19 r

A,El,peC N MECTOXUTENbCTBA.

B TOM, YTO OH (OHa) MMeeT npuycanedHbl y4acTok nrowaabtora.

Ha npuycagebHom
BblpallnBaeTCs:

OcHoBaHue:

yyacTke

CnpaBKa BbldaHa aAnAa npegbAaBlieHUAB:

M.T1.



(BOMKHOCTb  YMONTHOMOYEHHOro  OMMKHOCTHOronmuya) (Moanwuce)
(Pacwudposka nognucu)



BbigaHa

nacnopT: cepusi:

KeM:

MpunoxeHne Ne9

K agMUHUCTPATUBHOMY
pernameHTy npeaocTaBneHus
MyHULMNanbHOM ycnyrm «Bblgaya
BbIMMCOK U3  MOXO3SANCTBEHHbIX
KHUIF W CnpaBOK NO couuanbHo-

ObITOBbIM BOMpocam»
AOMUHUCTpauum KneHoBckoro
CenbCKOro noceneHuns
XKvpHoBckoro panoHa

Bonrorpaackon obnactu

(Ogpopmnsiemcs Ha brniaHke AOMuUHUCmpauyuu)

CMNPABKA

(o BOCNUTaHWUM AeTel A0 AOCTMKEHUSI BOCbMUIETHErO Bo3pacTa)

HOMep:

BblOaH:

Korpga:

[aTtapoxaeHus: « »

ALpec n MeCTOXUTENbCTBA:

19

B Tom, 4TO OHa poauna n Bocnutasna o BoOCbMUI1eTHEro Bo3pacTta:

£
UCHOBdHVIE.

CnpaBKa BblAaHa aAnd npeabAaBrieHnAB:

r.

M.T1.




(BOMKHOCTb  YMONTHOMOYEHHOro  OMMKHOCTHOronmuya) (Moanwuce)

(Pacwudposka nognucu)

Mpunoxexne Ne10

K aaMUHUCTPATUBHOMY
pernameHTy npeaocTaBneHus
MyHULMNanbHOM ycnyrn «Bblaaya
BbIMUCOK U3  MOXO3AWCTBEHHbIX
KHUI X CnpaBOK NO couuanbHo-

ObITOBbLIM BOMpocamy
AOMUHUCTpauum KrieHoBckoro
cenbCcKoro noceneHns
XKvpHoBckoro panoHa

Bonrorpaackon obnactu

(Opopmnsiemcsi Ha brniaHke AOMuHUcmpauyuu)

CrNPABKA

(0 nogTBEPXKOEHUN HENCNONBL30BAHHOMO NpaBa Ha NPMBaTU3aLMIO XUMbIX MOMELLEHWHN,
BblAaBaeMblX MO MeCTy permcrtpauum Ha Tepputopumn Poccuiickon ®epepauum c 04
nions 1991 roga, 4o AaTbl peructTpauumn B NpuBaTM3NPYEMOM XXUITOM NOMELLEHNN)

BbigaHa

nacnopT: cepusi:

BblAaH:

KeM:

Korpa:

[aTapoxageHus: « »

A.qpec N MECTOXUTESIbCTBA.

B TomM, 4tO OH (OHa) He

ncnonb3oBan (fla) nNpaBO Ha MNpPMBaATM3ALMIO KUMbIX

nomMeLleHn, BbldaBaeMblX MO MeCTy perucTpauum Ha TeppuTtopum Poccunckon
®epepauum ¢ 04 mona 1991 roga, [o AaTbl perncTpauun B NpMBaTU3NPYEMOM XXUITOM

nomMeLlieHnn

OcHoBaHue:




CnpaBKa BblAaHa And npeabAaBiieHnA B:

M.T1.

(BOMKHOCTb  YNOSTHOMOYEHHOIO AOSMKHOCTHOrO nuua) (Moanuce)
(Pacwudposka nognucu)



MpunoxeHne Ne11

K aaMUHUCTPATUBHOMY
pernameHTy npeaocTaBneHus
MyHULMNanbHOM ycnyrn «Bblgaya
BbIMUCOK W3  MOXO3AWCTBEHHbIX
KHUI W CnpaBOK NO couuanbHo-

ObITOBbLIM BOMpocamy
AOMUHUCTpauum KneHoBckoro
cenbCcKoro noceneHns
XKvpHoBckoro panoHa

Bonrorpaackon obnactu

(Opopmnsiemcs Ha brniaHke AOMuHUCmpauyuu)

CIPABKA
(o cTpoEeHUsAX, pacnonoXeHHbIX Ha 3EMESTbHOM y4acTke)

BbigaHa

nacnopT: cepusi: HOoMep: BblaH:

Kem: Korpa:
[atapoxageHus: « » 19 r

ALpec 1 MecToXmntenbcTsa:

B TOM, YTO OH (OHA) UMEET 3eMerbHbIN Y4acTOK Nnowaabio

ra.,

pacnonoXeHHbIN no

aapecy

Ha 3eMerbHOM yyacTtke pacnosioXeHbl crnegyoLyme

CTPOEHUSI:



OcHoBaHue:

CnpaBKa BblAaHa angd npeancraBliieHnd

M.T1.

(QOMMKHOCTb  YNOSTHOMOYEHHOrO OOSKHOCTHOronmua) (Moanucek)
(Pacwudposka nognucu)



MpunoxeHne Ne12

K agMUHUCTPATUBHOMY
pernameHTy npeaocTaBneHus
MyHULMNanbHOM ycnyrm «Bblgaya
BbIMUCOK W3  MOXO3AWCTBEHHbIX
KHUIF W CnpaBOK NO couuanbHo-

ObITOBbIM BOMpocam»
AOMUHUCTpauum KneHoBckoro
CenbCKOro noceneHuns
XKvpHoBckoro panoHa

Bonrorpaackon obnactu

(Ogpopmnsiemcs Ha brniaHke AOMuUHUCmpauyuu)

CMNPABKA

(06 ycTtaHoBNEHUN (M3MeHEHUN) agpeca ObbeKTa HEABUXKMMOro MMYLLIECTBA)

BbigaHa

nacnopT: cepuda: HOMep:!:

BblOaH:

KeM:

Korpa:

[aTapoxgeHus: « »

A.D,pec N MECTOXUTESIbCTBA.

19

B TOom, 4TO B COOTBETCTBUU C

(HOpMaTMBHbLIN akT)
cunTaTb:

KBapTUpy (>KUrowr gom) no agpecy:

KBapTUPOW (XKnnbiM OMOM) MO agpecy:

OcHoBaHue:




CnpaBKa BblAaHa And npeabAaBiieHnA B:

M.T1.

(QOMKHOCTb  YNOSTHOMOYEHHOrO  OOSKHOCTHOronmua) (Moanuchk)
(Pacwudposka nognucu)



MpunoxeHne Ne13

K aAMVHUCTPaTUBHOMY
pernameHTy npeaocTaBneHus
MyHMUMNansHoOn ycnyrn «Bblgava
BbIMUCOK U3  MOXO3ANCTBEHHbIX
KHUr M CnpaBOK MO couuanbHo-

ObITOBbLIM BOMpocamy
AOMuHUCTpauum KneHoBckoro
cenbCcKoro noceneHuns
YKnpHosckoro panoHa

Bonrorpaackon obnactu

(Ogpopmnsiemcsi Ha brniaHke AOMuHUcmpauyuu)

CrNPABKA

(06 yxope 3a pebeHkom)

BbigaHa

nacnopT: cepuda: HOMep:!: BblAaH:

KeM: Korga:

HaTtapoxageHus: « » 19

ALpec 1 MecToXuntenbCcTBa:

B Tom, 4TO OHa poausia n Bocnntalia Ao TpexneTHero Bo3pacTta.

1. roga
poOXaeHns

(bamunus, nms, oT4eCTBO)

OcHoBaHue:

CnpaBka BblgaHa aAns npeabsBreHns B:




M.T1.

(BOMKHOCTb  YMONTHOMOYEHHOro  AOMMKHOCTHOronmMua) (Moanwuce)
(Pacwudposka nognucu)



MpunoxeHne Ne14

K aAMVHUCTPaTUBHOMY
pernameHTy npeaocTaBneHus
MyHMUMNansHoOn ycnyrn «Bblgava
BbIMUCOK U3  MOXO3ANCTBEHHbIX
KHUr M CnpaBOK MO couuanbHo-

ObITOBbLIM BOMpocamy
AOMuHUCTpauum KneHoBckoro
cenbCcKoro noceneHuns
YKnpHosckoro panoHa

Bonrorpaackon obnactu

(Ogpopmnsiemcsi Ha brniaHke AOMuHUcmpauyuu)

CrNPABKA

(0 XxapaKTepuUCTUKe XNIOoro NoOMeLLEeHNs )

BbigaHa

(bamunus, nms, oT4eCcTBO HaHMMaTENs/COBCTBEHHMKA)

Ha Xujioe nomewieHmne no

agpecy
(ynvua, gom, Kopnyc, kKsapTupa)
XapakrepucTtuka poma
o4 NOCTpOMKK Bcero ataxen

(ecnu ectb MaHcapaa, To
||+Mll)

log nocri.kan.peMoHTa




MaTtepuan cTeH

OTaxen B
nogbvesae

(KMPMWYHBIN, NAHEenNbHbIN, AePEBSAHHbLIA U T.4.)

OTonneHun
e

(ueHTpanbHOe, MecTHoe 1 T.4.)

Hwu3 okoH 1-ro aT. oT TpoTyapa

(M)

XapaKTepucTuKa KBapT1pbl

ITax

(ecnu ectb
MaHcapaa, To "M")

KonnyecTtBo XUnbix
KOMHAaT

Konu4ecTtBo KyxOHb

PacnonoxeHne KyxHu

(B oTAesIbHOM NMoMeLleHnu,

B KOopugope 1 T.4.)

OcBelLleHHOCTb
KYXHU

(cBeTnas, TeMHaa n T1.4.)

Mnowaab KyxHu (KyXOHb)

Obwas
nnowanb
(kB.M)

(c yyeTom nogxun, 6ankoHoB 1 T.4.)

Mnowanb kBapTUpbIl (KB.M)

3aHMmaemas xunasa nnowagp
(kB.M)

MNnowaab nogXxumn
(kB.M)

Mnowaab 6ankoHoB 1 Teppac
(kB.M)

lNnowagb BepaHa



(kB.M)

Mnowaab MOI 6e3 KyxHu

XOMNOAHbIX

KnagoBbIX (KB.M)

(kB.M)
Ypnob6cTBa
Jindpt BbicoTa nomeLeHnn
MycoponpoBog Mnuta
(anexTpuyeckas, rasoBas u
T.4.)
BaHHas
(oToenbHas, coBMeLLEeHHas,
BaHHa B KyXHe, HEeT 1 T.4.)
Mopayas TenedoH
BOAda
(TennoueHTpanb, rasoeas
KOMNOHKa, HEeT 1 7.4.)
XapakTtepucTuka 3aHMMaeMbIX NOMELLEHUN
N HanmeHoBaH | Nnowa | MNnadmpos| ®opm | Bxog B |bankoH | Mo | Oede | Mpumeva
nomeLleH ne ab Ka a | nomelle | (nogxn| n KT Hue
nsa nomewieHns | (KB.M) Hue )




UToro:

CBegeHus o npoXxnBarwLwnx

N damunus, YenoBek 3aHnmaemasn | [NpuHagnexHoc | NpumeyaHme
nms, Tb
n/n »Xunas nnowagb
OTYECTBO
BCEro 3aperu- KON-BO | KB.M
CcTpUp. KOMHaT
WNToro

CBeaeHMsA 0 CNMCaHHbIX NOMeLLEeHUAX

N nomeLleHus B Mnowagb Llenb cnucaHns
COOTBETCTBUM C (kB.M)
NO3TaXXHbIM MNSIaHOM

Hanunune pedektoB, NpedyCMOTPEHHbIX nepeyHeM K peweHuto mapa N 591-p ot
03.06.1994.




YkasaTb Hanuume akta MBK
oT

(nara)

[lononHUTenbHbIE CBEAEHUSA O XUNbLIAX U KUITOW NioLagu:

CBepneHuss 06 ocBOOOXAEHUU XUINOW nNnowagu

N MpnumHbl 0cBOBOXAEHMS, [aTta [OKyMEeHT - OCHOBaHMe ocBObOXAEeHMSA
nnowaau
KOMH. | dhaMunns, uMsi, OT4eCTBO, | OCBOBOXAEHU
agpec ybbitua S
Bug, N gok-ta Kem BblaaH [aTa
OcHoBaHue:
Cnpaska BblgaHa ans npeabsBeHns B:
n " r.
M.IT.
(DOMKHOCTb  YNOSTHOMOYEHHOrO  OJHKHOCTHOronumua) (Moanuce)

(Pacwudposka nognucu)




MpunoxeHne Ne15

K aAMVHUCTPaTUBHOMY
pernameHTy npeaocTaBneHus
MyHMUMNansHoOn ycnyrn «Bblgava
BbIMUCOK U3  MOXO3ANCTBEHHbIX
KHUr M CnpaBOK MO couuanbHo-

ObITOBbLIM BOMpocamy
AOMuHUCTpauum KneHoBckoro
CEenbCKOro noceneHuns
YKnpHosckoro

Bonrorpaackon obnactu

(Ogpopmnsiemcsi Ha brniaHke AOMuHUcmpauyuu)

CrNPABKA

(o TOM, YTO OcyLlecTBRSET yXo4 3a rpaxxgaHnHom (kon) ctapwe 80 ner)

BbigaHa

nacnopT: cepusi: HoMep: BblAaH:

KeM: Korga:

[aTapoxgeHus: « » 19

A.D,pec N MECTOXUTESIbCTBA.

B TOM, 4TO OHa (OH) AENCTBUTENBHO OCYLLECTBNSAET yX04 3a

roga

poXaeHus,
npoxuBatoLien (emy) no agpecy:

OcHoBaHue:

CnpaBka BblgaHa aAns npeabsBreHns B:




M.IM.

(DOMKHOCTb  YNOSTHOMOYEHHOrO  JOJDKHOCTHOronumua) (Moanuce)
(Pacwudposka nognucu)



MpunoxeHne Ne16

K aAMVHUCTPaTUBHOMY
pernameHTy npeaocTaBneHus
MyHMUMNansHoOn ycnyrn «Bblgava
BbIMUCOK U3  MOXO3ANCTBEHHbIX
KHUr M CnpaBOK MO couuanbHo-

ObITOBbLIM BOMpocamy
AOMuHUCTpauum KneHoBckoro
cenbCcKoro noceneHuns
YKnpHosckoro panoHa

Bonrorpaackon obnactu

(Ogpopmnsiemcsi Ha brniaHke AOMuHUcmpauyuu)

Komy

HauMeHoeaHue
3asdeumerisd

(0ns ropuduydeckux nuy rnosiHoe
HaumeHosaHue opaaHusayuu, PO
pyKosooOumernis,

015 ¢busuyeckux nuy, u uHousudyarbHbIX
npednpuHumamernet: ©®UO,

(moymoenbili uHOekc, adpec, meseghoH)

PeweHue

06 oTKase B NnpefocTaBleHMU MyYHULMNaANbHOW yCIyru



AOMUHUCTpauunen Bonrorpaackon
obnactM paccMOTpeHO 3asiBfieHne OoT  « » 20 roga Ne

B cootBeTcTBMM  AOMUHUCTPATMBHLIM  PErMaMEeHTOM  NPeAoCTaBMeHUs
MyHUUMNansHOW ycnyrn «Bblgada BbINMMCOK U3 MOXO3ANCTBEHHbLIX KHUI U CrpaBoOK MO
counanbHO-bbITOBbIM BOMpocamy AAMWHUCTPaUMS
Bonrorpagcko o6nactu oTkasbiBaeT B NpefocTaBfieHnM MyHULMNANbHOM ycryrn no
crnegyroLwmM npuynHam:

rlyHKT A,EI,MI/IHI/ICTpaTI/IBHOFO pernamMmeHTa Onucaxwue HapyLlleHnd




[ononHutensHo UHGOpMUpYEM, yTO

(vka3bleaemcs uHghopmayus Heobxodumas Orsi yecmpaHeHUs Npu4YuH omkasa 8
rnpedocmasneHuu

MyHuyunanbHoU ycnyau, a makxe uHas 0ornosHUmersnbHas uHghopmayus npu
Hanu4uu).

Mocrne ycTpaHeHUss 06CTOSATENLCTB, MOCHYXMBLUMX OCHOBaHMEM Ofisi OTKasa B
npeaocTaBneHMn MyHULMNanNbHOM ycnyri, Bel MeeTe npaBo NOBTOPHO oOpaTuTbCs 3a
npegocTaBneHMeM MyHULMNANbHOW YCIyru.

B cnyyae ecnu oTtka3s TpebyeT O4YHOW KOHCymnbTauuu, Bbl MoxeTe 3anucartbes
Ha KOHCynbTauuio K cneuunanucty AgMmnHucTpaumm vyepes Noptan rocygapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr Bonrorpagckon obnacTtu, nocpeactBOM TenedOHHON CBA3W Unn
nyTeM NIMYHOro obpalieHnss B AQMUHUCTPaLMIO.

(GormkHOCMb YrIOMHOMOYEHH020 OOIKHOCMHO20 (lodnucs)
(Pacwucgpposka rnodnucu)

nuya)

« » 20 r.




MpunoxeHne Ne17

K agMUHUCTPATUBHOMY
pernameHTy npeaocTaBneHus
MyHULMNanbHOM ycnyrm «Bblgaya
BbIMUCOK W3  MOXO3AWCTBEHHbIX
KHUIF W CnpaBOK NO couuanbHo-

ObITOBbIM BOMpocam»
AOMUHUCTpauum KneHoBckoro
CenbCKOro noceneHuns
XKvpHoBckoro panoHa

Bonrorpaackon obnactu

PACIUCKA B NOJIYYEHUU OOKYMEHTOB

Ne oT

(coomeemcmeyem peksusumam,
yKa3aHHbIM 8 XypHarie peaucmpauyuu)

BbigaHa

(®.U.0. 3ass8umernisi)

I'Iepequb OOKYMEHTOB, NnpeacTtaBJIeHHbIX 3aAaBUTENIEM CaMOCTOATESIbHO!

1.




MepeyeHb OOKYMEHTOB, KOTOpble OyayT Nofy4YeHbl MO MEXBEAOMCTBEHHbIM 3anpocam
(3anonHsemcs 6 criydae, ecnu makue OOKyMeHmbl He Obinu rnpedcmasreHsbl
3aseumesieM rno cobcmeeHHoU uHUYuamuee):

1.

(GormkHocmb, ®@.M1.0. dormkHOCMHO20 fuya, noornucbebi0asuie2o pacriucky)



MpunoxeHne Ne18

K aAMWHNCTPaTUBHOMY
pernameHTy npefocTaBneHns
MyHuUMnanbHon ycnyrn «Bblgaya
BbIMUCOK U3  MOXO3SMCTBEHHbIX
KHAr 1 CnpaBoOK MO couunarnbHO-

ObITOBbIM BONpocamy
AOMUHUCTpaLUK KrneHoBckoro
CeibCKoro noceneHus
YKnpHoBckoro panoHa

Bonrorpaackon obnactu

(HaumeHogaHuUe rpPUOUYECKO20
nuua/®N0O gusuyeckoeo nuya

rnodaswezo 3asereHue)

YBEOAOMNEHUE Ne
O HEOBEXOOUMOCTU YCTPAHEHUS HEAOCTATKOB

ALOMUHMCTpaUms Bonrorpaackon obnactu yBegomngaeT

(®.1.0. couckamerns
paspeuweHusi)

O HeobGXOAMMOCTM YCTPaAHEHWA HapyweHuh (NpefcTaBneHuMst  OTCYTCTBYHOLLMX
AOKYMEHTOB) B OMQOPMIMEHUM 3asBfIEHUST Ha MOJflydeHue cnpaBkn (BbIMUCKK) K3
MOXO3AWCTBEHHOW KHUIMM O BX. Ne oT

r.:




« »

(dormkHocmb) (®.1.0.)
(Moodnuce)
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